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UW User Guide

AR 01: Manual creation of a customer within the Receivables module

AR 13: Create a single receipt via spreadsheet upload, in
Canadian dollars

Procedure

This User Guide outlines the steps required to create a single receipt via spreadsheet upload, in
Canadian dollars.

A & ™ b @ © usersTESTDoctorr

USERS5, TEST Doctor =
ERS)
L[]
Collections Contract Receivables Receipt Accounting
Management

[ ] B
1 0 0 Payables s Awards General Accounting
Conversations Following Followers

Share thoughts with your colleagues.

n Employee News ﬁ ot ﬁ

n My Flags Intercompany Budgetary Control ~ Cash Management Fixed Assets
Accounting

B =

Financial Reporting Auditing Procurement

-
-—

Collaboration Getting Started My Dashboard
Messaging

https://efhc-test.fs.cal.oraclecloud.com/homePage/faces/FuseWelcome?_adf.no-new...=10808_afrMFC=88_afrMFCl=0& =08 =068 =081 =08_afrMFO=0¢

Step Action

1. Click the Navigator button.
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Navigator

Sales
Activities

g Collections
Contract Management
=l Contracts
Invoices

& Revenue
Receivables

£ Billing

T2 Accounts Receivable

& Revenue

I Funds Capture
Costing

=5 Receipt Accounting

Payables

Payables Dashboard
Invoices

] Payments

Projects

Project Hierarchy Dashboard
st Project Financial Management
=] Project Management

<

https://efhc-test.fs.ca.oraclecloud.com/homePage/faces/FuseWelcome?_adf.no-new...=10808_afrMFC=88_afrMFCl=0&

General Accounting

[ General Accounting Dashboard

Journals

© Period Close
Intercompany Accounting

2 Transactions

E Recondiliation
Budgetary Control

7 Budgetary Control
Cash Management

i Cash Balances

= | Bank Statements and Reconcili
Fixed Assets

173 Assets

Asset Inquiry
) Financial Reporting Center
Customer Data Management
i% Parties
3, Data Import
24 Duplicate Identification
# Duplicate Resolution
& Data Cleansing

My Workforce
3= Data Exchange

Document Records

it Mass Updates

Workforce Structures

0]

New Person

LI <

,+ Person Management

L4

'] Workforce Modeling

Absence Administration

Profiles

s
=]

= Career Development
@D Goals

71l Performance

55 Talent Review

= Succession Plans

Payroll
(=] Accounting Distribution

Expenses
1 Auditing

Benefits Administration
32 Plan Configuration
My Team

an
Rn Talent Review

About Me
< Career Development
= Career Planning
@D Goals
2, Skills and Qualifications
& Personal Information
(& Web Clock
e Expenses

2| My Account

Procurement

Procurement Dashboard
& Purchase Requisitions
|5 Purchasing
[E] My Receipts
@ Catalogs
it Suppliers

Directory

sk Directory

it

. Resource Directory

%, Social

= Collaboration Messaging

\ Getting Started

_aftMFO=02

Action

Click the Accounts Receivable link.
Accounts Receivable

Zaal

Pe
[

= B @

Billing

Accounts

Receivable

* * b O 0

USERS, TEST Doctor ¥

Review Customer Accounts E

&
Ce

Accounts Receivable Allbusinessunits v
Receipt Batches view w  §E Post | Approve ¥ | Confirm ¥
Batch Type Status Batch Number  Date Control Count Actual Count
Wanual Ready ta post US Testt 05-Jan-2018 1 1
<
Lockbox Exceptions
(O
Unapplied Receipts
30
20 »
10
0
06 10+
Days
hitps:/efhc-test fin.ca2. ud.com/rec ffaces/FndQr MFDH=7688¢_afrMFC=86L_afMFCI=08_afrMFM=08_afMFR=966._aftMFG=08L_sfiMFS=08L_aftMFO=0% v

Step

Action

Click the Tasks

button.
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Accounts Receivable

Receipt Batches

Lockbox Exceptions

o

Unapplied Receipts

30

20 »

06
Days

10+

https://efhc-test.fin.ca2.eraclecloud.col

>
= =

Zaa

Billing

Accounts

Receivable

All business units | v

vewv B Detach
Batch Type Status
Manual Readyto post
<

m/receivables/faces/FndOverview?fnd:

Post  Approve ¥
Batch Number

US Test1

Confirm

Date

05-Jan-2018

* ™ b & 0

=

Funds Capture

El Receipts
= Create Receipt
M O = Create Receipts in Spreadsheet
\ = Create Automatic Receipts

= Create Remittance in Spreadshest

= Manage Receipts
= Manage Lockbox Transmission
» Lockbox Transmission History

Receipt Remittances
» Create Receipt Remitiance Batch

« Manage Receipt Remittance Batches

» Correct Funds Transfer Errors

Credit Memos
= Apply Credit Memo

Customers
» Manage Customers

‘Customer Account Balances
+ Review Customer Account Detail
+ Manage Late Charge Balches
Accounting
+ Create Accounting
+ Create Adjustment Journal
+ Review Journal Entries

= Receivables to Ledger Reconcili

USERS, TEST Doctor v

s

ation
_afMFO=0% v

FDH=7688_afrMFC=88&_afrMFC|=08_ =08, =068 =08 =

Action

Click the Create Receipts in Spreadsheet link.

Create Receipts |

n Spreadshest

Accounts Receivable

Receipt Batches

D]

Billing

?Y‘

Accounts

Receivable

All business units | v

vieww B Detach
Batch Type  Status
Manual Ready ta post
<

Post = Approve
Batch Number

US Test1

v || Conirm | ¥ » Create Receipts In Spreadshest
Date \ = Create Automatic Receipts
» Create Remittance in Spreadsheet
05-Jan-2018

* * b O 0

=

Funds Capture

Receipts
= Create Receipt

E

= Manage Receipts

= Manage Lockbox Transmission

USERS, TEST Doctor ¥

Opening CreateReceiptBatchesadst X
Vou have chosen to open:
Lockbox Exceptions ~
CreateReceiptBatches.xlsx
which is: Microsoft Excel Worksheet (24.9 KB)
R from: hitps://efhe-test fin.cal.oraclecloud.com
0 What should Firefox do with this file?
@ Openwith | Microsoft Excel (default) ~
O Save File
Unapplied Receipts [ De this gutomatically for files like this from now an.
30
20 » Cancel
10
0 = Create Adjustment Journal
v 10 « Review Joumal Entries
Days
» Receivables to Ledger Reconciliation
1 Credite hdl hd

Step

Action

Review the information. Click the OK button.

oK
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A x ™ b © © usersTesTDOcwr~

=) L3 =

Accounts Revenue Funds Capture
Receivable

CreateReceiptBatches-d.xlsx [Protected View] - Excel = — o

Home  Inset  Pagelayout  Formulss  Data  Review  View  STARWizad @ Tellme. Bharti, Bhawana (US - Delhi) &} Share

o PROTECTED VIEW  Be careful—files from the Internet can contain viruses, Unless you need to edit, it's safer to stay in Protected View. Enable Editing

Lo

Receipt Batch Sheet < y

Step Action

6. Click the Enable Editing button.
Enable Editing

P © © usersTESTDoctor v

Insert  Pagelayout  Formulss  Data  Review STARWizard Q@ Tell me... Bharti, Bhawana (US - Delhi) £ Share
Acc| < o 2 Conditional Formatting Insert > p
A A
. $-% Format as Table Delete o Peda
aste A Sort & Fin
Rel B I U b o Cell Styles Format Filter - Select~
Clipboard Font Alignment Number Styles Cells Editing -~
B19 - ~
Connect
B o You are about to connect to the following application URL: F -
2 ORACLE htp testfin.cal. ud.com/n
Lo 4’
Con| Do you want to connect?
5
7,
8 | Yes No
9_
10
11
12
13
4
Un:
1o [
30| 17 [
18 ! |
20[4a 1 I I I A
- Receipt Batch Sheet O] ‘ »
| Ready 1y ]

05 10+ * Review Journal Entries

: 11:48 PM

Step Action

7. Review the information. Click the Yes button.
es
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USERS, TEST Doctor v

Sort & Find &
— Filter - Select ~
Editing ~

SIGN IN I -

Past -2
aste

v |B T U
Clipboard 1

B19 -

4] B F L[]
2| ORACLE
Lot 4|
8
-',,
',
9_
1 s
11 Signin Sign In using my Company's S
12| Enter your single sign-on user ID and passuord
1
I
uni 4 Click to be redirected o your company L
single sign-on server far i
30| 17
: B m |
20| 4n e
0 Receipt Batch| vl >
Ready 5 -——+

Step Action

8. Enter the required User ID.

USERS, TEST Doctor v

p)

Sort & Find &
" Filter - Select~
Editing ~

SIGN IN I -

Lz
Re( 7 o B I U
Clipboard &

B19 h

4| B F L=
2 ORACLE
Lot 4
6
7
8
9 |
1 Sign In
1] Sig sign In using my Company's S
12| Enter your single sign-on user ID and password.
1
i
Un. Trains
15 Click fo be redirected to your company L
ikt single sign-on server for

18 ssssssans
20[4n b [ 1~
Receipt Batch| V] R 1Y

Qinn In
>

05 10+ * Review Journal Entries

Step Action

9. Click the Sign In button.
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CreateReceiptBatches-d.xlsx [Read-Only] - Excel

File Home Insert Page Layout Formulas Data Review

Create Receipt Batch

View STARWizard

53] =

8 Share

Q Tell me...

Bharti, Bhawan

:
AAL HFDEB
Login Logout Clear Edit About Upload Status
All Data Options Viewer
Workbook Worksheet ~
D3 v £ -
B c D E G -
2| ORACLE Create Receipt Batch
4
6 | *Required
7 iness Unit UV 8y *Batch Date 1/5/2018 “Contrc
8 *Batch Source| B fing Date 1/5/2018 [Entered
9 *Batch Name *Deposit Date 1/5/2018 Differer
10 *Receipt Method *Currency CAD
11 *Remittance Bank(..] Conversion Rate
12 *Remittance Bank Account[..] Conversion Rate Type
13 ‘Worksheet Status ‘Conversion Date
("
|
17 ipt Information
18| |Changed Status *Sequence Number *Receipt Number 'ﬁ' Amount Receipt
19
20
21
22
23
24
Receipt Batch @ 4 3
Ready i o - 1 + 100

S <))

Step Action

10.
the drop-down list.

Click the Batch Source drop-down button. Select the Spreadsheet option from

CreateReceiptBatches-4.xisx [Read-Only] - Excel

File Home  Insert  Pagelayout  Formulss  Data  Review

Create Receipt Batch

View STARWizard

Q Tellme.. Bhartj, Bhawan...

dde¢ LD B

Login Logout Clear Edit About Upload Status

All Data Options Viewer
Workbook Worksheet ~
D8 - 5 Spreadsheet ~
B c D E G S
2 ORACLE Create Receipt Batch
4
6 | *Required
7 iness Unit UW BU *Batch Date 1/5/2018 *Contrc
8 *Batch Source[Spreadsheet ~ | ing Date 1/5/2018 |Entered
a *“Batch Name *Deposit Date 1/5/2018 |Differer
10 *Receipt Method *Currency CAD
1 *Remittance Bankl..] Conversion Rate
12 *Remittance Bank Account[..] Conversion Rate Type

Conversion Date

Step Action

11.

Click in the Batch Name cell. Enter the required name in the Batch Name cell.
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CreateReceiptBatches-4.xisx [Read-Only] - Excel

Create Receipt Batch 2 Share
Home  Insert  Pagelayout  Formulss  Data  Review  View STARWizard ~ Q Tellme.. Bharti, Bhawan...
=
dd&HLFDBE
Login Logout Clear Edit About Upload Status
All Data Options Viewer
Workbook Worksheet ~
D9 © X« | Testg o
B c D E F G <
2| ORACLE Create Receipt Batch
4
6 | *Required
7 *Business Unit UW BU *Batch Date 1/5/2018 *Contrc
8 *Batch Source Spreadsheet = ing Date 1/5/2018 |Entered
a *Batch Name|Test 10 1 *Deposit Date 1/5/2018 |Differer
10 *Receipt Method *Currency CAD
1 *Remittance Bankl..] Conversion Rate
12 *Remittance Bank Account[..] Conversion Rate Type
13 Worksheet Status Conversion Date
73
5 lecops
17 Receipt
13 |Changed Status *Sequence Number | "Receipt Number *Receipt Amount Receipt
19
20
21
22
23
24
Receipt Batch @ f v

Step Action

12. Click the Receipt Method drop-down button. Select the appropriate option from

the drop-down list.

CreateReceiptBatches-4.xisx [Read-Only] - Excel

Home  Insert  Pagelayout  Formulss  Data  Review

Create Receipt Batch
View STARWizard

2 Share
Q Tellme.. Bhartj, Bhawan...

3
ddePLDIBE
Login Logout Clear Edit About Upload Status
All Data Options Viewer
Workbook Worksheet ~
D10 - 5 Chegque ~
B c D E F G <
2| ORACLE Create Receipt Batch
4
6 | *Required
7 *Business Unit UW BU *Batch Date 1/5/2018 *Contrc
8 *Batch Source Spreadsheet =Accounting Date 1/5/2018 |Entered
a *Batch Name Test 10 *Deposit Date 1/5/2018 |Differer
10 *Receipt Method|Cheque 1- *Currency CAD
1 *Remittance Bankl..] Conversion Rate
12 *Remittance Bank Account[..] Conversion Rate Type
13 Worksheet Status Conversion Date
73
i e ]
17 ipt Information
18| |Changed |Status Number *Receipt Number *Receipt Amount Receipt
19
20
21
22
23
24
Receipt Batch @ f v
Ready i o = 1 + 100%

= 4

Step

Action

13.

Double-click in the Remittance Bank cell.
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CreateReceiptBatches-4.xisx

File QLR L) Scarch and Select: Remittance Bank Account

Bank Bank Branch

4 4l & & D
Login Logout Clear Edit About SCOTIABANK
All Data Options

Workbook
D11 -
B c
2 ORACLE
&
6 *Required
i *Business
8 *patch Sg
9 *Batch
10 *Receipt Md 0K  Cancel
" *Remittance Bar

67876 - TORONTO - 20 Queens St. W 4th Floor

me... Bharti, Bhawan...

8 Share

~
-
G -

*Contrc

Entered

|Differer

Receipt
ipt Amount

B T

Receipt Batch ®

= d)

11:50 PM
1/5/2018

Step Action

14. Click the OK button.

CreateReceiptBatches-4.xisx [Read-Only] - Excel

Create Receipt Batch

STARWizard

Q Tellme... Bharti, Bhawan...

Step Action

5
S I P N ON =
Login Logout Clear  Edit About Upload Status
All Data Options Viewer
Workbook Worksheet ~
D11 - F || SCOTIABANK ~
B c D E F G -
2| ORACLE Create Receipt Batch
£
6 | *Reguired
7 *Business Unit U\ BU *Batch Date 1/5/2018 =Contrc
8 *Batch Source Spreadsheet *Accounting Date 1/5/2018 Entered
9 =Batch Name Test 10 “Deposit Date 1/5/2018 Differer
10 *Receipt Method Cheque *Currency CAD
1 i Bank[..]| SCOTIABANK ion Rate
12 *Remittance Bank Account{..] Canadian General Conversion Rate Type
13 Status ion Date
1
15 meceps |
17 Receipt
18 |changed Status Humber *“Receipt Number *Receipt Amount Receipt
19
20
21
22
23
24
Receipt Batch ® E] ¥

15. Click in the Sequence Number cell. Enter the appropriate number in the

Sequence Number cell.

Note: The Sequence Number is a count of the line items, for example, your first
line item would have a sequence number of 1, the next line item would have a
sequence number of 2, the following line 3, etc.
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CreateReceiptBatches-4.xisx [Read-Only] - Excel

File Home  Insert  Pagelayout  Formuls  Data  Review

Create Receipt Batch
View

Q Tellme...

STARWizard

EBharti, Bhawan...

Step Action

=
L R4 AON= %
Login Logout Clear  Edit About Upload Status
All Data Options Viewer
Workbook Worksheet -
E19 2 X v K| @
B [ D E F G -
2| ORACLE Create Receipt Batch
&
6 | *Required
7 *Business Unit UV BU *Batch Date 1/5/2018 *Contrc
8 *Batch Source Spreadshest *Accounting Date 1/5/2018 Entered
9 *Batch Name Test 10 *Deposit Date 1/5/2018 Differer
10 *Receipt Method Cheque *Currency CAD
1 *Remittance Bank[..] SCOTIABANK Conversion Rate
12 *Remittance Bank Account]..] Canadian General Conversion Rate Type
13 Status ion Date
4
s B
17 Receipt i
18 |Changed Status = Number * ipt Number *Receipt Amount Receipt
19 1
20
21
2
23
24
- -
Receipt Batch ® « 3

= d)

11:50 PM
1/5/2018 0

16.
Number cell.

CreateReceiptBatches-dxisx [Read-Only] - Excel

Create Receipt Batch

STARWizard

Q Tell me..

Click in the Receipt Number cell. Enter the appropriate number in the Receipt

Note: The Receipt Number is the cheque number, in the case of cash
receipts this number is arbitrary.

Bharti, Bhawan...

Step Action

b 4
(2 oo o i |

=
ddl ¢ P& DE B
Login Logout Clear Edit About Upload Status
All Data Options Viewer
Workbook Worksneet s
F19 < x v & | = @
B c D E F G -
2| ORACLE Create Receipt Batch
&
6 ~Requred
7 *Business Unit UV BU *Batch Date 1/5/2018 *Contrc
8 =Batch Source Spreadshest =Accounting Date 1/5/2018 Entered
9 *Batch Name Test 10 *Deposit Date 1/5/2018 Differer
10 ~Receipt Method Cheque Currency CAD
1" *Remittance Bank[..] SCOTIABANK Conversion Rate
12| | =Remittance Bank Accountl..] Canadian General Conversion Rate Type
13 Status ion Date
S
15 iy
17 Receipt
18 |Changed Status Humber |~Receipt Number “Receipt Amount Receipt
19 A 1|727
20
21
22
23
24
Receipt Batch @ v
et

17.
Amount cell.

Click in the Receipt Amount cell. Enter the appropriate amount in the Receipt
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CreateReceiptBatches-4.xist [Read-Only] - Excel = -

Create Receipt Batch £ Share
Home  Inset  Pagelayout  Formulas  Data  Review  View STARWizard ~ Q Tellme.. Bharti, Bhawan...

FEr I

Login Logout Clear Edit About Upload Status
All Data Options Viewer
‘Workbook Worksheet -~

G19 - x « & | 10000 ~

2 jatch

1/5/2018 [=control
1/5/2018 Entered 1
9 |1/5/2018 Difference -1
10 cap

olo

*Receipt Amount Peoq')tl)ate = ing Date ion Date
19 727|10000

Receipt Batch ® [l »

)

11:50 PM
1

Step

Action

18.

Click in the Accounting Date cell. Enter the appropriate date in the Accounting
Date cell.

Note: The date format is (MM/DD/YYYY).

Cr iptBatches-4xlsx [Read-Only] - Excel

Create Receipt Batch
File Home  Inset  Pagelayout  Formulas  Data  Review  View STARWizard @ Tellme.. Bharti, Bhawan...

ddg P

Login Logout Clear Edit About Upload Status
All Data Options. Viewer
‘Workbook ‘Worksheet ~

19 - x v 1/5/2018 -

2 iatch

1/5/2018 [*Control
1/5/2018 Entered 1 10000
9 |1/5/2018 Difference -1 -10000
10 CAD

*Receipt Amount Receipt Date = ing Date ion Date
19 727 10,000.00 1/5/2018

Receipt Batch ® E] ¥

Enter i} ]

11:50 PM
1/5/2018

DI

Step

Action

19.

Click in the Control Count cell. Enter the appropriate count in the Control Count
cell.

Note: The Control Count is the number of items (e.g., cheques) in your
deposit.
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CreateReceiptBatches-4 xlsx [Read-Only] - Excel cal =

Create Receipt Batch 8 Share
File Home  Insert  Pagelayout  Formulas  Data  Review  View STARWizard Q@ Tellme... Bharti, Bhawan..

=
LR AON=3
Login Logout Clear Edit About Upload Status

All Data Options Viewer
Workbook Worksheet ~

2 jatch

1/5/2018 [*control 1

1/5/2018 Entered 1 10000
9 |1/5/2018 Difference -1 10000/
10 | cAD

18 *Receipt Number *Receipt Amount Receipt Date *Accounting Date ‘Conversion Date Currency Conversion
19 727 10,000.00 1/5/2018

Receipt Batch ® . -

~ Repaatgs o g g

1/5/2018

Step Action

20. Click in the Control Amount cell. Enter the appropriate amount in the Control
Amount cell.

Note: The Control Amount is the total value of your deposits.

CreateReceiptBatches-dxisx [Read-Only] - Excel

Create Receipt Batch

STARWizard ~ Q Tellme.. Bharti, Bhawan...

dde L0 RE

Login Logout Clear Edit About Upload Status
All Data Options Viewer
Workbook Worksheet ~

17 < S 10000 ®

jatch

Count
1/5/2018 [*Control 1 10000
1/5/2018 Entered | 1 10000
9 |1/5/2018 Difference | 0 0
10 | cAD

18 *Receipt Number “Receipt Amount Receipt Date ing Date Conversion Date currency
19 727 10,000.00 1/5/2018

Receipt Batch (] < 3
Ready ] m = i +  100%

11:51 PM
1/5/2018

DI

Step Action

21. Click the Upload button.

=

Upload
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otBatches-4.xlsx [Read-Only] - Excel
Create Receipt Batch 8 Share
Home Insert Page Layout Formulas Data Review View STARWizard Q Tellme... Bharti, Bhawan...
=

L R ON= 3
Login Logout Clesr Edit About Upload Status

All Data Options Viewer

Workbook Worksheet
7 e f 10000

F G H J K

2 latch Upload Options x
4
= On failure, continue to upload subsequent rows
6 [ Download all rows after successful upload Amount
7 [1/5/2018 10000
8 |1/5/2018 oK Cancel 10000
9 |1/5/2018 0|
10 | CAD
1"
12
13
14
3
17 Receipt
18 *Receipt Number 5 ! Date *Accounting Date ‘Conversion Date Currency Conversion
19 727 10,000.00 1/5/2018

Step Action

DI/

22. Review the information. Click the OK button.

OK

CreateReceiptBatches-4.xisx [Read-Only] - Excel

Create Receipt Batch

Home Insert Page Layout Formulas Data Review View STARWizard

=
dd& LD
Login Logout Clear Edit About Upload Status

All Data Options Viewer
Workbook

Waorksheet

7 e 5 10000

Q Tellme...

Bharti, Bhawan

2 Share

B © D E F G
2| ORACLE Create Receipt Batch
4
6 | *Requied
7 *Business Unit UW BU *Batch Date 1/5/2018 *Contrc
8 *Batch Source Spreadsheet *Accounting Date 1/5/2018 |Entered
9 *Batch Name Test 10 *Deposit Date 1/5/2018 Differer
10 *Receipt Method Cheque *Currency CAD
11 *Remittance Bank[..] SCOTIABANK Conversion Rate
12 *Remittance Bank Account{..] Canadian General Conversion Rate Type
13 Worksheet Status Conversion Date
14
i Reoaps ]
17 ipt Information
13 |Changed Status *Sequence Number | "Receipt Number *Receipt Amount
19 Row inserted successful 1 727, 10,000.00

Step Action

Lo

23. Review the status. Click the Close button.

Date Created: 3/2/2018

Page 12



UW User Guide

AR 01: Manual creation of a customer within the Receivables module

= ) vversiyovingsor A & ™ b @ @ usmsEsTOOC

=) e =

Accounts e e Funds Capture
Receivable

Accounts Receivable Allbusiness units (v Review Customer Accounts El

Receipt Batches vewy B Post Approve ¥ | Confirm v o
Batch Type Status Batch Number  Date Control Count  Actual Count Ce \

2 Manual Ready to post Test 10 05-Jan-2018 1 1

Manual Readyto post US Testt 05-Jan-2018 1 1

<

Lockbox Exceptions

o

Unapplied Receipts

30

20 »

Days

hitps://efhc-test.fin.ca2.oraclecloud.com/receivables/faces/FndOverviewtfnd=;;:f..MFDH= 7688:_afrMFC=88:_afrMFCI=08_ =08 =068 =08 =08 afiMFO=0¢

Step Action

24, Click the Left Selection Area to select the receipt.

* ™ B © @ users TESTDoctor >

=

Accounts Funds Capture
Receivable

Accounts Receivable Allbusiness units (v Review Customer Accounts E
Receipt Batches vewwy F B Post || Approve ¥ | Confirm ¥ o
Batch Type Status Batch Number Date Control Count Actual Count Ce \

2 Manual Ready to post Test 10 05-Jan-2018 1 1

Manual Ready to post Us Test1 05-Jan-2018 1 1

<

Lockbox Exceptions

0

Unapplied Receipts

06 10+
Days

_afMFO=0¢ v

https://efhc-test fin.cal.oraclecloud.com/receivables/faces/FndOverview?fnd=:f... MFDH=7688_afrMFC=88&_afrMFC|=08_; =08 =068 _ =08 =

Step Action

25. Click the Post button.
Post

Date Created: 3/2/2018 Page 13



UW

User Guide

AR 01: Manual creation of a customer within the Receivables module

g Jr—— A & ™ b @ @ uswsEsToocr~

=) e =

Billing Accounts e : Funds Capture
Recevable

@ Information x
Accounts Receivable Allbusiness| Review Customer Accounts
The Post Receipt Batch process has been submitted with request ID 34531 E|
i View v
Receipt Batches | oK O
Batch Ty, — S eee—oont  Actual Count ce \
Manual Readylopost  Test10 05-Jan-2018 1 1
< >
Lockbox Exceptions
0 '
Unapplied Receipts
30
20 »
10
0
05 10+
Days
https://efhc-test.fin.ca2.oraclecloud.com/receivables/faces/FndOvenview?fnd=: . MFDH=T688:_afrMFC=88:_afrMFCI=D8L =08,_afMFR=068_afrMFG=08._afMFS=08_aftMFO=0¢ v

Step Action

26. Review the information displayed. Click the OK button.
OK

* ™ B © @ ustrsTESTDOCor~

=

=

Billing Accounts evenue Funds Capture
Receivable

Accounts Receivable Albusinessunits (v Review Customer Accounts El
Receipt Batches vewy B F Post = Approve ¥ | Confirm v O
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Step Action

27. End of Procedure.
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