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FA 02: Create a fixed asset manually (gift in kind)

Procedure

This User Guide outlines the steps required to create a fixed asset manually (gift in kind).
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Click the Navigator button.
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Navigator
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Step Action

Assets

2. Click the Assets link.

Assets
Additions
1 Incomplete
O Exceptions

D Ready to Post

Actions v View v

Description

FA - Software - Add to Existing Asset

Adjustments

Ev [} Detach

UW_FA_CORP_BOOK - CAD

Transfers.

0 0

Incomplete

Prepare All | Merge  Add to Assel

Inveice Number

Incomplete

12,500.00 17-Nov-2017

A ™ B @ © usery, TESTDoctor~

Asset Inquiry

Retirements Depreciation

0 Nov-17 »

Incomplete

split
Cost In Service Date  Category

WMajor Software Major Software

Action

Click the Go to Task menu.
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Assets UW_FA_CORP_BOOK -CAD

Additions Adjustments Transfers
1 Incomplete

0 Exceptions 0 0

Incomplete Incomplete

O Ready to Post

Actions w View w  Ef Prepare All | Merge  Add 1o Assel  Split

Description Invoice Number

FA - Software - Add to Existing Asset

> » O 0

Retirements

Incomplete

Cost In Service Date Category

12,500.00 17-Nov-2017 Maijor Softv

Transactions

+ Add Asset

= Add Assets in Spreadsheet

« Prepare Source Lines

» Adjust Assets

« Adjust Assets in Spreadsheet
» Capitalize CIP Assets

« Impair Assets

= Transfer Asseis

» Transfer Assets in Spreadsheet
« Retire Assets

» Retire Assels in Spreadsheet
« Reinstate Assets

« Update Descriptive Details

Accounting

= Create Accounting
+ Create Adjustment Journal

= Review Journal Entries

General

« Inquire Assets

= Perform What-if Analysis

« Manage All Books

= Manage Units of Production

USER4, TEST Doctor »

https://efhc-testfin. payables/faces/FndOverview?fnd

de_fixed_assets_additi...

Step

Action

Click the "Add Asset" link.
Add Asset

Add Asset

* AssetType Capitalized
* Category
* Description
* Cost

* Units

* Expense Account

* Location

Submit  Cancel

Action

Enter the book name in the Book field.
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Add Asset

* Book | UW_FA_CORP_BOOK v

* Asset Type Capitalized

* Category

* Description

* Cost

* Units

* Expense Account

* Location

Next ~ Submit  Cancel

Step Action

6. Click the Search Help button next to the Category field.
=)

Category x
4 Hide Segments

At
Major Category ¥ Collections

" Art

Search | Reset |  OK Cancel

Step Action

7. Enter the Major Category in the Major Category field.
Enter the Minor Category in the Minor Category field.
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Category

A Hide Segments

Art
Collections

Major Category  Art Coliections: v
Minor Category | Art Collections = P
Collections

Search ~Reset | OK = Cancel

Step Action
8. Click the OK button.
OK

Add Asset

*Book UW_FA_CORP_BOOK
~ AssetType Capitalized
 Category  Art Collections. At Collections
* Description v
* Cost

* Units 1

* Expense Account  05.0000.00000.000000.88508.000.00.4 EB

* Location =

Mext ~ Submit ~Cancel

Step Action
9. Enter the description in the "Description” field.
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Add Asset

* Book
* Asset Type

* Category

* Description

" Cost
* Units
* Expense Account

* Location

UW_FA_CORP_BOOK
Capitalized
Art Collections.Art Collections

Gift in kind- Painting

1

05.0000.00000.000000.88503 00000 ¢ §|

Mo valid combination

Next = Submit Cancel

Step Action

10. Enter the cost in the Cost field.

Add Asset

* Book | UW_FA_CORP_BOOK v

* Asset Type
~ Category

* Description
* Cost

* units

* Expense Account | 05.2710.00000.000000.88509.000.00.¢ E,

* Location

Capitalized

Art Collections Art Collections

Giftin kind- Painting -

10,000.00

1

=,

Next — Submit ~ Cancel

Step Action

11. Validate the number of units is correct. "1" is the default value.

1

Date Created: 2/21/2018

Page 6



UW

User Guide
FA 02: Create a fixed asset manually (gift in kind)

Add Asset

* Book | UW_FA_CORP_BOOK v

* Asset Type Capitalized ~

* Category  Art Collections Art Collections

* Description  Gift in kind- Painting v

* Cost 10,000.00
* Units 1
* Expense Account  05.2710.00000.000000.88509.000.004 EG,

* Location ==

Next  Submit = Cancel

Step

Action

12.

Expense Account is auto populated based on the Category selected.

Add Asset x

*Book UW_FA_CORP_BOOK
* AssetType Capitalized
~ Category Art Collections At Collections  EG,
~ Description  Giftin kind - Painting
Cost 10,000.00

* units

* Expense Account

* Location

Step

Action

13.

Click the Search Help button next to the Location field.

ca
=
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Area-Room v | Not Applicable

Search Reset | OK Cancel

Step Action
14, Enter the appropriate information in the following fields:
Building
Floor
Area-Room
Area-Room IC w  NotApplicable
Step Action
15. Click the OK button.

OK
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Add Asset

* Book | UW_FA_CORP_BOOK -

* Asset Type Capitalized ~

* Category Ant Collections.Art Collections

* Description ~ Gift in kind- Painting v
* Cost 10,000.00
* Units 1
* Expense Account  05.2710.00000.000000.88500.000.00.4

 Location  Welcome Centre.na.na

Mext | Submit = Cancel

Step

Action

16.

Click the Next button.

Next

LA @)

Add Asset SaveandClose ¥  submit | Cancel
Currency = CAD
= - Art Collections Art
Asset Number In Service Date  31-Dec-2017 [AQ Category Collections
* Description  Giftin king- Painting v AssetType Capitalized Fiscal Year 2018
* Cost 10,000.00 Book UW_FA_CORP_BOOK Open Period Dec-17
4 Descriptive Details
Investment
Tag Numb Int: bl
ag Number nent [ Intangible
Serial Number Property In physical inventory
Type
Parent Asset Number v Property Attachments Nene =
Class
Manufacturer Ownership Owned Asset Key 8
Model Regional H
Bought (KW Information l
Commitment Inuse
4 Assignments
view w Distribution Set
* Units Employee Name Employee Number * Depreciation Expense Account * Location
1 v v 05.0000.00000.000000.88509 Q Welcome Centre.na.na
Total 1
< >
https://efhc-test.fin.ca. ud.c: pay Fnd! FDH=10808_afrMFC=88_afrMFCI=08._afrMFM=08_afrMFR=96&_afrMFG=08_afrMFS=08& _afiMFO=02

9 o USER4, TEST Doctor v

Step

Action

17.

Review the date in the In Service Date field, and change to the

appropriate date. The default date is the last day of the current period.
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Add Asset
Currency = CAD

| 'O)

SaveandClose v

* In Service Date | 31-Dec-2017 e

Book UW_FA_CORP_BOOK

Attachments None o

~ Asset Key

Regional
Information

* Depreciation Expense Account

05.0000.00000.000000.88509 @\

Asset Number
* Description  Giftin kind- Painting - AssetType Capitalized
* Cost 10,000.00
4 Descriptive Details
Tag Number Investment
Serial Number Property
Type
Parent Asset Number v Property
Class
Manufacturer Ownership  Owned
Model Bought MNew
Commitment n use
4 Assignments
view v Distribution Set |
* Units Employee Name Employee Number
1 v v
Total 1
<
htps://efhc-test fin.ca ud.com/payables/faces/FndO; d=szfal

o o

USER4, TEST Doctor

Submit | Cancel

Art Collections Art

Calegon ¢ yjections

Fiscal Year 2018

Open Period  Dec-17

O Intangible

In physical inventory

k]

“ Location

Welcome Centre na.na

FDH=10808&_afrMFC=88&_afrMFC|=08_afrMFM=08&_afrMFR=96& afrMFG=08&_afrMFS=08&_aftMFO=0¢ «

Step

Action

18.

Review information entered in previous steps. Add any additional information in
the "Descriptive Details" section. This information may come from invoices,

reports, etc.

4 Descriptive Details

* D © @ useraTESTDOCIOr -
Add Asset SaveandClose ¥ | Submit ~Cancel
Currency = CAD
- . Art Collections Art
Asset Number In Service Date  31-Dec-2017 i Category " olecte
* Description  Giftin kind- Painting - AssetType Capitalized FiscalYear 2018
* Cost 10,000.00 Book UW_FA_CORP_BOOK Open Period  Dec-17
4 Descriptive Details
Investment
Tag Humbs Intangibl
ag Number nent [ Intangible
Serial Number Property v In physical inventory
Type
Parent Asset Number v Property ~ Attachments None =
Class
Manufacturer Owmership Owned o Asset Key =
Model Regional | [
Bought [N ¥ information
Commitment Inuse
4 Assignments
view v 4 Distribution Set |
* Units Employee Name Employee Number * Depreciation Expense Account * Location
1 - - 05.0000.00000.000000.88509. &8, Welcome Centre.na.na
Total 1
< >
hitps:// efhc-test.fin.cal. ud.com/payables/faces/FndQverviewdf) FDH=10808L_afrMFC=88_afrMFCI=08L_afrMFM=08L afrMFR=968._afrMFG=08_aftMFS=08L_afrMFO=0% v

Step

Action

19.

Click the Submit button.

Submit
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Assets uw_FA_CORP_BOOK - CAD

Additions Adjustments

1 Incomplete

O Exceptions 0

D Ready to Post Incomplete
-
Actions w View v Ey [z} Detach Prepare All

Description
FA - Software - Add to Existing Asset

Gift in kind- Painting |

Merge

Invoice Number

¥ o e

Asset Inquiry

E
uik

Transfers Retirements

0 0

Incomplete

Depreciation

Nov-17 »

Incomplete

v v v

Add to Asset Split

Cost In Service Date  Category PO Nu

12,500.00 17-Nov-2017 Major Software.Major Software

10,000.00 30-Nov-2017 Art Collections Art Collections

USERA4, TEST Doctor v

https:/fefhe-test.fin.ca2.oraclecloud.com/payable

es/FndOverview?fnd=%38%.

lode_fixed_assets_addit...

Step Action

20.

Asset Ingquiry

Asset Inquiry

Assets | Transactions Recent Additions  Recent Refirements

4 Search

* Book UW_FA_CORP_BOOK »~
Asset Number
Description

Asset Type

vewy T &

" Detach

Asset Number
No search conducted.

Description Asset Type

Step Action

Click the Asset Inquiry button.

* ™ K 9 o

Asset Inquiry

Advanced Manage Watchlist Saved Search All Assefs  +

Required

Tag Number
Serial Number
Employee

Search Reset Save...

Category Tag Number  Serial Number Asset Key

USER4, TEST Doctor

21.
on the list.

Recent Additions

Click the Recent Additions tab. The asset created previously should be the first
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* ™ KD © @ users 1EsT Doctor -

: (]
.
Assets Asset Inquiry
Asset Inquiry
Assels  Transactions = Recent Additions = Recent Refirements
View v . View Accounting UW_FA_CORP_BOOK -CAD [w| Nov-17 [+
s fo

Asset Number  Description Current Cost Salvage Value Recoverable Cost In Service Date  Category

50009 Gift in kind- Painting 10,000.00 0.00 10,000.00 30-Nov-2017 Art Collections Art Collection
50008 Test 15,000.00 0.00 15,000.00 30-Nov-2017 Library & Dept Books.Librar
50007 FA for Mass Addition 2 6,500.00 0.00 6,500.00 05-Nov-2017 Equipment Other

22036 Deferred Con't-Enginee. .. -463,185.00 0.00 -463,185.00 01-Apr-2010 Deferred Capital Cont Buildi
20302 Deferred Con't-Eng. BI -40,000,000.00 0.00 -40,000,000.00 15-Nov-2007 Deferred Capital Cont Buildil
17232 Deferred Con't-New En.. -2,000,000.00 0.00 -2,000,000.00 01-Nov-2005 Deferred Capital Cont Buildil
13715 Deferred Con't-Classro. -220,000.00 0.00 -220,000.00 01-Now-2003 Deferred Capital Cont.Equip
11857 Deferred Con't-Equipm... -395,318.00 0.00 -395,318.00 01-Nov-2002 Deferred Capital Cont Equip
11478 Deferred Con't-Equipm -2,254,972 58 0.00 -2,25497256 01-Nov-2002 Deferred Capital Cont. Equip
11476 Deferred Con't-Eng.& T... -295,000.00 0.00 -295,000.00 01-Nov-2002 Deferred Capital Cont Equip.
9386 Deferred Cont'n-CAW -88,036.00 0.00 -88,036.00 01-Nov-2001 Deferred Capital Cont.Equip
9361 Deferred Con't-Equipm -4,082,476.00 0.00 -4,082,476.00 01-Nov-2001 Deferred Capital Cont Equip.

56 Deferred Con't-Equipm -66,020 23 000 -66,020 23 _ 01-Nev-2000 Deferred Capital Cont.Equip,
v

Step

Action

22.

Click the appropriate Asset Number.

© © uUsERs, TEST Doctor ~

Inquire Assets Done
viewe F & Detach
Asset Number Description Asset Type Category Tag Number Serial Number Asset Key
50009 Giftin king- Pal...  Capitalized Ant Collections.Art Collections
>
4 Asset 50009: Books Currency CAD - Canadian Dollars
View v
Book Book Class Cost Recoverable Cost Depreciation Reserve  Net Book Value YTD Depreciation
UW_FA_CORP_BOOK Corporate 10,000.00 10,000.00 0.00 10,000.00 0.00

4 Book UW_FA_CORP_BOOK: Details

Financial | Descriptive Source Lines  Assignments  Cost History ~ Depreciation  Transactions

) Depreciation Regional
Depreciate __ YTD Impairment 0.00 d STL Information
Impairment .
Current Cost  10,000.00 Reserve 000 Lifein Years 1 Months 0
. Group Asset
Original Cost  10,000.00 YTD Production o Number
i Remaining
Net Book Value 10,000 00 LTD Production 0 Life From
Salvage Value 0.00 Fair Value In Service Date  Years 1 Months 0
Prorate Date  Years 1 Months 1
Recoverable Cost  10,000.00 In Service Date  30-Nov-2017
Depreciable Basis Prorate
mount 10,000 00 Convention UW_PRORATE
YTD Depreciation 0.00 Prorate Date  01-Dec-2017

Step

Action

23.

Review the Financial, Descriptive, Source Lines, and Assignments tabs.

Financial | Descriptive Source Lines  Assignments
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Inquire Assets

ew w Detach
Asset Number Description Asset Type Category
50009 Gift in kind- Pai Capitalized Art Collections. Art Collections

4 Asset 50009: Books

view v 2
Book Book Class
UW_FA_CORP_BOOK Corporate 10,000.00 10,000.00

4 Book UW_FA_CORP_BOOK: Details

Financial | Descriptive Sourcelines Assignments  Cost History  Depreciation  Transactions

Depreciate YTD Impairment 0.00 Depreciation
Current Cost  10,000.00 ""p'?;"s:f,;‘e' 0.00 Life in Years
Original Cost  10,000.00 ¥TD Production [ Gro “r"’u‘:'f;‘;ﬁ

Net Book Value  10,000.00 LTD Production ] Rfi',":';;";‘rﬁ
salvage Value 000 Fair Value

Recoverable Cost  10,000.00 In Service Date  30-Nov-2017

Depreciable Basis Prorate
mount 10,000 00 Convention UW_PRORATE
YTD Depreciation 000 Prorate Date  01-Dec-2017

Tag Number

Cost Recoverable Cost Depreciation Reserve Net Book Value YTD Depreci

STL

1 Months 0

In Service Date
Prorate Date

KD © © wusers tEsT OO

Done

Serial Number

Asset Key

Currency CAD - Canadian Dollars ~ ~

0.00 10,000.00 0.00

Regional
Information

Years 1 Months 0
Years 1 Months 1

Step Action

24, Click the Done button.

Daone

* ™ KD © @ users 1EST Doctor -
tod
Assets Asset Inquiry
Asset Inquiry
fssels  Transactions = Recent Additions = Recent Refirements
ew v . View Accounting UW_FA_CORP_BOOK -CAD (v Nov-17 |+
< 5%

Asset Number  Description Current Cost Salvage Value Recoverable Cost In Service Date  Category

50009 Gift in kind- Painting 10.000.00 0.00 10.000.00 30-Nov-2017 Art Collections Art Collection
50008 Test 15,000.00 0.00 15,000.00 30-Nov-2017 Library & Dept Books.Librar
50007 FA for Mass Addition 2 6,500.00 0.00 6,500.00 05-Nov-2017 Equipment Other

22036 Deferred Con't-Enginee -463,185.00 0.00 -463,185.00 01-Apr-2010 Deferred Capital Cont.Buildi
20302 Deferred Con't-Eng. Bl -40,000,000.00 0.00 -40,000,000.00 15-Nov-2007 Deferred Capital Cont Buildil
17232 Deferred Con't-New En.. -2,000,000.00 0.00 -2,000,000.00 01-Nov-2005 Deferred Capital Cont Buildil
13715 Deferred Con't-Classro. -220,000.00 0.00 -220,000.00 01-Nov-2003 Deferred Capital Cont Equip.
11857 Deferred Con't-Equipm... -395,318.00 0.00 -395,318.00 01-Nov-2002 Deferred Capital Cont Equip.
11478 Deferred Con't-Equipm -2,254,972 58 0.00 -2,25497256 01-Nov-2002 Deferred Capital Cont. Equip.
11476 Deferred Con't-ENg.& T... -295,000.00 0.00 -295,000.00 01-Nov-2002 Deferred Capital Cont Equip.
9386 Deferred Cont'n-CAW -88,036.00 0.00 -88,036.00 01-Nov-2001 Deferred Capital Cont.Equip
9361 Deferred Con't-Equipm... -4,082,476.00 0.00 -4,082,476.00 01-Nov-2001 Deferred Capital Cont Equip.

https://efhc-test.fin.ca2.oraclecloud.com/payables/faces/FndOverview?_adf.ctrl-state=178uStpynh_5&fnd =%38%38% 4382

Step Action

25. End of Procedure.
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