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BUDGET & BUDGET JUSTIFICATION FORM

	Please specify the direct costs for your project- do not budget for indirect costs. Provide justification for each numbered budget item under "Justification" below

	PERSONNEL 

	Item #
	Position/Title
	Annual Salary
	Total

	Example
	Research Assistant
	$5,000.00
	$5,500.00

	1
	
	
	

	2
	
	
	

	Section Total
	$

	CONSUMABLE SUPPLIES (Include only if not provided by the faculty)

	Item #
	Supplies & EQUIPMENT
	Costs
	% Tax
	Tax
	Total

	Example
	Printing of instruments
	$100.00
	13%
	$13
	$113.0

	4
	
	
	
	
	

	5
	     
	     
	     
	     
	     

	Section Total
	$

	TRAVEL  & PARKING (Related only to conduct of study)

	Item #
	Mileage/Gas/Parking Fees/Etc.
	Costs
	% Tax
	Tax
	Total

	Example
	Mileage to subjects (10.0 X 0.33)
	$3.30
	0.00%
	$0.30
	$3.30

	 7
	
	
	
	
	

	8
	     
	     
	     
	     
	     

	Section Total
	$

	OTHER COSTS

	Item #
	Miscellaneous Costs
	Costs
	% Tax
	Tax
	Total

	Example
	Poster materials
	$25.00
	13.0%
	$3.25
	$28.25

	9
	
	
	
	
	

	10
	     
	     
	     
	     
	     

	Section Total
	$

	TOTAL PROJECT BUDGET REQUEST
	$ 


	JUSTIFICATION

	Item #
	Describe justification for budget items here.

	Example


	Research assistant - will collect data from each subject in subject's home.  Responsible for data entry and maintenance.  12 hours/week @ $10.00/hr. for 41 weeks = $5,000 plus 10% for benefits. 

	1
	

	2
	

	
	

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	USE A SECOND SHEET IF NECESSARY
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