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AP 15: Releasing a stop payment
Procedure

This User Guide outlines the steps required to release a stop payment.
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Step Action
1. Click the Navigator button.
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Action

Click the Payments link.
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Step

Action

Click the Go to

Task menu.
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Step Action

4, Click the Manage Payments link.

Manage Payments
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Step Action

5. Click the calendar icon for the Payment Date field. Click the appropriate
Payment Date.
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= @ vnersivaminasor

Manage Payments
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** payment Date
** payment Number

** Disbursement Bank Account

Actions w View w
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Payment
Number

Payment
Document

Mo search conducted
<

11-Dec-2017

=4 Detach
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Status

B
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v o e

USER4, TEST Doctor ¥

Done

Advanced Saved Search Al Payments |~
** Atleast one is required
™ Payment Type v
Payment Process Request
Payment Status
Business Unit
Search

Reset  Save..
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Number

Payment
Date

Payment

Amount Remitto Address

Action

Search

Click the Search button.

= § voversiyamingsor
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b Search Advanced Saved Search Al Payments |~
Actions w Vieww 4 2 T E & Detach

Number  Dobument S Reconcied Payes e Famaunt Remitio Address UL P

86468 UW_BNS_EFT Megoiable Mo DELL CANADAINC 11-Dec-2017 5,650.00 CAD /155 Gordon Baker ... XX000C(31

86469 UW_BNS_EFT  Voided No DILLON CONSULTIN...  1-Dec-2017 56,500.00 CAD 3200 Deziel Drive, WI_.  X0X2313

86465 UW_BNS_EFT Stop initiated  No BORDOFF, BENJAMIN ~ 11-Dec-2017 1,215.00 CAD /267 Pelissier St Suit..  XX0C0CC

86466 UW_BNS_EFT Megoiable Mo CANADIAN ASSOCIATI... 11-Dec-2017 791.00 CAD "203-309 Cooper St, .. XXX5320

86467 UW_BNS_EFT Megoiable Mo CANADIAN COMPUTE..  11-Dec-2017 10,170.00 CAD  "7800 Twin Oaks Dr XXK0850

90529179 UW_BNS_USD_ . Voided Mo UNIVERSITY OF CHIC...  11-Dec-2017 30,000.00 USD 11030 8. Langley Ave..

88471 UW_BNS_EFT Negoiable No MORTON WHOLESAL..  11-Dec-2017 28,250.00 CAD "P.0. Box 89, OLDCAS... 30X0384

55072 UW_BNS_CAD_.. Megoliable Mo FESTIVAL TENT 11-Dec-2017 113.00 CAD 74595 County Road 4...  XXX4470

86472 UW_BNS_EFT Megoiable Mo FESTIVAL TENT 11-Dec-2017 113.00 CAD 74595 County Road 4...  XXX4470

86470 UW_BNS_EFT Megoiable Mo POIRIER ELECTRICL.. 11-Dec-2017 5.65 CAD /3200 Electricity Dr, W... XXX9403

90529181 UW_BNS_USD_ . MNegoliable Mo STEELCASE 11-Dec-2017 2,000.00 USD "Grand Rapids, GRAN.

88473 UW_BNS_EFT Negoiable No SYSCO SOUTHWEST . 11-Dec-2017 565.00 CAD "1515 Commerce Wa... X0C0CKE

90529180 UW_BNS_USD_ . MNegoliable Mo TCIAMERICA 11-Dec-2017 113.00 USD /8211 M Harborgate S

2 UW_DO_NOT_U... MNegoliable Mo SHEEMAINAYATULLA  11-Dec-2017 1,756.00 CAD XX5034

< >
hitps://efhc-test.fin.ca2.oraclecloud.com/payables/faces/FndO MFDH= 7688_afrVIFC=88:_afrMFCI=08: : = = = =08:_aftMFO=0%

Action

released.

Select the appropriate Payment Number of the stopped payment to be
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= @ voversivaminssor

* ™

v o e

USER4, TEST Doctor ¥

Manage Payments

b Search Advanced = Saved Search All Paymenis v
Actions w Vieww o= 2 F K Detach

Poment  Porment  Pomem oconed Poyes Porment  Farment pomo aress Romile

86468 UW_BNS_EFT Negotiable No DELL CANADAING 11-Dec-2017 5650.00 CAD 7155 Gordon Baker R... 0000631

86469 UW_BNS_EFT  Voided No DILLON CONSULTIN...  11-Dec-2017 56,500.00 CAD "3200 Deziel Drive, Wl... 3002313

86465 UW_BNS_EFT Stopinitiated Mo BORDOFF, BENJAMIN  11-Dec-2017 1,215.00 CAD "267 Pelissier St Sult.. X00000(C

86466 UW_BNS_EFT Negotiable No CANADIAN ASSOCIATI 11-Dec-2017 791.00 CAD "203-309 Cooper St, 005329

86467 UW_BNS_EFT Negotiable No CANADIAN COMPUTE...  11-Dec-2017 10,170.00 CAD "7800 Twin Oaks D, ..  X0X0650

90529179 UW_BNS_USD_... Voided No UNIVERSITY OF CHIC... 11-Dec-2017 30,000.00 USD 711030 S. Langley Ave...

86471 UW_BNS_EFT Negotiable No MORTON WHOLESAL... 11-Dec-2017 28,250.00 CAD  "P.0. Box 89, OLDCAS... 00384

55972 UW_BNS_CAD_... Negotiable No FESTIVAL TENT 11-Dec-2017 113.00 CAD 74595 CountyRoad4...  X34470

86472 UW_BNS_EFT Negotiable No FESTIVAL TENT 11-Dec-2017 113.00 CAD 74595 CountyRoad4...  X34470

86470 UW_BNS_EFT Negotiable No POIRIERELECTRICL.. 11-Dec-2017 5.65 CAD 73200 Electricity Dr, W... X9403

90529181 UW_BNS_USD_... Negotiable No STEELCASE 11-Dec-2017 2,000.00 USD "Grand Rapids, GRAN.

86473 UW_BNS_EFT Negotiable No SYSCO SOUTHWEST... 11-Dec-2017 565.00 CAD "1515 Commerce Wa... X0C000XE

90529180 UW_BNS_USD_... Negotiable No TCI AMERICA 11-Dec-2017 113.00 USD 79211 N Harborgate S...

2 UW_DO_NOT_U... Negotiable No SHEEMAINAYATULLA  11-Dec-2017 1,756.00 CAD XX5934

< >
ps:// efhe-test.fin.ca2. ud.com/payables/faces/FndQ MFDH=7636(_afMFC=88t_afrMFCl=08_aftMFM=08L_afrMFR=968_afMFG=08t_aftMFS=08t_aftMFO=0%

Step Action

v

8. Click the Actions drop-down button.

Windsar

Manage Payments

v o e

USER4, TEST Doctor

Done

b Search Advanced Saved Search Al Payments |~
(OERA view v 4 2 §E
Create .
ooty S Roconced Payon Pt arment kemio s Rt
Cancel Stop L_BNS_EFT Megoiable Mo DELL CANADAINC 11-Dec-2017 5,650.00 CAD /155 Gordon Baker R...  XX000C(31
LBNS_EFT  Voided No DILLON CONSULTIN... ~ 11-Dec-2017 56,500.00 CAD "3200 Deziel Drive, WI... 302313
L_BNS_EFT Stop initiated  No BORDOFF, BENJAMIN ~ 11-Dec-2017 1,215.00 CAD /267 Pelissier St Suit.. XG0T
L_BNS_EFT Megoiable Mo CANADIAN ASSOCIATI... 11-Dec-2017 791.00 CAD "203-309 Cooper St, .. XXX5320
View Accounting | BNS_EFT Negotiable No CANADIAN COMPUTE. . 11-Dec-2017 10,170.00 CAD 7800 Twin Oaks Dr, .. 3000650
Altachments L BNS_USD_.. Voided No UNIVERSITY OF CHIC..  11-Dec-2017 30,000.00 USD 11030 S. Langley Ave._
88471 UW_BNS_EFT Negoiable No MORTON WHOLESAL..  11-Dec-2017 28,250.00 CAD "P.0. Box 89, OLDCAS... 300384
55072 UW_BNS_CAD_.. Megoliable Mo FESTIVAL TENT 11-Dec-2017 113.00 CAD 74595 County Road 4...  XXX4470
86472 UW_BNS_EFT Megoiable Mo FESTIVAL TENT 11-Dec-2017 113.00 CAD 74595 County Road 4...  XXX4470
86470 UW_BNS_EFT Megotiable Mo POIRIER ELECTRICL.. 11-Dec-2017 5.55 CAD 73200 Electricity Dr, W... XXX9403
90529181 UW_BNS_USD_ . Megoiable Mo STEELCASE 11-Dec-2017 2,000.00 USD "Grand Rapids, GRAN.
88473 UW_BNS_EFT Negoiable No SYSCO SOUTHWEST . 11-Dec-2017 565.00 CAD "1515 Commerce Wa... X0C0CKE
90529180 UW_BNS_USD_ . Megoiable Mo TCIAMERICA 11-Dec-2017 113.00 USD /8211 M Harborgate S
2 UW_DO_NOT_U... Megoliable Mo SHEEMAINAYATULLA  11-Dec-2017 1,756.00 CAD XX5034
< >
hitps://efhc-test.fin.ca2.oraclecloud.com/payables/faces/FndO MFDH= 7688_afrVIFC=88:_afrMFCI=08: : = = = =08:_aftMFO=0%

Step Action

9. Select the Cancel Stop option from the drop-down list.
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= @ voversivawinasor

Manage Payments

b Search

Actions w  View w

Y

Payment
Number

Payment

Document
86468 UW_BNS_EFT
86469 UW_BNS_EFT
86465 UW_BNS_EFT
86466 UW_BNS_EFT
86467 UW_BNS_EFT
90529179 UW_BNS_USD_..
86471 UW_BNS_EFT
55972 UW_BNS_CAD_..
86472 UW_BNS_EFT
86470 UW_BNS_EFT
90529181 UW_BNS_USD_..
86473 UW_BNS_EFT
90529180 UW_BNS_USD_..

UW_DO_NOT_U...

=4

Payment
Status

Megotiable
Voided

Megotiable
Negotiable
Megotiable
Voided

Megotiable
Megotiable
Megotiable
Megotiable
Megotiable
Megotiable
Megotiable

Negotiable

Reconciled Payee

No DELL CANADA INC
No DILLON CONSULTIN..
Mo BORDOFF, BENJAMIN
No CANADIAN ASSOGIAT
No CANADIAN COMPUTE..

No UNIVERSITY OF CHIC..

No MORTON WHOLESAL..

No FESTIVAL TENT

No FESTIVAL TENT

No POIRIEREELECTRIC L.

No STEELCASE

No SYSCO SOUTHWEST...

No TCIAMERICA

No SHEEMA INAYATULLA

* ™

Payment
Date

11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017

11-Dec-2017

Payment
Amount

5,650.00 CAD
56,500.00 CAD
1,215.00 CAD
791.00 CAD
10,170.00 CAD
30,000.00 USD
28,250.00 CAD
113.00 CAD
113.00 CAD
5.65 CAD
2,000.00 USD
565.00 CAD
113.00 USD

1,756.00 CAD

v o e

USER4, TEST Doctor ¥

Saved Search All Payments

Remit.to Address

155 Gordon Baker R...
3200 Deziel Drive, WI..
267 Pelissier St Suit.
203-309 Cooper S, -
7800 Twin Oaks D, ...
11030 S. Langley Ave..
P.O. Box 89, OLDCAS..
4595 County Road 4...
4595 County Road 4...
3200 Electricity Dr., W..
Grand Rapids, GRAN..
1515 Commerce Wa.

9211 N Harborgate S...

Step

Action

10.

The payment has been released and the status has been changed to

"Negotiable".

Windsar

Manage Payments

b Search

Actions w  View w

+ 72 F

Payment
Number

Payment
Document
86468 UW_BNS_EFT
86469 UW_BNS_EFT
86465 UW_BNS_EFT
86466 UW_BNS_EFT
BB467 UW_BNS_EFT
90529179 UW_BNS_USD_.
86471 UW_BNS_EFT
55972 UW_BNS_CAD_.
86472 UW_BNS_EFT
86470 UW_BNS_EFT
90529181 UW_BNS_USD_.

86473

UW_BNS_EFT

90529180 UW_BNS_USD_.

UW_DO_NOT_U

Payment
Status

Megotiable
Voided

Megotiable
Megoiable
Negoiable
Voided

Negoiable
Negotiable
Megoiable
Negoiable
Megoiable
Negoiable
Negoiable

Megoiable

Reconciled Payee

Mo DELL CANADAINC
No DILLON CONSULTIN.
Mo BORDOFF, BENJAMIN
Mo CANADIAN ASSOCIATI
No CANADIAN COMPUTE
Mo UNIVERSITY OF CHIC_
No MORTON WHOLESAL
No FESTIVAL TENT

Mo FESTIVAL TENT

No POIRIER ELECTRIC L.
Mo STEELCASE

No SYSCO SOUTHWEST.
No TCIAMERICA

Mo SHEEMA INAYATULLA

Payment
Date

11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017
11-Dec-2017

11-Dec-2017

v o e

Payment
Amount

5,660.00 CAD
56,500.00 CAD
1,215.00 CAD
791.00 CAD
10,170.00 CAD
30,000.00 USD
28,250.00 CAD
113.00 CAD
113.00 CAD
565 CAD
2,000.00 USD
565.00 CAD
113.00 USD

1,756.00 CAD

USER4, TEST Doctor v

Done

saved Search Al Payments |~

Remit.to

Remit-to Address Number

155 Gordon Baker .. XX00C(31
3200 Dezlel Drive, WI..
267 Pelissier St Suit.
203-309 Cooper St -
7800 Twin Oaks Dr,
11030 8. Langley Ave..
P0. Box 89, OLDCAS..
4505 County Road 4
4505 County Road 4
3200 Electricity Dr., W.
Grand Rapids, GRAN.
1515 Commerce Wa.

9211 N Harborgate §

Step

Action

11.

Click the Done button.
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@ University« Windsar

Payables Dashboard Invoices Payments

Overview

4 Payment Process Requests

viewv 52 gl Detach 1)

Mo results found

4 Stop Payment Requests

vieww B F

Cancel Stop Request

Requiring Attention (0) ~ Recently Completed (0)  Recently Terminated (1}

Pendin Installments
Name el 9 Stage Status Action
Selected  Re

< >
4 Payment Files Requiring Attention

Actions v View w  F =4 Detach 4
&

Creation Date Status Action

Void Payment | )

A x ™ © © uskrs, TESTDOCtor v

ps:// efhe-test.fin.ca2. ud.com/payables/faces/FndQ

MFDH=T7688._afrMFC=88&_afrMFCI=08_afrMFM=08._afrMFR=968_afrMFG=08&_afrMF5=08&_afrMFO=0% «

Step

Action

12.

End of Procedure.
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