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FACULTY OF EDUCATION

University of Windsor

Indicate Semester/Academic Year

EDUC XXXX (Section): Course Name
Indicate Divisions
Days/Time

Leonard and Dorothy Neal Education Building, RM ????


	Instructor
	

	Office
	

	Office Hours
	

	Phone
	

	Email
	

	Course Website: 

	https://brightspace.uwindsor.ca


	Graduate Assistant(s) Name(s) – if applicable
	

	GA Email(s)
	

	Office Hours
	






EDUC XXXX (section): Course Title
Indicate Divisions

COURSE DESCRIPTION
Please fill in.
Course descriptions can be found at: https://www.uwindsor.ca/secretariat/sites/uwindsor.ca.secretariat/files/undergraduate_calendar_fall_2024_1.pdf

LEARNING OUTCOMES (required by OCT)

At the end of the course, the successful student will know and be able to:
Please fill in. 
Senate approved Learning Outcomes can be found at https://ctl2.uwindsor.ca/cuma/public/courses/

COURSE REQUIRED READINGS
Please fill in. 

COURSE RECOMMENDED READINGS
Please fill in. 

COURSE GRADE AND BREAKDOWN/DUE DATES
Please fill in and ensure compliance with Senate Bylaw 54.

	ITEM
	DATE
	PERCENTAGE OF FINAL GRADE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



COURSE ASSESSMENT

Please fill in for EACH assessment

ASSESSMENT # 1 
Topic:
Due Date:
Objectives (Learning Outcomes):
Expectations:
Evaluation: (how it will be evaluated. Ex: Rubric, Check List, Summative Instructor feedback, self-assessment, peer assessment, etc.)

ASSESSEMENT #2 
Topic:
Due Date:
Objectives (Learning Outcomes):
Expectations:
Evaluation: (how it will be evaluated. Ex: Rubric, Check List, Summative Instructor feedback, self-assessment, peer assessment, etc.)

ASSESSEMENT #3 
Topic:
Due Date:
Objectives (Learning Outcomes):
Expectations:
Evaluation: (how it will be evaluated. Ex: Rubric, Check List, Summative Instructor feedback, self-assessment, peer assessment, etc.)

COURSE SCHEDULE

Please fill in and include all assignment due dates, practicum blocks and study weeks. 
	Week
	Topic
	Readings

	
	
	

	
	
	

	
	
	



STUDENT WELLNESS AND SUPPORT

While attending university, you may face obstacles that can impact your learning, relationships, and overall wellness. If you experience difficulties and need help, it is important to reach out to someone.   
  
For help addressing mental or physical health concerns on campus, contact (519) 253- 3000: 

· Student Health Services at ext. 7002 (http://www.uwindsor.ca/studenthealthservices/)
· Student Counselling Centre at ext. 4616 or scc@uwindsor.ca (http://www.uwindsor.ca/studentcounselling/) (offering single session appointments, short-term therapy, and group therapy, Monday – Friday 8:30 am – 4:30 pm) 
· Peer Support Centre at ext. 4551 

24-Hour Support is Available 
Good2Talk provides free, 24/7 single-session professional counselling and referral by phone to post-secondary students in Ontario. Services are provided in English and French, with translation services available in 100+ languages. 
Call: 1-866-925-5454 (reach professional counsellors) 
Text: GOOD2TALKON to 686868 (reach trained volunteers) 

Wellness Together Canada provides free, 24/7 professional mental health and substance use counselling by phone to anyone in Canada and Canadians abroad. Service is provided in English and French, with translation services available by request. 
Call: 1-866-585-0445 (reach professional counsellors) 
Text: WELLNESS to 686868 (reach trained volunteers) 

A full list of on- and off-campus resources is available at https://www.uwindsor.ca/wellness/support. 

CLASS POLICIES 

GUIDELINES FOR WRITTEN ASSIGNMENTS

It is expected that written assignments in the Faculty of Education will be submitted as follows (unless otherwise indicated by individual professors):
1. Assignments should be submitted on time. 
2. All assignments should be typed and double spaced.
3. All assignments should be typed on one side of paper only. 
4. Assignments should be submitted on letter size paper: 8.5 x 11 or A4. We strongly encourage the use of recycled paper. 
5. Assignments should include a title page on which should appear the subject area involved, the title of the paper, the student’s name, the instructor’s name, the course number, the section number and the date of the submission. 
6. Pages should be numbered sequentially. 
7. Papers should be written in good academic and scholarly language. (Only minor proof-reading corrections are acceptable). 
8. Assignments should adhere to high level of scholarship with appropriate references and bibliographic entries of an acceptable style manual (where used)
9. Pages of assignment should be appropriately secured. 
10. Always keep a copy of the assignment that is being submitted.

GRADING POLICY

The Faculty of Education Grading Policy is in keeping with the regulations in Bylaw 54 and the adoption of Outcome Based Education in the Province of Ontario. The purpose of the Faculty of Education Grading Policy is to:

1. Make grading practices transparent to students. 
2. Ensure that grading practices in the faculty are consistent across the Faculty.
3. Ensure that students are graded fairly and in keeping with the academic standards of the University.

The academic achievement of each student shall be measured according to what the student knows and is able to do in relation to the Learning Outcomes stated on the Course Outline. The level of the student’s achievement of the Learning Outcomes shall be tested in the assessment tools of the course (tests, essays, exams, seminars, etc.) and assigned a grade according to the Grading Scale below. 

	Percentile 
(%) Grade
	University Grade
Descriptions
	Faculty of Education Grade Descriptor (consistent with the University Grade Descriptors)

		90-100

	85-89.9

	80-84.9



	
Excellent
	Consistent evidence that the student exceeds all of the performance exceptions associated with each learning outcome in the course in the course.

		77-79.9

	73-76.9

	70-72.9



	
Good
	Consistent evidence that the student meets, and in some cases exceeds the performance expectations associated with the learning outcomes in the course. 

		67-69.9

	63-66.9

	60-62.9



	
Fair
	 Consistent evidence that the student meets the performance expectations associated with the learning outcomes in the course at a basic level.

		57-59.9

	53-56.9

	50-52.9



	
Pass
	Some evidence that the student meets the performance expectations associated with the learning outcomes in the course at a minimally acceptable level.

	0-49.9
	Fail
	There is clear evidence that the student does not meet the performance expectations associated with the learning outcomes in the course.



*IN is given when students have not completed all class assignments due to illness, bereavement or extenuating circumstances as defined in the Senate Policy on Grading and Calculation of Averages and the student will complete the work later.  (See also Aegrotat Standing). An “Incomplete” is also given when a student is alleged to have committed an act of academic misconduct. The grade of “Incomplete” will remain on the student’s transcript until adjudicated.

**NR (no record) is assigned to a registered student that has no record of submitted work or completed tests and exams. In computing a student's average, NR is equivalent to 0%.

***IP (in progress) is recorded at the end of the first term of a two-term course.

GRADE APPEALS (See Senate Bylaw 54: 2.17)

Informal and formal Appeal:  An informal inquiry may be made to the instructor up to the official marks being submitted to the Registrar. The purpose of the inquiry is to review the work submitted and to allow for any adjustment of the grade in question where that change is found to be appropriate by the instructor. This informal inquiry must be done no later than ten working days after the release or publication of the grade by the instructor. This review does not preclude the student from appealing the final grade.
NOTE: Where the purpose of reviewing work for which a grade has been assigned is not to request a grade change, course work may be reviewed by students up to six months after the close of the term in which the course was taught, upon reasonable notice to the instructor.

Formal appeals may be made through the Office of the Registrar for a fee of $20. The Dean of the Faculty will inform the Registrar of the outcome of the appeal. If the appeal is successful, the $20 will be refunded.  All appeals must be made in writing to the Registrar’s Office, no later than three (3) weeks after the final mark has been released by the Registrar.

STUDENT ACCESSIBILITY SERVICES

Students who require accommodations are encouraged to contact the Student Accessibility Services Office at sas@uwindsor.ca early in each semester to complete the necessary forms.  Please note that it is the responsibility of the student to make the initial contact with the Student Accessibility Services Office to identify needs and to request services.

STUDENT PERCEPTIONS OF TEACHING SURVEY

A reminder that, in accordance with Senate Bylaws 54, Student Perceptions of Teaching (SPTs) forms will be administered in the last two weeks of classes for courses 12-24 weeks in duration, in the last week of classes for courses 6-11 weeks in duration, or in the last two days of classes for courses of 5 or fewer weeks in duration. Students will be provided with up to 15 minutes at the beginning of a class to complete the SPTs online.
 
Link:  https://lawlibrary.uwindsor.ca/Presto/content/Detail.aspx?
 
FINANCIAL DROP DATE
  
The financial drop date (full tuition refund, less non-refundable deposit if applicable) for the Fall 2024 semester is October 3, 2024. Any courses dropped after this date will be charged 100% of the base tuition charges (0% refund).   

ATTENDANCE POLICY

The B.Ed. program is an intense and demanding program of professional preparation in which Teacher Candidates are expected to demonstrate high levels of both academic and professional integrity. Such integrity is demonstrated in part by engaged participation in all aspects of the program for which attendance at all classes, professional learning series workshops, and practicum activities is a prerequisite. As per Senate Bylaw 54, class participation may constitute up to 20% of a final mark in any course.  Irregular attendance, habitual lateness, and/or unexcused absences will result in referral to the Associate Dean (Teacher Education) as it leads to gaps in learning and therefore inadequate preparation for practicum placements.  At the discretion of the Associate Dean and/or the Professional Standards Committee, chronic attendance concerns may provide grounds for requiring a Teacher Candidate to withdraw from the program.

CONDUCT IN CLASS

Teacher candidates are expected to conduct themselves professionally in class. This means engaging in respectful communication and scholarly debate and contributing to a safe non-threatening learning environment where diversity of ideas is facilitated. The Faculty of Education values diversity and justice for all members of its community and this principle must be always upheld. 

The use of cellular phones during classes is strictly prohibited. Professors may ask teacher candidates to leave their classes if such behaviour occurs. Laptop computers must not be on in classes without the expressed permission of the instructor under conditions set out in the course outline. Surfing the internet and other activities unrelated to the class is not only disrespectful but unprofessional as well. A good rule of thumb in relation to classroom conduct is for you to place yourself in the role of the teachers and think carefully about what kinds of behaviours and attitudes you will expect from the students you will teach. Misconduct in class breaches professional standards of the teaching profession and is grounds for disciplinary sanctions including expulsions from the program and withholding recommendations to the Ontario College of Teachers. 

PLAGIARISM

Plagiarism is a very serious academic offense. Students who plagiarize are dishonestly and fraudulently using someone else’s work as their own. In the preparation of essays, papers, reports, and any other types of assignments, students necessarily rely on the work of others. However, the source of any ideas, wording, or data obtained from others must be disclosed and properly acknowledged by citations, quotation marks, and bibliographic references in the proper format. Using the work of others without acknowledgement is plagiarism.
Plagiarism includes, but is not limited to:

1. Copying material, for example, from the Internet, or purchasing material and submitting it as one’s own. 
2. Paraphrasing (changing some of the words) the ideas and concepts of others without proper referencing. 
3. Using a passage or passages of any length from published or unpublished work of others without placing the passage(s) in quotation marks (or using indentation for long quotation(s)) and acknowledging their source.
4. Submitting work to more than one course unless prior permission to do so has been given in writing. 
5. Submitting work completely or largely identical to that of other students, unless group work and joint submissions are explicitly permitted by the instructor. 

Consequences:

If the instructor believes that plagiarism has occurred, s/he assigns a grade of IN (incomplete) to the work in question and reports the case to the Department Head, to the Associate Dean of the Faculty, and to the student(s) involved. Disciplinary proceedings may be initiated pursuant to Senate Bylaw 31, which could result in suspension or expulsion from the University in cases of repeated plagiarism. Students will be given the opportunity to address the matter of plagiarism to the Department Head or designate and/or to the Associate Dean of Student and Academic Affairs in the Faculty of Education, and ultimately to a Judicial Panel at the University. Students can appeal a finding of plagiarism to the Discipline Appeal Committee of the University.

GENERATIVE ARTIFICIAL INTELLIGENCE USE

Sample syllabus wording can be found on the CTL’s website: https://www.uwindsor.ca/ctl/501/syllabus and on the central policies webpage: https://lawlibrary.uwindsor.ca/Presto/content/GetDoc.axd?ctID=OTdhY2QzODgtNjhlYi00ZWY0LTg2OTUtNmU5NjEzY2JkMWYx&rID=NDU1&pID=MjMy&attchmnt=False&uSesDM=False&rIdx=NDU1&rCFU=.

EXAM MAKE-UP/LATE SUBMISSION/AEGROTAT/INCOMPLETE POLICY

The Faculty of Education requires students to provide acceptable and documented medical (or equivalent compassionate) reasons to allow make-ups for scheduled tests, midterms, final exams and/or the submission of late assignments, grades of Incomplete or Aegrotat.

Acceptable reasons include hospital stays, serious illness, family emergencies (such as serious accidents or illnesses, death) or similar circumstances outside the student’s control. Normally, written documentation is required stating specific reasons and dates. Arrangements for make-up exams and/or the submission of late assignments are made as soon as possible. The instructor sets the date and format for make-up exams. The make-up exam will usually be different from the original exam, but will be equivalent in terms of testing objectives, format, level of difficulty, material covered, length of examination, etc.

Considerations for Health, Bereavement or Extenuating Circumstances   Please see Senate Bylaw 51, clause 1.18.2. Students may print and use the Faculty of Education Medical Form for illness in the Consecutive Program Handbook.

FACULTY OF EDUCATION POLICY REGARDING MISSING OR CANCELLING A LECTURE/CLASS/LAB

PURPOSE
The purpose of this policy is to ensure a consistent learning environment for the students in the Faculty of Education. This policy recognizes the importance of safeguarding the safety and wellbeing of faculty, staff and students and providing an equitable teaching and learning experience.

CANCELLATION OF SCHEDULED CLASSES/LAB/LECTURE DUE TO CONFERENCE/WORKSHOPS

If an instructor knows at the beginning of the semester that they will be away at a conference, workshop or other academic commitment during the term; they are required to note such absences on the course syllabus. Instructors will need to indicate how they plan to make up for the missed classes and course work on the syllabus. Course syllabi are required to be submitted to the B.Ed. program office prior to the beginning of class each semester.

If an instructor wishes to reschedule a class/lab/lecture during which no evaluative procedure has been scheduled the instructor must have the agreement of the entire class as it would be a change to the official scheduled class time. Otherwise, the instructor is responsible for covering all the course material in the remaining scheduled class times.

CANCELLATION OF SCHEDULED CLASSES/LABS/LECTURE DUE TO ILLNESS/BEREAVEMENT/MEDICAL EMERGENCY

If an instructor is unable to meet the class due to illness, bereavement, or medical emergency, the following steps need to be followed: If such situation occurs the instructor will contact the B.Ed. program office and ask them to post an official notice on the classroom door stating the reason for the cancellation. It is the instructor’s responsibility to ensure a notice is posted on Brightspace as soon as possible. The instructor will send an email to all students in the class. The email must list the essential information in the subject line of the email, for example SUBJECT: CLASS CANCELLED: 05-102-01 Professor John Hancock, Introduction to Special Education, Thursday, September 10, 2024.

If an instructor wishes to reschedule a class/lab/lecture due to a medical, bereavement, or medical emergency, during which no evaluative procedure has been scheduled, the instructor must have the agreement of the entire class as it would be a change to the official scheduled class time. Otherwise, the instructor is responsible for covering all the course material in the remaining scheduled class times.

If an instructor cancels a class/lab/lecture during which an evaluative procedure has been scheduled the instructor must make every effort to make provisions to keep the evaluative procedure on the scheduled date by enlisting assistance from a fellow colleague or GA. If that is not possible, Bylaw 51, section 1.8 would apply. “If a test or other evaluative procedure cannot be held at the scheduled time because of an emergency the activity will automatically be rescheduled for the next regular class meeting.” If the evaluative procedure is scheduled for the next class, the course material that would have been covered that day would be dealt with in accordance with the paragraph above.

CANCELLATION OF CLASSES/UNIVERSITY CLOSURE DUE TO WEATHER OR EMERGENCY CONDITIONS

In cases of inclement weather or emergency conditions, which may include snow, ice, tornado, explosion, fire, etc. the only person who may cancel classes and/or close the University is the President of the University. Instructors are not permitted to cancel classes without seeking permission from their Dean.

If the President has officially cancelled classes and an evaluative procedure had been scheduled for that class/lab, Bylaw 51, section 1.8 applies. “If a test or other evaluative procedure cannot be held at the scheduled time because of an emergency, the activity will automatically be rescheduled for the next regular class meeting.”

OTHER REASONS

For reasons other than those listed above, classes cannot be cancelled without the prior approval of the Dean of the Faculty. Please refer to Bylaw 51, section 1.7 “Changes may be made to the course outline up until the end of the first two weeks of classes. An electronic copy of the final version of the course outline must be submitted to the Assistant to the Associate Dean, Pre-Service, by the end of the second week of classes. After the initial first two weeks of the course, the dates referred to in 1.2.2 may be altered only for a compelling pedagogical or administrative reason. In the event of such a change students will receive advance notice of at least two calendar weeks. Notification of the precise dates for tests, handing in assignments, and all other activities (except unannounced quizzes), which will affect the final course grade, must be provided to students at least two calendar weeks prior to that date. The procedures for determining the final grade in a course may not be altered in any circumstance after the first two weeks of the course.”

CROSS REFERENCES
Student Code of Conduct  
Senate Bylaw 31: Academic Integrity  
Procedures for Addressing Student Non-Academic Misconduct Copyright Act  
Freedom of Information and Protection of Privacy Act Academic Accommodation for Students with Disabilities   
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