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Important Financial Information re. T4’s 
[image: ]
T4 slips for the 2017 tax year have been processed and are available online on the myUWinfo employee portal.  Faculty, staff and student employees are able to access and print their tax slips 24/7. Before users can view or print their tax slips, they must consent to accept their tax slips online. If you have not previously consented, your tax slip has been mailed to your home address. Find further instructions on the MyUWinfo  myPAY section.


Important Financial Information re. Payroll

[image: ]The work study payroll account number has changed. The new account number for work study is 01.2720.27201.000000.81520.000.00.000 

Please ensure that you put this new account number on your student’s timesheets. After February 25 all time cards that do not have the new account number listed on them will be sent back to the department for correction and will get processed on the next pay run. 

You can check the payroll website or the time sheet submission deadlines to ensure your students are being paid in a timely manner. 

Summer Experience Program Application Now Available!
[image: ]The Summer Experience Program (SEP) has been launched for 2018. The program provides Ontario students with an opportunity to gain valuable work experience as well as career related transferable skills that will assist students in their future career paths. Approved positions will receive a maximum of $3,658.00 per position that fall within the ministry’s approved program allocation. 
The deadline to apply for SEP is next Monday, March 19th at 4:30pm. Job proposals need to be submitted online. Interested employers can learn more about funding and eligibility requirements and access the job proposal form on our website.
I will be collecting the job proposals and sending them to the ministry. If you have any questions, please contact me directly via email or phone (ext. 2577).
Check-In Reminders

[image: ]If you haven’t already done so, make sure to complete your midpoint check-in meeting with your student. I have attached the form to this email. 

Just a reminder that your student’s final check in is coming up! The last day for students to work is April 22, and your student’s final check in needs to be completed within the last 2 weeks of their employment. You will complete a performance evaluation and go through the results of the evaluation with your student(s) at an in person meeting. The student will then submit the form online after your meeting and complete an individual self reflection.

I have attached the performance evaluation form to this email. If you or your students have any questions about the process, do let me know.
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UNIVERSITY OF WINDSOR STUDENT TIME SHEET

WORK STUDY

DEPT NAME
GRANTEE APPROVAL (Signature)
(Please Print) INFORMATION:
A) A completed Confirmation for Hiring form must be signed!  oth the
‘employer and student and returned to the Awards Office before
payment can be made
DEPARTMENTAL APPROVAL (Signature) B) Payroll will automatically adjust employee's wages by 4%vacation pay
C)  Forms received after due date will be processed on the next payroll run.
(Please Print) Manual Cheques will not be issued
_|PERIOD COVERING| RECORD DAILY HOURS WORKED TOTAL | ACCOUNT HOURLY
GIVEN NAME . DAY MON. | TUES. | WED. | THURS.| FRL. | saT. | sun. [ HOURS NUMBER RATE
EMPLOYEE NUMBER MONTH/DATE WORKED 21622 NO LESS THAN MIN





