
How to Clone a Previous Proposal  
Please follow these instructions carefully, as they must be done in the correct order to ensure a 
NEW proposal is sent and not the old one being reactivated. A new proposal must be submitted to 
be considered for Ignite.  

1. Log in to my success (uses SSO). https://success.uwindsor.ca/ 

 

2. Go to “IGNITE- Work Study”.  

 

https://success.uwindsor.ca/


3. To repost, select the opportunity from last year that you want to resubmit.  

 

4. Click view. Then, click the three dots on the bottom of the screen.  

 
 

5. Click “Copy the Opportunity”. 



 

 

6. And click “yes”.  

 

7. Now you will have an exact duplicate of your previous proposal with a new opportunity 
number.  

 

 

8. Click the three dots at the bottom again and then click “edit the opportunity”. 



 

 

9. Review the opportunity carefully and make any changes required such as: pay, dates, job 
requirements, duties, resume/cover letter submission etc.  

 

 

10. Once everything is reviewed, scroll to the bottom of the page and hit “save” to submit the 
proposal to Ignite. Do not worry about the “go live date” as that will be fixed by Ignite upon 
approval.  

 


