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FA 13: Manually add a deferred capital contribution to the fixed

asset module

Procedure

This User Guide outlines the steps required to manually add a deferred capital contribution

to the fixed asset module.

USER4, TEST Doctor
Share thoughts with your colleagues.

1 0 0

Conversations Following Followers

n Employee News
n My Flags

Intercompany
Accounting

Budgetary Control  Cash Management

Collaboration Getting Started
Messaging

General Acco!

Fixed Ass

Step Action

1. Click the Navigator button.
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Navigator
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2= Transactions
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Budgetary Control

% Budgetary Control
Cash Management
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7 Financial Reporting Center
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ls#! Project Financial Management 2+ Duplicate Resolution
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@ Web Clack RA
[[5 Expenses 1w
) My Account B 9

Procurement E R
7 Procurement Dashboard E
& Purchase Requisitions 3
[0 Purchasing F
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Getting Started

Step Action

Assets

2. Click the Assets link.

= @ vnversivewingsor

Assets

Assets UW_FA_CORP_BOOK - CAD

Additions

0

Incomplete

Actions w View w

Description

No data to display.
<

Adjustments Transfers

0 0

Incomplete: Incomplete

o} Detach  Prepare Al  Merge  AddtoAsset  Spiit

Invoice Number

Cost In Service Date

* ™

Asset Inquiry

Retirements

0

Incomplete

KD @ @ usera TESTDOCIO -

Depreciation

Dec-17 »

Category

Step Action

3. Click the Go to Task menu.
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Assets

Additicns

0

Incomplete

Actions v View w

Description
No data to display
<

UW_FA_CORP_BOOK - CAD

Adjustments

0

Incomplete:

Prepare All

Merge Add to Asset

Invoice Number

X o e

Assets

Transactions
E * Add Asset
Transfers

0

Incomplete

Retirements

0

Incomplete

* Add Assets in Spreadsheet

ain « Prepare Source Lines
= Adjust Assets

* Adjust Assets in Spreadsheet

= Capitalize CIP Assets

« Impair Assets

* Transfer Assets

* Transfer Assets in Spreadsheet
* Retire Assels

* Reire Assets in Spreadsheet

* Reinstate Assets

Cost In Service Date  Catega

« Update Descriptive Details
Accounting

« Create Accounting

« Create Adjustment Journal

« Review Journal Entries
General

» Inquire Assets

* Perform What-if Analysis

= Manage All Books

= Manage Units of Production

p test fin.ca2

pay Fnd

Is.. MFDH=T688_afrMFC=88:_afrMFCI=08&_afrMFM=08&_afrMFR=968_afrMFG=08&_afrMF5=08_afrMFO=0#

USER4, TEST Doctor ¥

Step Action

Add Asset

4, Click the Add Asset link.

Add Asset

* Book

* Asset Type

= Category

* Description

* Cost

 Units

~ Expense Account

* Location

Next Submit Cancel

Action

Enter the book in the Book field.
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Add Asset

*Book UW_FA_CORP_BOOK
* Asset Type

= Category

* Description

~ Cost
* units
* Expense Account

* Location

Step Action

6. Click the Asset Type drop-down button.

St

Add Asset x

* Book UW_FA_CORP_BOOK
* AssetType Capitalized
P
Capitalzed

* Cost

= Category

 Units

* Expense Account

* Location

Step Action

7. Select Capitalized from the drop-down list.
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Add Asset

~ Book UW_FA_CORP_BOOK

~ AssetType Capitalized

= Category

* Description

~ Cost

* Units

* Expense Account

* Location

Step Action
8. Click the Search Help button next to the Category field.
=

Category
_d Wide Segments
Major Category | v

Minor Category v

Search Reset | OK  Cancel

Step Action

9. Enter the Major Category in the Major Category field.
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Category

4 Hide Segments
Deferred
Major Category Deferred Capital Cont v | Capital
Contributions

Minor Category

Step Action
10. Enter the Minor Category in the Minor Category field.

Category

4 Hide Segments
Deferred
Major Category Deferred Capital Cont v Capital
Contributions

Minor Category Equipment v Equipment

Search Reset | OK  Cancel

Step Action
11. Click the OK button.
OK
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Add Asset x

* Book UW_FA_CORP_BOOK
* AssetType Capitalized
=)

* Category Deferred Gapital Cont Equipme

* Description
~ Cost
* units
* Expense Account 05.0000.00000.000000.56203. EG,

* Location

hitps://efhc-testfin.caZ.oraclecloud.com/pay es/Fnd MFDH=7688:_afrhMFC=88:_afrMFCI=08: : =08: =068 =08 =08 afrMFO=0¥

Step

Action

12.

Enter the description in the "Description” field.

Add Asset x

*Book UW_FA_CORP_BOOK
“ AssetType Capitalized
* Category Deferred Capital Cont Equipme ES,
* Description Equipment
* Cost

 Units

~ Expense Account  05.0000.00000.000000.56203. =%

* Location

Step

Action

13.

Enter the amount in the "Amount" field.
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Add Asset x

*Book UW_FA_CORP_BOOK
 AssetType Capitalized
=

* Category Deferred Gapital Cont Equipme

* Description Equipment
~ Cost -305600.25
* units
* Expense Account 05.0000.00000.000000.56203. EG,
* Location =)

Next Submit Cancel

Step Action

14. Click the Search Help button next to the Location field.
=)

Location

A Hide Segments

Building

Floor

Area-Room

Reset | OK Cancel

Step Action
15. Enter the appropriate information in the following fields:
Building
Floor
Area-Room
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Location

A Hide Segments

401 Sunset -

Bullding 401 Sunset-Campus | ¥ | oo o

Floor na ¥ NotApplicable

AreaRoom na v NotApplicable

Search Reset | OK Cancel

Step

Action

16.

Click the OK button.
OK

Step

Add Asset

“Book UW_FA_CORP_BOOK
* AssetType Capitalized
* Category Deferred Capital ContEquipme 5,
* Description Equipment v
* Cost -305600.25

* Units

1
* Expense Account  05.0000.00000.000000.56203. E\
=

* Location 401 Sunsét- Campus.na.na

Next Submit Cancel

Action

17.

Click the Next button.
Next

Date Created: 2/22/2018 Page 9



UWwW

User Guide
CM FA 13: Manually add a deferred capital contribution to the fixed asset module

University«Windsor

Add Asset
Currency = CAD

Asset Number
~ Description Equipment v

* Cost -305,600.25

4 Descriptive Details

*In Service Date  31-Dec-2017 [ Category

Asset Type Capitalized

Book UW_FA_CORP_BOOK

Tag Number mvestrrl;:: [ Intangiole
Serial Humber Property - O In physical inventory
Type
Parent Asset Humber - Property Attachments None <+
Class
Manufacturer Ownership Owned = Asset Key =
Wodel EBought | New % Regional | [0
g Information
Commitment Inuse
4 Assignments
view v 4 Distribution Set |~
“ Units Employee Name Employee Number “ Depreciation Expense Account “ Location
1 v v 05.0000.00000.000000.56203 Fr:_d‘ 401 Sunset- Campus.na.na
Total 1
< >
https://efhe-test.fin.ca2. ud.com/payables/faces/FndO: d ls... MFDH=T688_afrMFC=88_afrMFCI=08&_afrMFM=08_afrMFR=96&_afrMFG=08_afrMFS=08_afrMFO=0#

USER4, TEST Doctor v

SaveandClose v  Submit ~ Cancel

Deferred Capital
Cont Equipment

Fiscal Year 2018

Open Period Dec-17

Step Action

18. Review the date in the In Service Date field, and change to the
appropriate date. The default date is the last day of the current period.

@) uriversityuwindgsor

Add Asset
Currency = CAD

Asset Number
* Description Equipment -
* Cost -306,600.25

4 Descriptive Details

Tag Number

Serial Number

Manufacturer
Model

Commitment

4 Assignments

View w o Distribution Set |

* Units Employee Name

Total 1

hitps://efhc-test fin.ca2.oraclecloud.com/payables/faces/FndO;

Parent Asset Number v

In Service Date | 31-Dec-201
AssetType Capitalized

Book UW_FA_COI

Investment
Law

Property
Type

Property
Class

Owinership Owned
Bought MNew

Inuse

Employee Number

MFDH=T7638_afrMFC=88:_aftMFCI=08: - —968,_aftMFG=08._

USER4, TEST Doctor ¥

SaveandClose ¥  Submit Cancel

Deferred Capital

7 7
fe Category ContEquipment

Fiscal Year 2018

RP_BOOK Open Period Dec-17

O Intangible
~ O In physical inventory

Attachments None =

~ Asset Key

m

Regional
Information

* Depreciation Expense Account * Location

05.0000.00000.000000.56203. E‘ 401 Sunset- Campus.na.na

_offMFO=0%

Step Action

reports, etc.

4 Descriptive Details

19. Review information entered in previous steps. Add any additional information in
the "Descriptive Details" section. This information may come from invoices,
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USER4, TEST Doctor

Add Asset SaveandClose v  Submit = Cancel
Currency = CAD
B e . Deferred Capital
Asset Number In Service Date | 31-Dec2017 e Category oo omment
* Description Equipment v AssetType Capitalized Fiscal Year 2018
* Cost -305,600.25 Book UW_FA_CORP_BOOK Open Period  Dec-17
4 Descriptive Details
Tag Number Investment [ Intangible
Serial Number Property ~ [ In physical inventory
Type
Parent Asset Number v Property - Attachments None =
Class
Manufacturer Ownership Owned - Asset Key =)
Model Regional
Bought | New v Information

Commitment Inuse

4 Assignments
view v Distribution Set |+
* Units Employee Name Employee Number * Depreciation Expense Account * Location
1 - - 05.0000.00000.000000.56203. 5, 401 Sunset- Campus.nana
Total 1

< >
4 Financial Details

Step

Action

20.

Click the Submit button.

Submit

Assets

Additions

0

Incomplete

Actions w View w
Description

Equipment

https://efhc-test.fin.ca2.oraclecloud.com/payables/faces/FndOverview nd=;;; fals...MFDH=7688_afrMFC=88_afrMFCI=08& =

F Prepare All

Assets

UW_FA_CORP_BOOK - CAD

Adjustments

0

Incomplete

Transfers

0

Incompls

Merge Add to Asset

Invoice Number

o e

USER4, TEST Doctor v

Retirements

0

ete Incomplete

Depreciation

Dec-17 »

Split
Cost In Service Date  Category

-305,600.25 31-Dec-2017 Deferred Capital ContEquipment

_aftMFO=02
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Step Action

2l

Asset Inquiry

21. Click the Asset Inquiry button.

Asset Inquiry

Assets | Transacfions  RecentAdditions

4 Search

* Book UW_FA_CORP_BOOK |v
Asset Number
Description

Asset Type

vieww T & & Detach

Asset Number Description Asset Type

Mo search conducted.
<

Recent Retirements

D © @ usera TESTDoctor v

* ™

Asset Inquiry

Advanced Manage Watchlist Saved Search All Assels v
* Required

Tag Number
Serial Number

Employee

Reset  Save..

Category Tag Number  Serial Number

Step Action

Recent Additions

22. Click the Recent Additions link.
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D © @ users, TESTDOCtorw

Asset Inquiry

Asset Inquiry

Assets  Transactions | Recent Additions =~ Recent Retirements

View v 7 View Accounting UW_FA_CORP_BOOK-CAD (v DecA7 (v

K e

Asset Number  Description Current Cost Salvage Value Recoverable Cost In Service Date Category

50028 Equipment -305,600.25 0.00 -305,600.25 31-Dec-2017 Deferred Capital Cont.Equil

50027 Equipment Grant -CIP -305,600.25 0.00 -305,60025 31-Dec-2017 Deferred Capital Cont Equij

itemNode_fixed_assets_additions#

hitps://efhc-testfin.ca2.oraclecloud.com/payables/faces/FndOverview?_adf.ctrl-state=13q6r70hpi_

Step

Action

23.

Click the appropriate Asset Number.

USER4, TEST Doctor v

Inquire Assets Done
viewy FE Detach
Asset Number Description Asset Type Category Tag Number  Serial Number Asset Key
50028 Equipment Deferred Capital ContEquipment

< >

Currency CAD - Canadian Dollars |+

4 Asset 50028: Books

view w  §E
Book Book Class Cost Recoverable Cost Depreciation Reserve  Met Book Value YTD Depreciation
UW_FA_CORP_BOOK Corporate -305,600 25 -305,600.25 0.00 -305,600.25 0.00

4 Book UW_FA_CORP_BOOK: Details

Financial | Descripive  Source Lines ~ Assignments  CostHistory Depreciation  Transactions

Depreciation Regional
Depreciate YTO Impairment 0.00 aon STL Information
impairment
Current Cost -305,600.25 asorva 0.00 Lifein Years § Months 0
original Cost  -305,600.25 YTD Production 0 Group Asset
Number
Net Book Value  -305,600.25 LTD Production 0 Remaining
Life From
Salvage Value 0.00 Fair Value In Service Date  Years 5 Months 0

Prorate Date  Years 5 Months 1

Recoverable Cost -305,600.25 In Service Date  31-Dec-2017

Depreciable Basis Prorate

Amount 30560025 Convention  UW-_PRORATE

YTD Depreciation 0.00 Prorate Date  01-Jan-2018

Step

Action

24.

Review the Financial, Descriptive, Source Lines, and Assignments tabs.

Financial Descriptive  Source Lines  Assignments
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Inquire Assets

viewv 52 Ep [ Detach

4 Book UW_FA_CORP_BOOK: Details

Depreciate
Current Cost  -305,600.25
Original Cost  -305,600.25
Net Book Value -305,600.25
Salvage Value 0.00

Recoverable Cost -305,600.25

Depreciable Basis

Amount 30580025

YTD Depreciation 0.00

Asset Number Description Asset Type
50028 Equipment
<
4 Asset 50028: Books
vieww §FE
Book Book Class
UW_FA_CORP_BOOK Corporate

Financial | Descripive  Source Lines ~ Assignments

Category

Tag Number

Deferred Capital ContEquipment

Cost Recoverable Cost Depreciation Reserve

-305,600 25

YTD Impairment

Impairment
Reserve

YTD Production

LTD Production

Fair Value

In Service Date

Prorate
Convention

Prorate Date

CostHistory  Depreciation

31-Dec-2017

UW_PRORATE

01-Jan-2018

-305,600.25

Transactions
Depreciation
Method

Life in Years

Group Asset
Humber

Remaining
Life From

0.00

STL

5 Months 0

Serial Number

ER4, TEST Doctor v

Done

Asset Key

>

Currency CAD - Canadian Dollars |+

Net Book Value YTD Depreciation

-305,600.25 0.00

Regional
Information

In Service Date  Years 5 Months O
Prorate Date  Years 5 Months 1

Step

Action

25.

Click the Done button.

Done

Category

Tag Number

Deferred Capital ContEquipment

XX o e

Serial Number

vieww G Detach
Asset Number Description Asset Type
50028 Equipment
<

4 Asset 50028: Books

vieww =

Book Book Class

UW_FA_CORP_BOOK Garporate

Cost Recoverable Cost Depreciation Reserve

-305,600.25 -305,600.25 0.00

4 Book UW_FA_CORP_BOOK: Details

Depreciate

Current Cost  -305,600.25

Original Cost  -305,600.25

Net Book Value -305,600.25

Salvage Value 0.00

Recoverable Cost -305,600.25

Financial ~Descriptive  SourceLines  Assignments

YTD Impairment

Impairment
Reserve

YTD Production

LTD Production

Fair Value

In Service Date

Depreciable Basis _,n cno op Prorate
Amount Convention
YTD Depreciation 0.00 Prorate Date

CostHistory  Depreciation

31-Dec-2017

UW_PRORATE

01-Jan-2018

Transactions
Depreciation
Method
Life in Years

Group Asset
Number

Remaining
Life From

STL

5 Months 0

USER4, TEST Doctor ~

Asset Key

Currency CAD - Canadian Dollars |+

Net Book Value YTD Depreci

-305,600.25 0.00

Regional
Information

In Service Date  Years 5 Months 0

Prorate Date  Years 5 Months 1

Step

Action

26.

End of Procedure.
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