
FINAL REFLECTION (STAFF VIEW) – As of April 2026 

Step 1 – Visit University of Windsor MySuccess - mySuccess - Home and login with existing 
UWindsor credentials.  

 

Step 2 – Click "Experiences & Internships" from the blue left hand side menu. 

 



Step 3 - Select the dropdown menu for "Ignite Work Study" and then click "Ignite - Work 
Study". 

 

Step 4 – Click “Records” to view all student records. It can be filtered by name and job title 
if needed. 

 



Step 5 - Select the student you wish to do the check-in or final evaluation with by clicking 
“view”, then clicking the 3 dots on the bottom of the page. 

 

Step 6 – Click “Create Record”.  

 

Step 7 - A pop-up will allow you to choose the record. Click “submit” and you will be 
brought to the questionnaire page to complete with your student. These can also be 
accessed through the student’s view of MySuccess. 

 



Step 8 – Complete questions with the student employee. 

 

Step 9 – Once all fields have been filled, click “submit”. You will be redirected back to the 
completed questionnaire. 

 



Completed questionnaire view  

 

Note: You can view your completed check-in(s) anytime by going back to the student’s 
overview page.  

 

If you have questions, please email ignite@uwindsor.ca. 

 

 


