
	

	 1	

									 	 	
	

STUDENT	INFORMATION	AND	RECORDS	
	

	
STUDENT	ACADEMIC	INFORMATION	
	

Information	is	available	about	a	student’s	program,	plan,	and	sub-plan	(see	
Student	Records	Terms)	through	the	Student	Records	module.	
	

STEP	1:		Click	on	the	 	tile	on	your	homepage.	

STEP	2:		Click	on 	in	menu.	
STEP	3:		Enter	Student	ID	or	Name	in	 		

STEP	4:		Click	 	
STEP	5:		To	view	student’s	program,	click	on	 	tab.	
STEP	6:		To	view	student’s	plan,	click	on	 	tab.	
STEP	7:		To	view	students’	sub-plan,	click	on	 	tab.	
	

Example:		Student	Program	

	
Note:		Academic	Career,	Academic	Program,	Admit	Term,	Requirement	Term,	and	Academic	Load	
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Example:	Student	Plan	

	
	

The	student’s	plan	in	this	example	is	coded	as	CRIM3HBAH,	which	indicates	a	Combined	
Honours	BA	Program	with	Criminology	as	the	primary	major.		To	view	the	second	major	
(PSYC3)	in	the	Combined	program,	you	would	need	to	tab	over	to	page	2	or	click	View	
All.	
	

	
	
	
	
	
	
	
	
	



	

	 3	

Example:	Student	Sub-Plan	

	
	
In	the	above	example,	the	student’s	sub-plan	is	indicated	as	THESIS;	the	student	is	
pursuing	an	Honours	BA	in	Psychology	with	Thesis.	
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STUDENT	GPA	
	
One	way	of	finding	a	student’s	GPAs	is	through	Student	Records	module.	
	

STEP	1:		Click	on	the	 	tile	on	your	homepage.	

STEP	2:		Click	on 	in	menu.	
STEP	3:		Enter	Student	ID	or	Name	in	 	

STEP	4:		Click	 	
	
This	will	bring	up	a	page	with	several	option	tabs:	
	

	=	Term	Average	
	=	Cumulative	Average	

	=	Major	Average	
Note:	To	get	to	the	Student	Special	GPA	tab,	you	will	have	to	tab	over	using	 	
	
	

You	may	also	view	a	student’s	academic	standing	for	each	term	by	clicking	

on	the	 	tab.	
	

GOOD	=	In	Good	Standing	
PROB		=	Academic	Probation	
RTW			=	Required	to	Withdraw	
	
Example:	Academic	Standing	

	
	



	

	 5	

STUDENT	PERSONAL	INFORMATION	
	
Personal	information	(biographical,	address,	phone	numbers)	about	
students	is	available	through	the	Campus	Community	module.		
	

STEP	1:		Click	on	the	 	tile	on	your	homepage.	

STEP	2:		Click	on	 in	menu.	
STEP	3:		Enter	Student	ID	or	Name	in	 		

STEP	4:		Click	 	
STEP	5:		To	view	student’s	bio	details,	click	on	 	tab.	
STEP	6:		To	view	student’s	addresses,	click	on	 	tab.	

STEP	7:		To	view	students’	regional	info,	click	on	 	tab	
	

	
Includes:	

• Date	of	birth	
• Marital	Status	
• Gender	
• Contact	Information	(address,	phone,	email)	

	 • Home	
• Mailing	
• Other	

	
If	applicable:	

• Visible	Minority	Status	
	
You	can	also	access	information	about	a	student	through	the	Campus	
Community	module	pertaining	to:	
	

• Athletic	Participation	
• Visa	Permit	Data	
• Service	Indicators	
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Service	Indicators	List	and	Codes	
	

	


