DEPARTMENT OF DRAMATIC ART
NOTICE RE: TEACHING ASSISTANT (TA) POSITIONS AVAILABLE FOR FALL TERM 2019

In accordance with Article 12:01 of the CUPE 4580 Collective Agreement the Department of Dramatic Art invites applications for TA positions for the Fall term 2019. 
The total number of projected Teaching Assistantship positions in the Department of Dramatic Art for the Fall term 2019  is 20 TA positions for a total of 1060 hours. All positions are subject to sufficient enrolment and final budgetary approval.
List of courses that may utilize Teaching Assistants for Fall term 2019: 
	Course # and course name
	# of projected positions and
 # of hours per position
	Duration of position

	DRAM 4700
	1 TA for 35 hours
	September 1 to December 31

	DRAM 4700
	1 TA for 35 hours
	September 1 to December 31


Refer to the timetable (www.uwindsor.ca/registrar/timetable-information) for class and exam hours and location.

Expected TA duties: 
· Discuss the planning and implementation of classes (Note: This involves meeting with the instructor both before and after class. This may also involve other agreed upon meeting times)
· Be available to help students with any concerns or questions (in class and email) and act as a liaison between the instructor and the class

· Record students’ levels of participation in areas of the course (e.g. readings, group work, discussions)
· Record attendance and punctuality
· Assist instructor and students with in-class activities (e.g. demonstrating activities, partnering when attendance is uneven, acting as a Stage Manager and/or Tech for open Performance Labs/Final Projects)

· Supervise outside rehearsals on an as-needed basis

· Observe and motivate students during in-class work

· Be responsible for the set-up and clean-up (area is safe, tidy and ready) of the classroom/studio space

· Deliver Announcements for students via Blackboard

· Schedule student one-on-one conferences with instructor

· Gather materials and resources as needed for classes

· Collect and return assignments
Eligibility requirements:

TA appointments shall be offered to qualified applicants in accordance with the criteria specified in Article 12:04 of the Collective Agreement.  To be eligible for a Teaching Assistantship you must be a registered student:

· must be registered for the term of work at the time of hiring 

· must maintain registration throughout the term and must be in good standing in the degree program 

Note that Teaching Assistants can be employed for no more than 100 TA hours per semester total. If you already hold or have applied for another TA position (in this or another department) note that the total combined hours for all TA appointments held in all departments cannot exceed 100 hours for the Fall term period (Sept. 1st to Dec. 31st).
Required essential qualifications:  

· Must have experience performing for children

· Must be academically “in good standing”

· Must have completed the course with a minimum of 80%

· Previous experience as a Teaching Assistant or Course Coordinator

· Must be available for all course times and dates (including exam)

· Soft Skills: Reliability. Teamwork/Collaboration. Communication. Self-motivation. Organization. Leadership. Problem Solving. Time Management. Conflict Resolution. Adaptability.

· Blackboard proficiency (posting Announcements and imbedding links to videos, websites and attaching required files).

· Must display professional conduct (i.e. arrives early and prepared for all classes and exam)

· Adept in self-monitor emotional well-being

· Sense of humour

Preferred qualifications: 
· Previous successful teaching experience.
Application forms are available from the Main Office Room 200. 
Applications must be submitted to: Alice Nelson, Alice.Nelson@uwindsor.ca or Rm.210 Jackman Dramatic Art Centre.
Deadline for receiving applications: July 30, 2019
