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EDUC 5***-Course Number (Section): Course Name
Days/Time
Leonard and Dorothy Neal Education Building, RM ????

EDUC 5***-Course number(section): Course Name

COURSE DESCRIPTION

Please fill in. 

LEARNING OBJECTIVES/OUTCOMES
Please fill in.

COURSE REQUIRED READINGS:
Please fill in. 
COURSE RECOMMENDED READINGS:
Please fill in. 
COURSE GRADE AND BREAKDOWN/DUE DATES: 
Please fill in and ensure compliance with Senate Bylaw 55 that includes: all procedures for determining the final grade, approximate dates for assessments that will affect the final grade, a statement that the Student Perceptions of Teaching forms will be administered in accordance with Senate policy, the regulations concerning supplemental examination privileges, information regarding use of plagiarism software, information concerning the University’s grading scale, and information concerning the last day to voluntarily withdraw.
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COURSE ASSESSMENT: 
Please fill in for EACH assessment
ASSESSMENT  # 1: 

Topic:

Due Date:

Objectives:

Expectations:

Evaluation: (how it will be evaluated. Ex: Rubric, Check List, Summative Instructor feedback, self-assessment, peer assessment, etc.)
COURSE SCHEDULE
Please fill in and include weekly topics, expected readings, due dates for assessments such as presentations.
	Week
	Topic
	Readings

	
	
	

	
	
	

	
	
	


CLASS POLICIES: 
If applicable. Please fill in
GUIDELINES FOR WRITTEN ASSIGNMENTS 
It is expected that written assignments in the Faculty of Education will be submitted as follows (unless otherwise indicated by individual professors):
1. Assignments should be submitted on time; 

2. All assignments should be typed and double spaced

3. All assignments should be typed on one side of paper only; 

4. Assignments should be submitted on letter size paper: 8.5 x 11 or A4. We strongly encourage the use of recycled paper. 

5. Assignments should include a title page on which should appear the subject area involved, the title of the paper, the student’s name, the instructor’s name, the course number, the section number and the date of the submission; 

6. Pages should be numbered sequentially; 

7. Papers should be written in good academic and scholarly language. (Only minor proof-reading corrections are acceptable); 

8. Assignments should adhere to high level of scholarship with appropriate references and bibliographic entries of an acceptable style manual (where used); 

9. Pages of assignment should be appropriately secured; 

10. Always keep a copy of the assignment that is being submitted.

GRADING POLICY

The Faculty of Education Grading Policy is in keeping with the regulations in Bylaw 55 and the adoption of Outcome Based Education in the Province of Ontario. The purpose of the Faculty of Education Grading Policy is to:

1. Make grading practices transparent to students; 

2. Ensure that grading practices in the Faculty are consistent across the Faculty; 

3. Ensure that students are graded fairly and in keeping with the academic standards of the University.

The academic achievement of each student shall be measured according to what the student knows and is able to do in relation to the Learning Outcomes stated on the Course Outline. The level of the student’s achievement of the Learning Outcomes shall be tested in the assessment tools of the course (tests, essays, exams, seminars, etc.) and assigned a grade according to the Grading Scale below. 
	Percentile 

(%) Grade
	University Grade

Descriptions
	Faculty of Education Grade Descriptor (consistent with the University Grade Descriptors)

	90-100

	Excellent
	Consistent evidence that the student exceeds all of the performance exceptions associated with each learning outcome in the course in the course.

	70-79.9

	Good
	Consistent evidence that the student meets, and in some cases exceeds the performance expectations associated with the learning outcomes in the course. 

	60-69.9
	Conditional
	Course may not be counted for graduate credit. See Senate Grading policy for further details.

	50-59.9

	No credit
	

	0-49.9
	Fail
	There is clear evidence that the student does not meet the performance expectations associated with the learning outcomes in the course.


*IN is given when students have not completed all class assignments due to illness, bereavement or extenuating circumstances as defined in the Senate Policy on Grading and Calculation of Averages and the student will complete the work at a later date (See also Aegrotat Standing). An “Incomplete” is also given when a student is alleged to have committed an act of academic misconduct. The grade of “Incomplete” will remain on the student’s transcript until adjudicated.


**NR (no record) is assigned to a registered student that has no record of submitted work or completed tests and exams. In computing a student's average, NR is equivalent to 0%.


***IP (in progress) is recorded at the end of the first term of a two-term course.
GRADE APPEALS: (See Senate Bylaw 55)

Informal and formal Appeal:  An informal inquiry may be made to the instructor up to the official marks being submitted to the Registrar. The purpose of the inquiry is to review the work submitted and to allow for any adjustment of the grade in question where that change is found to be appropriate by the instructor. This informal inquiry must be done no later than ten working days after the release or publication of the grade by the instructor. This review does not preclude the student from appealing the final grade.

NOTE: Where the purpose of reviewing work for which a grade has been assigned is not to request a grade change, course work may be reviewed by students up to six months after the close of the term in which the course was taught, upon reasonable notice to the instructor.

Formal appeals may be made through the Office of the Registrar for a fee of $20. The Dean of the Faculty will inform the Registrar of the outcome of the appeal. If the appeal is successful, the $20 will be refunded.  All appeals must be made in writing to the Associate Dean’s Office, no later than three (3) weeks after the final mark has been released by the Registrar.
Student Perceptions of Teaching Survey
A reminder that, in accordance with Senate Bylaw 55, Student Perceptions of Teaching (SPTs) forms will be administered in the last two weeks of classes for courses 12-24 weeks in duration, in the last week of classes for courses 6-11 weeks in duration, or in the last two days of classes for courses of 5 or fewer weeks in duration. Students will be provided with up to 15 minutes at the beginning of a class to complete the SPTs online.
STUDENT ACCESSIBILITY SERVICES
Students with disabilities who require reasonable accommodations are encouraged to contact the Student Accessibility Services Office at sas@uwindsor.ca early in each semester to complete the necessary forms.  Please note that it is the responsibility of the student to make the initial contact with the Student Accessibility Services Office to identify needs and to request services.

PLAGIARISM

Plagiarism is a very serious academic offense. Students who plagiarize are dishonestly and fraudulently using someone else’s work as their own. In the preparation of essays, papers, reports, and any other types of assignments, students necessarily rely on the work of others. However, the source of any ideas, wording, or data obtained from others must be disclosed and properly acknowledged by citations, quotation marks, and bibliographic references in the proper format. Using the work of others without acknowledgement is plagiarism.

Plagiarism includes, but is not limited to:

1. Copying material, for example, from the Internet, or purchasing material and submitting it as one’s own; 

2. Paraphrasing (changing some of the words) the ideas and concepts of others without proper referencing; 

3. Using a passage or passages of any length from published or unpublished work of others without placing the passage(s) in quotation marks (or using indentation for long quotation(s)) and acknowledging their source; 

4. Submitting work to more than one course, unless prior permission to do so has been given in writing; 

5. Submitting work completely or largely identical to that of other students, unless group work and joint submissions are explicitly permitted by the instructor. 

Consequences:


If the instructor believes that plagiarism has occurred, s/he assigns a grade of IN (incomplete) to the work in question and reports the case to the Department Head, to the Associate Dean of the Faculty, and to the student(s) involved. Disciplinary proceedings may be initiated pursuant to Senate Bylaw 31, which could result in suspension or expulsion from the University in cases of repeated plagiarism. Students will be given the opportunity to address the matter of plagiarism to the Department Head or designate and/or to the Associate Dean of Student and Academic Affairs in the Faculty of Education, and ultimately to a Judicial Panel at the University. Students can appeal a finding of plagiarism to the Discipline Appeal Committee of the University.
Generative Artificial Intelligence Statement (REQUIRED statement)
Senate Bylaws 54 and 55 require that instructors include on their course syllabus “information or restrictions regarding the use of generative artificial intelligence (AI) in the course.” The default for not including the information in the course syllabus is that use of generative AI is permitted in the course (Senate: May 10, 2024)

Sample Syllabus Statements regarding AI use:

Source: Sample Course Syllabus Statements on the Use of Generative Artificial Intelligence (AI)

Use Prohibited

Example 1:

In this course, use of any generative AI system (including, but not limited to ChatGPT, Claude, Jenni, Github Co-pilot, DaLL-E, and Mdijourney) is considered an unauthorized aid that may provide an unearned advantage, and therefore may not be used in the creation of work submitted for grades or as part of any assignment in this class. Use of generative AI systems in graded assignments for this course is considered academic misconduct and may be subject to discipline under Bylaw 31: Academic Integrity.

Example 2:

Generative AI tools, such as ChatGPT, Google Gemini, Claude, Jenni, Github Co-pilot, DaLL-E, and Mdijourney, are considered unauthorized aids in this course. Use of generative AI is not permitted in any stages of the [e.g. writing process, creative process, image creation process] on any assignment in this course. Use in this way will be considered academic misconduct and may be subject to discipline under Bylaw 31: Academic Integrity.

Example 3:

The use of generative AI tools (such as ChatGPT, Google Gemini, Claude, Jenni, Github Co-pilot, DaLL-E, and Mdijourney, etc.) are not permitted in this class; therefore, any use of AI tools for work in this class will be considered a violation of the University’s Student Code of Conduct, since the work is not completely your own, and may be subject to discipline under Bylaw 31: Academic Integrity.

Example 4:

“The use of generative artificial intelligence tools is strictly prohibited in all assignments in this course, unless explicitly stated otherwise by the instructor. This includes ChatGPT, Google Gemini, Claude, Jenni, Github Co-pilot, DaLL-E, and Mdijourney, and other artificial intelligence tools. Use of unauthorized aids constitutes academic misconduct and may be subject to discipline under Bylaw 31: Academic Integrity.”

Some Permitted Uses

Example 1:

Students may use generative AI in this course in accordance with the guidelines outlined for each assessment, so long as the use of generative AI is acknowledged and cited following citation instructions given in the course outline and/or assignment instructions. This includes ChatGPT, Google Gemini, Claude, Jenni, Github Co-pilot, DaLL-E, and Mdijourney, and other artificial intelligence tools. Use of generative AI outside assessment guidelines or without

citation will constitute academic misconduct and may be subject to discipline under Bylaw 31: Academic Integrity. It is the student’s responsibility to be clear on the limitations for each assessment, the expectations for citation, and to do so appropriately.

Example 2:

Generative Artificial Intelligence (AI) models, such as ChatGPT, Google Gemini, Claude, Jenni, Github Co-pilot, DaLL-E, and Mdijourney, may be used for any assignment in this course with appropriate acknowledgement and citation. Examples of citing AI language models are available at: libguides.umn.edu/chatgpt [or provide an alternative reference appropriate for your class]. You are responsible for fact-checking statements composed by AI language models. Failure to acknowledge or cite GAI use will constitute academic misconduct and may be subject to discipline under Bylaw 31: Academic Integrity.

Example 3:

Students may use generative AI for [insert acceptable uses e.g. composing, editing, translating, outlining, brainstorming, revising, etc.] their work throughout this course, so long as the use of these tools is acknowledged and cited following citation instructions given in the course outline and/or assignment instructions. This includes ChatGPT, Google Gemini, Claude, Jenni, Github Co-pilot, DaLL-E, and Mdijourney, and other artificial intelligence tools. Use of generative AI outside the stated use of [e.g. composing, editing, translating, outlining, brainstorming, revising, etc.], or without citation/acknowledgement constitutes academic misconduct and may be subject to discipline under Bylaw 31: Academic Integrity. It is the student’s responsibility to be clear on the limitations and expectations for use and to do so appropriately.

Example 4:

Generative artificial intelligence (AI) models, such as ChatGPT, Google Gemini, Claude, Jenni, Github Co-pilot, DaLL-E, and Mdijourney, may be used for [insert assignments they can use it for e.g. assignment types A, B & C] with appropriate citation/acknowledgement, but not for [insert assignments they can’t use it for e.g. assignment types D, E & F]. If you are in doubt as to whether your plan for using AI is considered appropriate in this course, I encourage you to discuss your ideas with me. Examples of citing AI language models are available at: www.libguides.umn.edu/chatgpt [or provide an alternative reference appropriate for your class]. You are responsible for fact checking statements composed by AI language models. Failure to acknowledge or cite generative AI use will constitute academic misconduct and may be subject to discipline under Bylaw 31: Academic Integrity.

Example 5:

You may use the following specific AI tools in completing assignments for this course [list approved tools] with appropriate acknowledgement and citation. No other generative AI tools or technologies are permitted for assessed work. If you are unclear about the use of AI tools or applications for coursework, please speak with me as soon as possible.

Example 6:

Students are permitted to use artificial intelligence tools, including generative AI, to gather information, review concepts or to help produce assignments. This includes ChatGPT, Google Gemini, Claude, Jenni, Github Co-pilot, DaLL-E, and Mdijourney, and other artificial intelligence tools. However, students are ultimately accountable for the work they submit, and any content generated or supported by an artificial intelligence tool must be cited appropriately, and checked for accuracy.

Unrestricted responsible use

Example 1:

Students may use generative AI, such as ChatGPT, Google Gemini, Claude, Jenni, Github Co-pilot, DaLL-E, and Mdijourney, throughout this course in whatever way enhances their learning; no special documentation or citation is required. However it is good practice to be transparent about where generative AI is used in your work and how. 

EXAM MAKE-UP/LATE SUBMISSION/AEGROTAT/INCOMPLETE POLICY

The Faculty of Education requires students to provide acceptable and documented medical (or equivalent compassionate) reasons to allow make-ups for scheduled tests, midterms, final exams and/or the submission of late assignments, grades of Incomplete or Aegrotat.

Acceptable reasons include hospital stays, serious illness, family emergencies (such as serious accidents or illnesses, death) or similar circumstances outside the student’s control. Normally, written documentation is required stating specific reasons and dates. Arrangements for make-up exams and/or the submission of late assignments are made as soon as possible. The instructor sets the date and format for make-up exams. The make-up exam will usually be different from the original exam, but will be equivalent in terms of testing objectives, format, level of difficulty, material covered, length of examination, etc.

Considerations for Health, Bereavement or Extenuating Circumstances   Please see Senate Bylaw 51, clause 1.18.2. Students may print and use the Faculty of Education Medical Form for illness in the Consecutive Program Handbook.

FACULTY OF EDUCATION POLICY REGARDING MISSING OR CANCELLING A LECTURE/CLASS/LAB

PURPOSE:
The purpose of this policy is to ensure a consistent learning environment for the students in the Faculty of Education. This policy recognizes the importance of safeguarding the safety and wellbeing of faculty, staff and students and providing an equitable teaching and learning experience.

CANCELLATION OF SCHEDULED CLASSES/LAB/LECTURE DUE TO CONFERENCE/WORKSHOPS:

Must a professor know at the beginning of semester that s/he will be away at a conference, workshop or other academic commitment during the term; s/he is required to note such absences on the course syllabus. Professors will need to indicate how they plan to make up the missed classes and course work on the syllabus. Course syllabi are required to be submitted to the head/director’s office prior to the beginning of class each semester.

If a professor wishes to reschedule a class/lab/lecture during which no evaluative procedure has been scheduled the professor must have the agreement of the entire class as it would be a change to the official scheduled class time. Otherwise the professor is responsible for covering all the course material in the remaining scheduled class times.

CANCELLATION OF SCHEDULED CLASSES/LABS/LECTURE DUE TO ILLNESS/BEREAVEMENT/MEDICAL EMERGENCY:

If an instructor is unable to meet the class due to illness, bereavement, or medical emergency, the following steps need to be followed: If such situation occurs the professor will contact the department head or director’s administrative office and ask the secretary to post an official notice on the classroom door stating the reason for the cancellation. It is the Professor’s responsibility to ensure a notice is posted on CLEW as soon as possible. The professor will send an email to all students in the class. The email must list the essential information in the subject line of the email, for example SUBJECT: CLASS CANCELLED: 05-102-01 Professor John Hancock, Introduction to Special Education, Thursday, September 10, 2015.

If due to a medical/bereavement/medical emergency, a professor wishes to reschedule a class/lab/lecture during which no evaluative procedure has been scheduled the professor must have the agreement of the entire class as it would be a change to the official scheduled class time. Otherwise the professor is responsible for covering all the course material in the remaining scheduled class times.

If a professor cancels a class/lab/lecture during which an evaluative procedure has been scheduled the professor must make every effort to make provisions to keep the evaluative procedure on the scheduled date by enlisting assistance from a fellow colleague or TA/GA. If that is not possible Bylaw 51, section 1.8 would apply. “If a test or other evaluative procedure cannot be held at the scheduled time because of an emergency the activity will automatically be rescheduled for the next regular class meeting.” If the evaluative procedure is scheduled for the next class, the course material that would have been covered that day would be dealt with in accordance with the paragraph above.

CANCELLATION OF CLASSES/UNIVERSITY CLOSURE DUE TO WEATHER OR EMERGENCY CONDITIONS:

In cases of inclement weather or emergency conditions, which may include snow, ice, tornado, explosion, fire, etc. the only person who may cancel classes and/or close the University is the President of the University. Professors are not permitted to cancel classes without seeking permission from their head/director or dean.

If the President has officially cancelled classes and an evaluative procedure had been scheduled for that class/lab, Bylaw 51, section 1.8 applies. “If a test or other evaluative procedure cannot be held at the scheduled time because of an emergency, the activity will automatically be rescheduled for the next regular class meeting.”
OTHER REASONS:

For reasons other than those listed above, classes cannot be cancelled without the prior approval of the Dean of the Faculty. Please refer to Bylaw 51, section 1.7 “Changes may be made to the course outline up until the end of the first two weeks of classes. An electronic copy of the final version of the course outline must be submitted to the Assistant to the Associate Dean, Pre-Service, by the end of the second week of classes. After the initial first two weeks of the course, the dates referred to in 1.2.2 may be altered only for a compelling pedagogical or administrative reason. In the event of such a change students will receive advance notice of at least two calendar weeks. Notification of the precise dates for tests, handing in assignments, and all other activities (except unannounced quizzes), which will affect the final course grade, must be provided to students at least two calendar weeks prior to that date. The procedures for determining the final grade in a course may not be altered in any circumstance after the first two weeks of the course.”

HEALTH ISSUES
Feeling Overwhelmed?
From time to time, students face obstacles that can affect academic performance. If you experience difficulties and need help, it is important to reach out to someone.

 

For help addressing mental or physical health concerns on campus, call (519) 253-3000: 

- Student Health Services at ext. 7002 (http://www.uwindsor.ca/studenthealthservices/)

- Student Counselling Centre at ext. 4616 (http://www.uwindsor.ca/studentcounselling/)

- Peer Support Centre at ext. 4551

 

24 Hour Support is Available
- My Student Support Program (MySSP) is an immediate and fully confidential 24/7 mental health support that can be accessed for free through chat, online, and telephone. This service is available to all University of Windsor students and offered in over 30 languages. Call: 1-844-451-9700, visit https://keepmesafe.myissp.com/  or download the My SSP app: Apple App Store/Google Play.

 

A full list of on- and off-campus resources is available at  http://www.uwindsor.ca/wellness.

 

Should you need to request alternative accommodation contact your instructor, head or associate dean.
Instructor: 


Office:  


Office Hours:


Phone:  


Email: 


Course Website: �HYPERLINK "https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.uwindsor.ca%2Fbrightspace%2F&data=05%7C01%7Clnardon%40uwindsor.ca%7C4870df6fe7aa49c6da4a08dba4b99312%7C12f933b33d614b199a4d689021de8cc9%7C0%7C0%7C638284889155230283%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=mnPJrPEbq3jm4o%2BpK8bwVuIGxIYNiqn4ftohlA6M5Ow%3D&reserved=0"��https://www.uwindsor.ca/brightspace/�








Graduate Assistants: if applicable
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