How to Clone a Previous Proposal

Please follow these instructions carefully, as they must be done in the correct order to ensure a
NEW proposal is sent and not the old one being reactivated. A new proposal must be submitted to

be considered for Ignite.

1. Loginto my success (uses SSO). https://success.uwindsor.ca/

¥ Logback in as sbell_PS
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INTERVIEWS RECORDS

Welcome Krista Kelly

Dashboard Job Postings Interviews Records

My Information

Discover your next star employee here!
Welcome to mySuccess, a dynamic platform where employers can seamlessly connect with our talented pool of students and graduates. Our career portal offers a one-stop solution for pesting j¢
University of Windsor.

We work with students and alumni from all majors and degree levels, allowing you to reach a broad range of students and new graduates with varied career interests
What can you do here?

+ Use the free job board to post your full-time, pari-time, summer, and volunteer job postings.

« Connect with the Co-operative Education and Workplace Parinerships office fo hire co-op and intemship students.

« Brand your organization on campus through information sessions, hiring events, and job fairs
« Join the VIP-Community Service Learning program as a host organization. We match non-profit or publicly funded organizations with a pool of motivated students to meet volunteer

Career Centre:
If you are interested in discussing the options available o you at the University of Windsor to hire from one of our many Faculties, including the Volunteer Internship Proegram, please contact us £

Co-operative Education & Workplace Partnerships:
If you are interested in discussing Co-operative Education, please contact us by email at employer@uwindsor.ca.

Tips, Resources & Information:

« Recruiting Guidelines

2. Goto “IGNITE- Work Study”.
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3. Torepost, select the opportunity from last year that you want to resubmit.
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4. Clickview. Then, click the three dots on the bottom of the screen.

(620) Career Peer Advisor

| Avallable - 1 | Filled - 2 | Live - Jun 12, 2025 01:26 FM | Application Opens - Jun 12, 2025 01:26 PM | Expired - Jun 15, 2025 11:50 PM

Overview  Indusiry Pariners ~ Map  Pre-Screening Questions @) Placed Students {£J)
Experience Type
Waork Study

Description

Peer Advisors are dedicated, trained student helpers who work with CDEL staff to provide students with online and in-person career-related support and act as CDEL ambassadors across
campus. As a Peer Aavisor, you will play a crucial role in Supporting your fellow students in their career Journey. You will provide guidance, resources, and insights o help them

navigate various career-related decisiens and challenges. This position offers an excellent opportunity o develop your interpersonal, communication, and leadership skills while making a
positive impact on your campus community.

Throughout the semester, PAs will be available to CDEL staff as well as students and recent alumni from all faculties and year levels to:
1. Career Centre Guide/Peer Advising

« Actas an initial point of contact within the career resource centren engaging visitors, making recommendations and guiding them to relevant services, programs, and resources (2.,
resource library materials, resumelcover letter samples, tip sheets)
Provide in-person peer advising drop-in sessions on various career related topics:

Provide one-on-one in-person resume and cover letter crifique appointments;
Make meaningful referrals to additional CDEL offerings and other campus services;

Facilitate introductory workshops and class presentations on selected topics (depending on interest and availability, not all Peer Advisors will ragularly present workshaps);
Research content and update or create CDEL resources;

Gatner feedback from students to assess the effectiveness of advising sessions, workshops, and resources, and use this feedback to continuously improve services
« Actas a strong role model and ambassador for other students on campus while developing leadership skils

2. Student Engagement/Event Assistance

Promote and host pop-up Tesume/cover letter booths across campus;

Coordinate and execute student engagement initiatives, activities, and events to raise awareness of CDEL;
Hand out fiyers for CDEL programming and events across campus;

Provide support to CDEL events

5. Click“Copy the Opportunity”.

< Overview



Actions

Edit The Opportunity

Copy The Opportunity

6. Andclick “yes”.

Confirmation

Are you sure you wish to copy this opportunity?

Yes No

7. Now you will have an exact duplicate of your previous proposal with a new opportunity
number.
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8. Clickthe three dots at the bottom again and then click “edit the opportunity”



jged in as Krista Kelly Actions.

Edit The Opportunity

INTERVIEWS RECORDS

Y U 111 VUL ITES €15 a1 SSEILG Tt U I 11 A I TS Ty
These outcomes should demonstrate how the position offers opportunities for student growth. The leaming outcomes Copy The Opportunity
you outline in your propasal will be reviewed and considered as part of the evaluation process when determining funding
approvals

~ Qutiine a minimum of 3 leaming outcomes that “After working in this role, a student will be able to...” Students will enhance their interpersonal and communication skills
ctudents who succsssfuly complete tis lanite role can by actively engaging with diverse students, delivering in-person peer advising sessions, and conducting one-on-one

resume and cover letter critiques. This includes developing active fstening, empathetic advising, and constructive
expect to achieve. (max 1000 characters or approx. feedback techniques.

150 words) @ - i
« Students will develop strong organizational and leadership abiliies through managing drop-in sessions,

coordinating and executing student engagement initiatives and events, and acting as an ambassador for CDEL
across campus. This outcome emphasizes initiative, rasponsibility, and the abilty to guide others.

« Students will cultivate research and analytical skills by researching content to update or create CDEL resources
and by gathering and uiizing student feedback. This outcome highlights the ability to crilically evaluate and
synthesize information to enhance program delivery.

9. Review the opportunity carefully and make any changes required such as: pay, dates, job
requirements, duties, resume/cover letter submission etc.

Edit Opportunity < Overview < Backio Opportunity
(1004) Career Peer Advisor

| Available -3 | Filled -0 | ive - Jun 12, 2025 01:26 PM | Application Opens - Jun 12, 2025 01:26 PM | Expired - Jun 15, 2025 11:59 PM

Experience Type

Work Study

CONTACT AND SUPERVISION INFORMATION

* Gontact First Name Krista
* Contact Last Name Kelly
* UWindsor Contact Email Krista Kelly@uwindsor ca
* Will you be the the individual directly hiring, supervising, and mentoring the You can only select 1 options
student(s)?
[ seLECT ALL Filter
Yes
O No

Note: The supervisor should be a faculty or stalf member with the suthority fo hire and supervise student staff If the direct supervisor is someone other than the person completing this
proposal, please enter their contact information below.

* Department or Faculty CDEL

10. Once everything is reviewed, scroll to the bottom of the page and hit “save” to submit the
proposal to Ignite. Do not worry about the “go live date” as that will be fixed by Ignite upon
approval.

Additional Details
Accepts Applications Checking this will allow students te apply to this opportunity with an application package. Leaving it unchecked will only allow students 1o show interest in this opportunity

Number of Positions 3

This is the number of positions offered in the first term selected above. This may be changed later and does not carry over to every term opening in the future. It can be left at 0 fo update later

Go Live Date 06/12/2025 01:26 PM =
Applications Open Date 06/12/2025 01:26 PM =
Expiry Date 06/15/2025 11:59 PM =
Required Application ] sELECTALL citer
Documents:

O Resume

O Cover Letter

Save Cancel



