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FA 07: Dispose of a fixed asset

Procedure

This User Guide outlines the steps required to dispose of a fixed asset.
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Step

Action

Click the Navigator button.
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Navigator
sales General Accounting My Workforce About Me Tools
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Action

Click the Assets

Assets

link.

Assets
Additions
0 Incomplete
O Exceptions

1 Ready to Post

Detach

Actions v View v Ef

Description

FA - Software - Add to Existing Asset

UW_FA_CORP_BOOK - CAD

Adjustments

0

Incomplete

0

Incomplete

Prepare All | Merge  Add to Assel

Inveice Number

1250000 17-Nov-2017

Asset Inquiry

Retirements

0

Incomplete

Split

Cost In Service Date

¥ o e

USERM, TEST Doctor v

E
h

Depreciation

Nov-17 »

Category

Wajor Software.Major Software

Action

Click the Go to Task menu.
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A *k ™ P © © uscreTESTDOCOT

il

Asset Inquiry

Assets UW_FA_CORP_BOOK -CAD

Additions Adjustments Transfers

Incomplete

Exceptions 0 0

Ready to Post Incomplete

Actions w View v Ey
Description Invoice Number

FA - Software - Add to Existing Asset

Incomplete

Prepare All Merge Add to Asset
Cost In Service Date  Category

1250000 17-Nov-2017 Major Softv

Transactions
El + Add Assel
Retirements  Add Assels in Spreadsheet
« Prepare Source Lines
0 « Adjust Assels
« Adjust Assels in Spreadsheet
Incomplete « Capitalize CIP Assets
« Impair Assels
v « Transfer Asses
« Transfer Assels in Spreadsheet
« Refire Aszets

split « Retire Assets in Spreadsheet

+ Reinstate Assets

« Update Descriptive Details
Accounting

« Create Accounting

« Create Adjustment Journal

+ Review Journal Entries
General

« Inquire Assets

+ Perform What-f Analysis

« Manage All Books

+ Manage Units of Production

https://efhc-test.fin.ca2.craclecioud.com/payables/faces/FndOverview?fr

ode_fixed_assets_addifi...

Action

4. Click the "Retire Asset" link.

FRetire Assets

Retire Assets

Basic | Mass

4 Search: Assets

* Book
Asset Number
Description

Asset Type

Actions v View v By Detach Retire Cost | Retire Units

Asset Number  Description Category

No search conducted

2 © @ users,tEsTOOCOT

Advanced Manage Watchlist  Saved Search All Assels v
* Required

Tag Number
Serial Number

Employee

Search  Reset Save..

Serial Number ~ Tag Number  Asset Key Asset Type

Action

5. Enter the book in the Book field.
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Retire Assets

Basic Mass

4 Search: Assets

~ Book

UW_FA_CORP_BOOK v

Asset Number

Description

Asset Type

Actions v View w

Asset Number

No search conducted

Detach Retire Cost

=4

Description

¥ o e

Advanced  Manage Watchlist

Tag Number
Serial Number

Employee

Search

Retire Units

Category Serial Number  Tag Number Asset Key

USER4, TEST Doctor »

Saved Search  All Asseis

* Required

Reset

Save...

Asset Type

Action

Search

Click the Search button.

wersity Windsor

ER4, TEST Doctor ~

Retire Assets

Basic | Mass

b Search: Assets

Actions v View v

Asset Number

1000

1001

1002

1003

10052

10053

10056

10101

10145

10146

10147

10152

10166

10167

10169

https://efhc-test.fin.ca2.craclecloud.com/payables/faces/FndOverview?fr 638%

=4 Detach Retire Cost

Description
309 California Windsor, Ontario _
Def Capital Contribution

test

Test cap cont
Controller,Ultra-SCSI RAID WiP...
Disk Bay-Fortra Rackmount U3
UpGrade/INT-Media 100 & G3 .
CPU-20"Dell 2000FP/Dimens 8.
Server-Dell PowerEdge 4600 D.
Server-Dell PowerEdge 4600 D...
Server-Dell PowerEdge 4600 D.
Server-Sun Fire V8808 Procesr.
Cabinet, Safety-Biclogical MSC.
Freezer,Deep-VXE 480,455 Litr.

Console, Custom Oak-Classroo.

Advanced  Manage Watchlist

Retire Units

Category Serial Number  Tag Number Asset Key
Houses.Non-Rental Propertie

Deferred Capital Cont Equipn

Deferred Capital Cont. Equipn

Deferred Capital Cont Equipn

Equipment Computer - Hardv 026425

Equipment.Computer - Hardv

Equipment Audio/Visual 2207006

Equipment.Cemputer 3KMIWT
Equipment Computer BZOWX11
Equipment Computer TZOWX11
Equipment Computer 8ZOWX11
Equipment Computer 238v0097

Equipment.Lab Equipment
Equipment Lab Equipment

Equipment. Furniture

Done

Saved Search All Assefs  +

Asset Type

Capitalized
Capitalized
Capitalized
Capitalized
Capitalized
Capitalized
Capitalized
Capitalized
Capitalized
Capitalized
Capitalized
Capitalized
Capitalized
Capitalized

Capitalized

=itemNode_fixed_assets_addit

v

Action

Click the appropriate Asset Number.
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Retire Assets

Basic Mass

p Search: Assets

Actions v View w

Asset Number

1000

1001

1002

1003

10052

10053

10056

10101

10145

10146

10147

10152

10166

10167

10169

https://efhc-testfin.ca2.oraclecloud.com/payable

=4

Detach Retire Cost
Description

309 California Windser, Ontario ..
Def Capital Contribution

test

Test cap cont
Controller,Ultra-SCSI| RAID WiP-_
Disk Bay-Fortra Rackmount U3 ...
UpGrade/INT-Media 100 & G3
CPU-20"Dell 2000FP/Dimens 8.
Server-Dell PowerEdge 4600 D...
Server-Dell PowerEdge 4600 D.
Server-Dell PowerEdge 4600 D...
Server-Sun Fire V880/8 Procesr.
Cabinet, Safety-Biological MSC.
Freezer Deep-VXE 490,455 Litr.

Console, Custom Oak-Classroo.

Done
Advanced Manage Watchlist Saved Search All Assels  ~
Retire Units
Category Serial Number ~ Tag Number Asset Key Asset Type
Houses.Non-Rental Propertie Capitalized
Deferred Capital Cont. Equipn Capitalized
Deferred Capital Cont Equipn Capitalized
Deferred Capital Cont Equipn Capitalized
Equipment.Computer - Hardv 026425 Capitalized
Equipment Computer - Hardv Capitalized
Equipment.Audio/Visual 2207006 Capitalized
Equipment Computer 3KMIW T Capitalized
Equipment Computer 6ZQWX11 Capitalized
Equipment Computer 7ZOWX11 Capitalized
Equipment Computer szaWX11 Capitalized
Equipment.Computer 233v0037 Capitalized
Equipment Lab Equipment Capitalized
Equipment.Lab Equipment Capitalized
Equipment Furniture Capitalized .
03B% iGloball leld =itemNode_fixed_assets_additi...

es/FndOverview?fnd

¥ o e

USER4, TEST Doctor »

Action

After selecting the asset, click on the Actions drop-down button.

v

Retire Assets

Basic | Mass

b Search: Assets

Retire Cost
Retire Units
Retire Source Lines

Adjust Retirement

1003

10052

10053

10056

10101

10145

10146

10147

10152

10166

10167

10169

Retire Cost

cription

California Windsor, Ontario

Capital Contribution

Test cap cont
ControllerUlra-SCSI RAID WIP..
Disk Bay-Fortra Rackmount U3.
UpGrade/INT-Media 100 & G3
CPU-20"Dell 2000FP/Dimens...
Server-Dell PowerEdge 4500 D
Server-Dell PowerEdge 4600 D
Server-Dell PowerEdge 4600 D
Server-Sun Fire V88018 Proces

Cabinet Safety-Biol

I MSC..
FreezerDeep-VXE 490,455 Litr.

Console,Custom Oak-Classro.

X o e

Agvanced Manage Watchlist Saved Search All Assets

Retire Units
Category Serial Number Tag Number Asset Key Asset Type
Houses.Non-Rental Properti Capitalized
Deferred Capital Cont Equip Capitalized
Deferred Capital Cont Equip Capitalized
Deferred Capital Cont Equip Capitalized
Equipment.Computer - Hard 026425 Capitalized
Equipment.Computer - Hard Capitalized
Equipment Audio/visual 2207006 Capitalized
Equipment.Computer KWW Capitalized
Equipment Computer 6ZQWX11 Capitalized
Equipment Computer 7ZOWX11 Capitalized
Equipment Computer 8ZOWX11 Capitalized
Equipment Computer 238V0097 Capitalized
Lab Capitalized
Equipment.Lab Equipment Capitalized
Equipment Furniture Capitalized

USER4, TEST Doctor v

Step

Action

Select Retire Units from the drop-down list.
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Currency = CAD
Book UW_FA_CORF_BOOK

Asset Type Capitalized
Transaction Details

Comments

Assignment Details

View v
* Retired Units ~ Units Employee Name
o 1
Total 0 1

Retirement Details

Proceeds of Sale
Cost of Removal
Retirement Reason v
Retirement Convention UW_PRORATE ~
Cost Retired

Cost -40,000.00

Employee Number

Category

Open Period

* Retire Date
Context Value

Regional Information

Depreciation Expense
Account

Deferred Capital Cont Equipment

Nov-17

30-Nov-2017 (Y

Location

05.0000.00000.000000.8810. Chrysler Hall Tower.na na

Example format: #,##0.00;-

#2#0.00

Trade in Asset
Check or Invoice Number
Sold To

Context Value

Step

Action

10.

Enter the appropriate information in the following fields:

Retired Units
Proceeds of Sale
Cost of Removal
Retirement Reason

Retire Units: Asset 1003
Currency = CAD

Book UW_FA_CORP_BOOK

AssetType Capitalized

Transaction Details

Comments

Assignment Details

View v
* Retired Units ~ Units Employee Name
1 1
Total 0 1
Retirement Details
Proceeds of Sale 15,000.00
Cost of Removal 2,500.00
Retirement Reason A
psi//efhc-test.fin.cal. ud.com/pay: es/FndOvervi

Employee Number

SaveandClose ¥  Submit = Cancel

Category

Open Period

* Retire Date
Context Value

Regional Information

Depreciation Expense
Account

6 o USER4, TEST Doctor v

Deferred Capital Cont Equipment

Dec-17

31-Dec-2017 (Y

Location

05.0000.00000 000000 881( Chrysler Hall Towerna na

Trade in Asset

Check or Invoice Number

Sold To

FDH=10808_afrMFC=88_afrMFCI=08_afrMFM=08_afrMFR=96&_afrMFG=08._afrMF5=08& afrMFO=0¢

Step

Action

11.

Click the Submit button.
Submit
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Retire Assets

Basic | Mass

b Search: Assets

Actions v View v

Asset Number

1000

1001

1002

1003

10052

10053

10056

10101

10145

10146

10147

10152

10166

10167

10169

¥ o e

USERA4, TEST Doctor ~

‘ Done ‘

Advanced Manage Watchlist Saved Search All Assels

Retire Cost Retire Units

Description Category Serial Number ~ Tag Number  Asset Key Asset Type

309 California Windsor, Ontario .. Houses.Non-Rental Propertie Capitalized

Def Capital Contribution Deferred Capital Cont Equipn Capitalized

test Deferred Capital Cont Equipn Capitalized

Test cap cont Deferred Capital Cont Equipn Capitalized

Controller,Ultra-SCSI RAID W/P...  Equipment Computer - Hardv 026425 Capitalized

Disk Bay-Fortra Rackmount U3 Equipment.Computer - Hardy Capitalized

UpGrade/INT-Media 100 & G3 Equipment Audio/Visual 2207006 Capitalized

CPU-20"Dell 2000FP/Dimens 8. Equipment.Computer KMV Capitalized

Server-Dell PowerEdge 4600 D..  Equipment Computer 6ZQWX11 Capitalized

Server-Dell PowerEdge 4600 D...  Equipment Computer TZOWX11 Capitalized

Server-Dell PowerEdge 4600 D. Equipment.Computer BZOWX11 Capitalized

Server-Sun Fire V880/8 Procesr...  Equipment Computer 238v0097 Capitalized

Cabinet Safety-Biological MSC.
Freezer,Deep-VXE 490 455 Litr.

Console,Custom Oak-Classroo. ..

Equipment.Lab Equipment
Equipment Lab Equipment

Equipment Furniture

Capitalized
Capitalized

Capitalized

Step Action

12.
Done

indsor

Assets
Additions
1 Incomplete
O Exceptions

0 Ready to Post

Actions v View v

Description

Click the Done button.

UW_FA_CORP_BOOK - CAD

o

P
(1]

Asset Inquiry

Adjustments Transfers
Incomplete Incomplete
v v
Detach | Prepare Al Merge  AddfoAssel  Spiit
Invoice Number Cost

FA - Software - Add to Existing Asset

1250000 17-Nov-2017

In Service Date

Retirements

0

Incomplete

Major Softy

* ™~ » & O

SER4, TEST Doctor v

Transactions

Category

Add Asset
Add Assets in Spreadsheet
Prepare Source Lines

Adjust Assets

Adjust Assets in Spreadsheet
Capitaize CIP Assets

Impair Assets

Transfer Assets

Transfer Assets in Spreadsheet
Retire Assets

Retire Assets in Spreadsheet
Reinstate Assets

Update Descriptive Details

Accounting

Create Accounting
Create Adjustment Journal

Review Journal Entries

General

Inquire Assets
Perform Whatif Analysis
Manage All Books

Manage Units of Production

B%3B%

https://efhc-test.fin.ca2.oraclecloud.com/payables/faces/FndOverview?fr I

ode_fixed_assets_additi...

Step Action

13.

Click the Asset Inquiry button.
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K2 @ @ userstestoocorr

Asset Inquiry

Asset Inquiry

Assets  Transactions Recent Additions | Recent Retirements|

Viewv H View Accounting UW_FA_CORP_BOOK -CAD |v| NovAT [w

' fe
Asset Number D ipti i Date i Reason Retired Cost Units Retired  Gain or Loss Amount Ledger Type
50004 FAto Reinstate 22-Now-2017 Sale 15,000.00 2 -5,000.00 Primary Ledg:
>
https://efhe-test.fin.ca2.oraclecloud.com/payabl es/FndOverview?_adf.ctrl-state=3ybiozaig_S&fnd

Step Action

14. Click the Recent Retirements tab. The asset retired previously should be the
first on the list

Recent Retirements

* ™ KD © @ userstestooctorr

Asset Inquiry

Asset Inquiry
Assets Transactions Recent Additions Recent Retirements
View w f‘g View Accounting UW_FA CORP_BOOK -CAD |v| Nov-17 =

k4 fo

Asset Number D ipti i Date i Reason Retired Cost Units Retired  Gain or Loss Amount Ledger Typ¢

50004 FA to Reinstate 22-Nov-2017 Sale 15,000.00 2 -5,000.00 Primary Ledg
>

https://efhc-test.fin.ca2.oraclecloud.comy/payables/faces/FndOverview?_adf.ctrl-state=3ybioz4ig_S&fr

Step Action

15. Click the appropriate Asset Number.
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Inquire Assets

Category

Tag Number

Deferred Capital Cont Equipment

Serial Number

USER4, TEST Doctor ~

Asset Key

>

Currency CAD - Canadian Dollars |~

view w  §2
Asset Number Description Asset Type
1003 Test cap cont Capitalized
<

4 Asset 1003: Books

view v =
Book Book Class
UW_FA_CORP_BOOK Corporate

4 Book UW_FA_CORP_BOOK: Details

Cost Recoverable Cost Depreciation Reserve

0.00 0.00 0.00 0.00

Financial =Descriptive  SourceLines  Assignments  CostHistory Depreciation  Transactions

Net Book Value YTD Depreciation

-35,000.00

Current Cost

Original Cost

Net Book Value

Salvage Value

Recoverable Cost

Depreciable Basis
Amount

YTD Depreciation

Depreciate v

0.00

-40,000.00

0.00

0.00

0.00

0.00

-35,000.00

Depreciation Regional
YTD Impairment 0.00 oy STL o
impairment
Reserve 0.00 Lifein Years 5 Months 0
YTD Production 0 Group Asset
Humber
LTD Production 0 Remaining
Life From
Fair Value In Service Date  Years 0 Months 0
Prorate Date  Years 0 Months 0
In Service Date  01-Jun-1997
Prorate y peoRatE
Convention
Prorate Date  01-Jul-1997

Step

Action

16.

Review the Financial, Descriptive, Source Lines, and Assignments tabs.

Financial

Descriptive

Source Lines

Assignments

Inquire Assets

view v 52
Asset Number

1003

<

view v
Book

UW_FA_CORP_BOOK

Financial = Descriptive

Depreciate
Current Cost
Original Cost

Net Book Value

Salvage Value

Recoverable Cost

Depreciable Basis
Amount

hitps://

Description

Test cap cont

4 Asset 1003: Books

Asset Type

Capitalized

Book Class

Corporate

4 Book UW_FA_CORP_BOOK: Details

Category

Cost Recoverable Cost Depreciation Reserve

0.00

SourceLines  Assignments  CostHistory Depreciation

0.00

-40,000.00

YTD Impairment

impairment
Reserve

YTD Production

LTD Production

Fair Value

In Service Date

Prorate
Convention

c-test.fin.cal.oraclecloud.com/payables/faces/FndOverview?_adf.

0.00

0.00

01-Jun-1997

UW_PRORATE

Tag Number

Deferred Capital Cont Equipment

0.00

Transactions

Depreciation
Method ST-

Lifein Years 5 Months 0
Group Asset
Number

Remaining
Life From

In Service Date

Prorate Date

0.00

Serial Number

Done

Asset Key

>

Currency CAD - Canadian Dollars |~

Years 0 Months 0
Years 0 Months 0

Net Book Value YTD Depreciation

0.00 -35,000.00

Regional
Information

- fixed_assets_additions#

Step

Action

17.

Click the Done button.

Done
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= @uﬂ.v.r.;m,.wmm @ €@ © USERs, TESTDoctor~

Asset Inquiry

Assets  Transactions Recent Additions = Recent Refirements

View w 5@ View Accounting UW_FA_CORP_BOOK -CAD v Dec17 (v

s fe

D ipti i Date i Reason Retired Cost Units Retired ~ Gain or Loss Amount Ledger Typ

Test cap cont 31-Dec-2017 -40,000.00 1 12,500.00 Primary Ledg

>

Step Action

18. End of Procedure.
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