[bookmark: _GoBack]Dear Colleague,

We are writing to let you know our ExpressO Institutional Account is available for your use. ExpressO features over 700 general and specialty law reviews, and an easy 3-step submission process. We encourage you to use ExpressO. You are entitled to a $30 submission credit. To access your account, follow these steps: 

Go to http://law.bepress.com/cgi/myaccount.cgi?context=expresso. When prompted to log on, please enter your email address and password. If this is the first time you are accessing your account, enter your authorized email address, leave the password field blank and click Login. You will then have the opportunity to enter a password to use for future access.

When you are ready to submit your work, go to https://www.bepress.com/products/expresso/, click Learn More in the Authors box. Follow these steps to make your submission:

1. Select Law Reviews
Click Start Your Submission! to begin. Search law reviews by title, subject category, the ExpressO Top 100 (the most popular law reviews that use our service), or simply browse through our alphabetized list.

2. Article Information
Enter your submission metadata, upload your article, and click Continue. We accept Microsoft Word, WordPerfect, and PDF.

3. Review & Payment
Review your submission information, including metadata and selected law review(s). Complete the submission process by agreeing to the terms of service and clicking Finish.

**Please note that if your submission charge exceeds the set credit limit of $30, you will be prompted to pay any overages. If you are prompted to pay for your submission below the $30 amount, check to make sure you are using the same email address authorized by your institution for use on ExpressO.

Once you complete your submission, manage your deliveries with any of our post-submission tools including Make More Deliveries, Expedite, Email, and Withdraw options. ExpressO also features an integrated offer system to allow you to easily track and accept offers through your ExpressO account.

For more information, including step-by-step video tutorials and FAQs, please visit:

https://www.bepress.com/products/expresso/authors/

If you should have any questions or need any assistance with your submission, please feel free to reach out to the ExpressO support contact, Jennifer Todd, by phone at 510.665.1200 Ext. 2 or by email to expresso-support@bepress.com.

Kind Regards,
