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CLASS	PERMISSIONS		
	
	

Class	Permissions	replaces	the	add/drop	form	for	signing	students	into	a	
class.	
	
Class	Permissions	are	authorizations	that	can	be	used	within	a	specific	class	
section	to	allow	students	to	enroll	where	they	may	otherwise	not	be	able	to	
do	so.			
	
Class	Permissions	can	override	conditions	such	as	closed	classes,	requisites	
and	limits,	but	will	not	override	course	conflicts.	
	
Permissions	allow	a	student	to	add	or	drop	a	class,	as	long	as	the	student	
uses	the	permission	by	the	expiration	date	and	does	not	violate	overall	
student	limitation	rules	(such	as	maximum	number	of	courses	per	term).	
	
	
HOW	DO	I	ADD	A	STUDENT	TO	MY	CLASS?	
	

STEP	1:		Click	on	 	tile	on	your	homepage.	

STEP	2:		Click	on	 	in	menu.	
STEP	3:		Enter	data	for	Term,	Subject	Area,	and	Catalog	Nbr.	
STEP	4:		Click	on	 	
STEP	5:		In	 	tab	under	 	enter	the	ID	of		
	

the	student	you	wish	to	add	to	your	class	in	 		
STEP	6:		You	may	also	modify	the	expiration	date	of	the	permission.	
STEP	7:		Click	on	 	
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Example:		Class	Permissions	Search	Page	

	
	
Example:	Permission	to	Add		

	


