Syllabus Resource Template – Summary of Content to Include

Highlighted sections are for the consideration of the instructor and should be removed or edited prior to sharing this document with students. 
NOTE: Changes may be made to the course syllabus up until the end of the first two weeks of classes. After the initial first two weeks of the course, the assessment due dates referred to in the syllabus may be altered only for a compelling pedagogical or administrative reason. In the event of such a change, students will receive advance notice of at least two calendar weeks.
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(e.g.)
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Department of Kinesiology
KINE-XXXX Name of Class
Instructor Information 
· Name: _______________
· Office location: _________
· Office Hours: ________  (and by appointment)
**Please schedule at least one hour of in-person or virtual office hours each week.
· Office Phone Number:  519-253-3000 x_____
· Email:  ___________@uwindsor.ca (*add any personal email policy information as well e.g., 24hr response time Monday - Friday)
· Mailbox: _____________
· Website: _____________
Room Locations and Information
· Meeting types (e.g., lectures, labs, seminars) – please ensure the course modality in your syllabus matches what is listed in the Timetable. Course modalities can be found in the Senate Policy on Course Modalities. “Changes to course schedules and their modality cannot be made once registration has been opened, unless approved by the Dean of the Faculty offering the course in exceptional circumstances and only in cases where the modality may be changed from in-person to online. This does not preclude the instructor from changing one or more individual classes from in-person to online where special or unexpected circumstances arise.”
· Room numbers, building names
· Weekly times offered
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Course Description  
Copy from the current University of Windsor Undergraduate Calendar or Graduate Calendar at: https://www.uwindsor.ca/secretariat/282/undergraduate-and-graduate-calendars 
Resources
· Texts, courseware, readings – as per Subsection 21(2) of the Ministry of Colleges and Universities, Bill 166: Strengthening Accountability and Student Supports Act of 2024: all instructors must include all costs associated with textbooks and other learning materials, both mandatory and optional, in the syllabus of each course. Additional information about this directive from the Ministry is provided here. If you do not use required educational materials in your course, then please also stipulate this on your course syllabus.
· Websites
· Learning Management System (e.g., Brightspace)
Learning Outcomes
Copy from the current University of Windsor Approved Course Learning Outcomes database at: https://ctl2.uwindsor.ca/cuma/public/courses/ 
By the end of this course, successful students will be able to: 
	Number
	Learning Outcome
	Learning Outcome Code (i.e., 1a)
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Course Schedule and Topics 
A detailed schedule of topics, dates and readings should be provided in all course outlines. This helps to describe to anyone else (e.g., people determining the equivalency of your course for a transfer student, external program reviewers) what content is covered in your course. The schedule and topics can be tentative, but changes should be communicated in class and through Brightspace.  
As noted in Bylaws 54 and 55, you are required to include the Voluntary Withdrawal deadlines in your syllabi. These and other Important Academic Dates can be found on the following page of the Office of the Registrar’s website. The Final Exam date will be scheduled by the Registrar’s Office at some point following the Financial Drop deadline each semester.

**Here are the Voluntary Withdrawal deadlines for Fall 2025
· September 17th – Academic Add/Drop Date
· October 2nd – Financial Drop Date 
· November 12th – Last Day to Voluntarily Withdraw 
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	Topic, activity, assignment, etc.
	Textbook Chapter or Readings
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Assessment Methods 
According to Bylaws 54 (Undergraduate) and 55 (Graduate): 
· all first-entry undergraduate courses shall have some type of non-optional, meaningful, final examination during the examination period,
· no single assessment should have a value that exceeds 40%, 
· students must have received 20% of their grade at least two days prior to the Voluntary Withdrawal deadline, 
· seven calendar days prior to, and including, the last day of classes in each period of instruction of twelve (or greater) weeks in duration must be free from any procedures for which a mark will be assigned, including the submission of assignments such as essays, term papers, and take-home examinations. In the case of periods of instruction of six/seven weeks in duration (e.g., Inter-session/Summer session), this clause shall apply to the last three calendar days before the start of the examination period,
· spot quizzes shall not individually count for more than 2% and shall not in total contribute to more than 5% of the final grade in the course,
· the procedures for determining the final grade in a course may not be altered in any circumstance after the first two weeks of the course. 

If you are teaching an asynchronous online course, please be sure to refer to the attached policy regarding the Timing of Assessments for Asynchronous Online Courses.

The course grade will be determined as follows: 
	Method of Assessment
	% of Final Grade
	Due Dates
	Related Learning Outcomes

	Include as many rows as necessary.
Sample Assessment: Juggling, Reports, Exam, Discussion Groups, etc. 
	
	
	(e.g., Learning Outcomes 1, 3, and 5 from table above)

	Description of Assessment (Include brief description here OR detailed description below for each item)
	
	
	



All course syllabi must include one of the following statements, based on the level (undergraduate or graduate) of the course:
For undergraduate classes: 
For all other links to mental health resources (on and off-campus resources), University of Windsor Service Information, and applicable University of Windsor Senate bylaws and policies, click here.
For graduate classes:
For all other links to mental health resources (on and off-campus resources), University of Windsor Service Information, and applicable University of Windsor Senate bylaws and policies, click here.
University Grading Scale
The University’s percentage marking and grading scale is provided on our centralized policy and bylaw websites. However, if your course deviates from these grading scales in any way (e.g., rounding up, curving), this needs to be clearly articulated in your syllabus. Please also be reminded that the Department of Kinesiology Graduate Grading Policy (November 16, 2018) states that only courses in which students achieve a grade of 70% or higher will be accepted for graduate credit.
Unofficial final grades for a course shall be submitted to the Dean (via the UWinsite) no later than seven calendar days after the final examination of the course has been written. In cases where there is no examination slot, unofficial final grades shall be submitted to the Dean no later than seven calendar days after the close of the examination period. The process for Grade Appeals can be found in Bylaws 54 (Undergraduate) and 55 (Graduate).

Missed Assessment Procedures
Instructions on how students may self-report their illnesses via the UWinsite is provided on our common websites. 

Instructors are encouraged to communicate their expectations related to missed assessments in their course syllabi. There are a number of different approaches that can be followed, but it is important to be clear about the procedures that students need to follow, and what you will do if they miss an assessment.

NOTE: For those of you teaching undergraduate courses, if you have a policy in your syllabus that allows for grades from missed mid-term exams or other assessments to be moved to the final exam, depending on the weighting of these assessments, you may be violating the spirit of Section 2.5.1 of Bylaw 54 that stipulates that you cannot have any single assessment accounting for more than half of the students’ grades in the course (although Bylaw 54 does allow for this to happen in specific instances). However, depending on the weights of the other assessments in your course and when they come due, by allowing the grades from missed mid-term exams or other assessments to be moved to the final exam, you may also be violating Section 2.6 of Bylaw 54 which also requires that you provide meaningful feedback to students on their in-course performance, constituting a minimum 20% of the final grade, at least two (2) days prior to the voluntary withdrawal deadline. To help alleviate this problem and the possibility of student appeals, I strongly encourage you to provide opportunities for make-up exams and other assessments when possible.

Bylaw/Policy Statements and Information
If you plan to use software (e.g., Turnitin) to help detect plagiarism and provide students with feedback on their writing, you must indicate this in their syllabi. Sample language for doing so is available in the Policy on Plagiarism-Detection Software:
https://lawlibrary.uwindsor.ca/Presto/content/GetDoc.axd?ctID=OTdhY2QzODgtNjhlYi00ZWY0LTg2OTUtNmU5NjEzY2JkMWYx&rID=NTA=&pID=MjMy&attchmnt=False&uSesDM=False&rIdx=NTA=&rCFU=  

Expectations and Responsibilities (Code of Conduct and/or Classroom Behaviours)
Instructors are encouraged to describe any expectations they have of students in a code of conduct as related to classroom behaviours. Alternatively, instructors should describe the process by which students will contribute to the development of a code of conduct or expectations for classroom behaviours for the class.
The University’s Policy on Student Code of Conduct is available here: 
https://lawlibrary.uwindsor.ca/Presto/content/GetDoc.axd?ctID=OTdhY2QzODgtNjhlYi00ZWY0LTg2OTUtNmU5NjEzY2JkMWYx&rID=NTk=&pID=MjMy&attchmnt=False&uSesDM=False&rIdx=NTk=&rCFU=

Use of Generative Artificial Intelligence (AI) 
Senate Bylaws 54 and 55 require that instructors include on their course syllabus “information or restrictions regarding the use of generative artificial intelligence (AI) in the course.” The default for not including the information in the course syllabus is that use of generative AI is permitted in the course (Senate: May 10, 2024).
Example: In this course, use of any generative AI system (including, but not limited to ChatGPT, Claude, Jenni, Github Co-pilot, DaLL-E, and Midjourney) is considered an unauthorized aid that may provide an unearned advantage, and therefore may not be used in the creation of work submitted for grades or as part of any assignment in this class. Use of generative AI systems in graded assignments for this course is considered academic misconduct and may be subject to discipline under Bylaw 31: Academic Integrity.

Land Acknowledgement
Example: As stated at https://www.uwindsor.ca/indigenous-peoples/  “The University of Windsor sits on the traditional territory of the Three Fires Confederacy of First Nations, which includes the Ojibwa, the Odawa, and the Potawatomie. We respect the longstanding relationships with First Nations people in this place in the 100-mile Windsor-Essex peninsula and the straits – les détroits – of Detroit.”

Equity, Diversity and Inclusion Statement
In order to provide a welcoming environment and support for all of our students, I would highly recommend including an equity, diversity and inclusion statement on your course syllabus. A generic starting point for this is included on our centralized policy and bylaw websites. Please use the resources provided in the email (“Fuentes et al., 2021” and “EDI Summary of Suggestions for Syllabi”) to help you create this statement. 
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