FINAL REFLECTION (STAFF VIEW) - As of April 2026

Step 1 - Visit University of Windsor MySuccess - mySuccess - Home and login with existing
UWindsor credentials.

UmYerS'ty HOME STUDENTANDALUMNI v EMPLOYER v PORTAL STAFF UWINDSOR FACULTY / STAFF
of Windsor

You are currently logged in as

DASHBOARD

Career Support & Job Postings
Co-op

Experiences & Internships

Logout

Notification Centre
Mo new notifications to view




Step 3 - Select the dropdown menu for "lIgnite Work Study" and then click "Ignite - Work
Study".

Dashboard
Career Support & Job Postings
Co-op
EXPERIENCES & INTERNSHIPS
Overview
IGNITE WORK STUDY

Ignite Overview

IGNITE - WORK STUDY

VIP-CSL
Job Shadow

Experiences & Internship Calendar

Logout

Step 4 - Click “Records” to view all student records. It can be filtered by name and job title

if needed.
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Step 5 - Select the student you wish to do the check-in or final evaluation with by clicking
“view”, then clicking the 3 dots on the bottom of the page.

| € Back to Overview
You are currently logged in as

Dashboard @ IGNﬁE - IGNITE WORK STUDY (2025-2026 Academic Year)

Work Study
Career Support & Job Postings v @ Student

Co-op v

EXPERIENCES & INTERNSHIPS

Overview Student Name —

IGNITE WORK STUDY Course IGNITE - IGNITE WORK STUDY (2025-2026 Academic Year)

Ignite Overview Experience Type Work Study
IGNITE - WORK STUDY Date Created September 19, 2025 10:36 AM (By Samantha Bell)
Last Updated September 19, 2025 10:37 AM (By Samantha Bell)
VIP-CSL i
Opportunity Lancer Athlete Sport Performance Support Assistant
Job Shadow
Experiences & Internship Calendar
Logout Overview
Experiential Record Detail - Approved
Notification Centre . )
Nonew nofiications to view Launch Session Goal Setting Form - Approved PLACEMENT DETAILS

Step 6 - Click “Create Record”.

Actions

Create Record

Edit

Print

Step 7 - A pop-up will allow you to choose the record. Click “submit” and you will be
brought to the questionnaire page to complete with your student. These can also be
accessed through the student’s view of MySuccess.

Create Subrecords X

€@ Select the type of record you would like to create

Mid-Point Supervisor Evaluation v




Step 8 - Complete questions with the student employee.

Student Name

Career Services NoStudentID

Course

IGNITE - IGNITE WORK STUDY (2024 - 2025 Academic Year)

Experience Type

Work Study

Date Created

August 20, 2024 01:24 PM (By Samantha Bell)

Last Updated
N/A

Is the student a new or returning Ignite student?

[ --Select.. v l

Step 9-Once all fields have been filled, click “submit”. You will be redirected back to the
completed questionnaire.

Discuss at least 1 goal you would like to achieve as it relates to your role or 1 competency you would like to develop and how your supervisor can support
you to do so:

Q @ B I|&= ¢=

Talk about timelines, set some time-based goals for the semester, specific items that will be completed this semester

Discuss how will you know when you have made progress or achieved your goal? How might achieving this goal or developing this competency make a
difference in your career?
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Completed questionnaire view

Career Services NoStudentID
IGNITE - IGNITE WORK STUDY (2024 - 2025 Academic Year)
Work Study

(3 August 20,2024 & N/A

< View Industry Partners \I
bt s N O,
OVERVIEW
v v Experiential Record Detail @ Final Evaluation - No Record
v

Placement Record

v
Initial Check-in
PN
Is the student a new or returning Ignite student?
What are you most excited about to experience in the role? What are you most nervous about?
What are you most looking forward to as you return to your Ignite role?
v r ne r ny
v
Use these supporting questions to guide your discussion:
v
What impact does your role have on the department you are working in?
pe Is there any link between the work you are doing and what you are learning in the classroom?
v

Note: You can view your completed check-in(s) anytime by going back to the student’s
overview page.

Overview Industry Partners Interactions Tags Emails

riential Record Detail - Approved

New Ignite student or a returning Ignite student? New Ignite Student

Initial Check-in - Approved

Final Evaluation - Approved

Performance Scoring Categories:

1.0r 2- Needs Rarely or never this ability and/or does not meet
to unable or unwilling to implement feedback and suggestions for improvement
3 - Satisfactory: Sometimes demonstrates this ability and/or meets expectations. Results m

reasonable amount of training or experience

4 - Good: Usually demonstrates this ability and/or frequently exceeds expectations. Perfor
5- Excellent: Aways demonstrates this ability and/or consistently exceeds expectations. Ac
and makes significant contributions to the success of the department

Insert your score for each response which, in your opinion, most closely describes your Ignit
performance.

JOB KNOWLEDGE: Demonstrates understanding of 1- 2 Needs Improvement
all aspects of assianed work responsibilities and

If you have questions, please email ighite@uwindsor.ca.




