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ACADEMIC	ADVISEMENT	
	

	
GENERATING	AN	ADVISEMENT	REPORT	
	

The	Advisement	Report	(ADV)	replaces	the	degree	audit	(DARS).	
	

STEP	1:		Click	on	the	 	tile	on	your	homepage.	
STEP	2:		Click	on	 	in	menu.	

STEP	3:		Click	on	 	tab.	
STEP	4:		Enter	Student	ID	in	 	
STEP	5:		Choose	Report	Type	 	
STEP	6:		Click	 	
STEP	7:		Click	 	to	generate	report.	
	
You	can	view	the	Advisement	Report	online	(collapsed	view	or	expanded	
view)	or	as	a	PDF	document.		
	
Example:		Collapsed	View	

	
NOTE:	Clicking	on	line	will	expand	view	of	the	report	section.	
	

To	view	Advisement	Report	as	PDF,	click	 	
	

Advisement	Report	Legend:	 	
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An	Advisement	Report	(ADV)	is	only	one	of	four	types	of	reports	that	can	be	
generated:	
	

	
	
	
GENERATING	A	WHIF	REPORT	
	

The	What-If	Report	(WHIF)	generates	an	Advisement	Report	for	possible	
what-if	scenarios	such	as	changing	majors	or	adding	a	minor	and	repeating	
a	course	with	an	improved	grade.	
	

STEP	1:		Click	on	the	 	tile	on	your	homepage.	
STEP	2:		Click	on	 	in	menu.	

STEP	3:		Click	on	 	tab.	
STEP	4:		Enter	Student	ID	in	 	

STEP	5:		Choose	Report	Type	 	
STEP	6:		Click	 	
	

This	brings	up	a	what-if	page	that	provides	for	different	scenario	options.	
	

	
	

STEP	7:		Choose	the	what-if	scenario	(see	below).	

STEP	8:		Click	 	under	Actions.	
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What-If	Scenarios	
	

	 What	if	the	student	repeats	a	course	
and	achieves	a	higher	grade?	

	
	

What	if	the	student	changes	majors?	
What	if	the	student	adds	a	minor?	
What	if	the	student	adds	a	sub-plan?	

	
Example:		Repeat	Course	with	Improved	Grade	

	
In	this	example,	the	student	previously	had	a	grade	of	51	in	the	0248262	course;	you	
could	check	the	Advisement	Report	to	see	how	her	GPAs	might	be	affected	if	she	
repeated	this	course	and	achieved	a	grade	of	75.	
	
	
Adding	a	Minor	to	Plan:	

STEP	1:		Check	 	

STEP	2:		Click 	
STEP	3:		Click	 on	career	simulation	page.	
STEP	4:		Under	 ,	click	 	

STEP	5:		For	Academic	Plan,	click 	to	view	list	of	plans.	
STEP	6:		Choose	the	minor	plan	you	wish	to	add.	
STEP	7:		Click	 	

STEP	8:		Click	 	under	Actions.	
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Changing	Major:	

STEP	1:		Check	 	

STEP	2:		Click 	
STEP	3:		Click	 on	career	simulation	page.	
STEP	4:		Under	 ,	click	 	

STEP	5:		For	Academic	Plan,	click 	to	view	list	of	plans.	
STEP	6:		Choose	the	major	plan	you	wish	to	add.	
STEP	7:		Page	to	the	original	major	plan	and	click	 	
STEP	8:		Click	 	

STEP	9:		Click	 	under	Actions.	
	
	
	
Adding	a	Sub-Plan:	

STEP	1:		Check	 	

STEP	2:		Click 	
STEP	3:		Click	 on	career	simulation	page.	
STEP	4:		Under ,	click	 	

STEP	5:		For	Academic	Sub-Plan,	click 	to	view	list	of	optional	plans.	
STEP	6:		Choose	the	sub-plan	you	wish	to	add.	
STEP	7:		Click	 	

STEP	8:		Click	 	under	Actions.	
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WHERE	DO	I	FIND	‘UNUSED’	COURSES?	
	

For	courses	not	used	to	satisfy	program	requirements	(courses	that	
previously	fell	to	the	bottom	of	the	DARS),	expand	the	‘THIS	REPORT	IS	FOR	
ADVISING	ONLY’	section	to	view	‘Courses	Not	in	Use	for	Satisfying	Plan	
Requirements’.	
	
Example:	
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CUMULATIVE	AND	MAJOR	GPA	
	
The	Advisement	Report	lists	the	minimum	cumulative	and	major	GPA	
required	for	a	student’s	program	and	plan	under	Residency	and	Grade	
Point	Average	Requirements	in	the	report.			
	
Example:	Residency	and	Grade	Point	Average	Requirements	for	Honours	Criminology	

	
	
When	you	drill	down	for	details,	it	will	tell	you	whether	or	not	the	
requirement	has	been	satisfied.	
	
Example:	Cumulative	GPA		

	
	
Example:	Major	GPA	
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MAKING	EXCEPTION	RECOMMENDATIONS	
	

STEP	1:		Run	an	Advisement	Report	
STEP	2:		Identify	the	Requirement	Group	[RG],	Academic	Requirement	[RQ]	
and	the	appropriate	Requirement	Line	[LN]	where	the	exception	is	to	be	
applied.	
STEP	3:		Complete	the	Course	Equivalency	Form	and	send	to	Associate	
Dean	for	approval.	
	
Example:		Substituting	one	course	for	another	the	old	DARS	way	and	the	new	
Advisement	Report	way.	
	
DARS	

	
	
COURSE	EQUIVALENCY	-	DARS	
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ADVISEMENT	REPORT	
	

	
	
	
COURSE	EQUIVALENCY	–	AR	

	


