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GL 06: Enter an internal charges journal entry

Procedure

This User Guide outlines the steps required to enter an internal charges journal entry.
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Management

1 0 0 Payables Projects Awards General Accor
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Collaboration Getting Started
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Step Action

1. Click the Navigator button.

=
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Navigator
Sales General Accountiny My Workforce About Me Tools
) y
B Acivities [ General Accounting Dashboard 3% Data Exchange £ Career Development # A
Collections Journals Document Records < Career Planning s
o Period Close i Mass Updates &9 Goals S
Contract Management . ° . _— -
comtacte Intercompany Accounting Workforce Structures ., Skills and Qualifications % B
- Ivaices <% Transactions & New Person & Personal Information & D
§ Reconclliation .+ Person Management (@ Web Clock A
@ Revenue . = "
33 Workforce Modeling & Expenses 1w
Receivables Budgetary Control o o
Absence Administration 4 My Account B8 S
R % Budgetary Control -
5 Biling % Profiles = A
- M Procurement
Accounts Receivable Cash Management i Devel . o
- < Career Developmen [ Procurement Dashboard
€ Revenue i Cash Balances 5 Goal o
= Funds 1 Bank Statements and R i 9 Goals & Purchase Requisitions
= Funds Capture ank Statements and Reconcili .
i1 Performance Purchasing F
Costing Fixed Assets 55 Talent Review My Recsipts A
5 Recsipt Accounting = Succession Plans @ Catslogs 30
Payables Payroll it Suppliers
Payables Dashboard =i Financial Reporting Center & Accounting Distribution Directory
Invaices c Data 1, Directory
x| Payments Parti — - .
aries Pl Auditing Resource Directory
ji 3
Projects = Data lmport Benefits Administration social
— oa " y
T Project Hierarchy Dashboard 24 Duplicate Identification 3% Plan Configuration
letl Project Financial Management #* Duplicate Resolution &= Collaboration Messaging
My Team
%] Project Management £, Data Cleansing -~
o - o o B8 Talent Review " Getting Started
https://efhc-test.fs.ca2.oraclecloud.com/homePage/faces/FuseWelcome?_afrLoop=10478513906: 78, afr 8,_afr ib9jevsaL_adf.ctrl d. —I

Step

Action

Click the Journals link.

Journals

yeWindsor 2 © @ usere TESTOOCIO Y
General Accounting Journals
Dashboard
Data Access Set: UW CAD
Journals El
4
4 Journals
Requiring Attention (0) | Requiring My Approval (0)  Pending Approval from Others (0} Incomplete (0)  Import Errors (2)
view v Formatv B B Freeze  [y| Detach Wrap  Errors AIL(0) [v| €
Accounted Accountin
Source Journal Batch Peri 9 Issue
Debit Credit
No data to display.
< >
Columns Hidden 1
4 Process Monitor
View @ FlatList O Hierarchy
View w Resubmit Status Eror ~| TimeRange Last72hours |v o)
" View
Process Name Process [D  Status Scheduled Time Output Parameters
Load Interface File for Import 30211 Error 12-Dec-2017 11:4. = | M, N, 50,7154
Load and Import Bank Statement 30208 Error 12-Dec-2017 10 =] 7154, false, CE_BANK_STMT_BAI2, BAI2 Format v

Step

Action

Click the Go to Task menu.
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= @ viversityawindgsor

Journals

Data Access Set: UW CAD

Journals

4 Journals

*

Requiring Attention (0) =~ Requiring My Approval (0)  Pending Approval from Others (0)  Incomplete (0)  Import E
View v Formatv B Freeze Wrap  Emmors All(0) [v| 1)
Accounted
Source Journal Batch
Debit Credit
No data to display.
<
Columns Hidden 1
4 Process Monitor |
View @ FlatList O Hierarchy
View w Resubmit Status Error ~| TimeRange Last72hours |+ Gﬁ
) View
Process Name ProcessID  Status Scheduled Time Para
‘Output
Load Interface File for Import 30211 Error 12-Dec-2017 11:4. = | N, N,
htps://efhc-test.fin.ca2. ud.c: ger/faces/FadO; d=;;fal

" o e

USER4, TEST Doctor v

Journals
* WManage Joumnals
« Create Journal
« Create Joumal in Spreadshest
« Create Encumbrance Joumnal in Spreadshest
* Run AutoPost
« Run AutoReverse
Allocations
« Create Allocation Rules
« Generate General Ledger Allocations
* Generate Intercompany Allocations
Journal Import
* Import Journals
= Correctimport Erors
 Delete Import Data
Subledger Accounting
« Create Accounting
« Create Subledger Journal
« Create Subledger Journals in Spreadsheet
« Review Subledger Journals
Taxable Transactions
« Create Taxable Transactions in Spreadsheet
« Correct Taxable Transactions in Spreadshest

MFDH=7688_afrMFC=88_afrMFCl=08& afrMFM=08&_afrMFR=968_afrMFG=08& afrMFS=08& afrMFO=0¢

Step

Action

Click the "Create Journal in Spreadsheet link.

Create Journal in Spreadsheet

ity Windsor

| Accounting
Dashboard

Journals

Data Access Set UW CAD

Journals

4 Journals

USER4, TEST Doctor v

Journals
» Manage Jourals
« Create Journal
« Create Journal in Spreadsheet
« Create Encumbrance Journal in Spreadsheet
« Run AutoPost

* Run AutoReverse

Requiring Attention (0) ~ Requiring My Approval (0)  Pending Appraval from Others (0)  Incomplete (0)  Import E
view v Formatw  FE B Freeze | Detach Wrap  Errors | All (0) "J Opening JournalEntry xlsx x
Accounted You have chosen to open:
Source Journal Batch E]
JournalEntry.xisx
Debit Credit L A
5 which is: Microsoft Excel Worksheet
No data to display.
< from: hitps://efhc-test.fin.ca2.craclecloud.com
Columns Hidden 1 What should Firefox do with this file?
O Openwith | Microsoft Excel (defautt) ~
4 Process Monitor 1 O SaveFile
[ De this automatically for files like this from now on.
View @ FlatList O Hierarchy
View w Resubmit Status Error ~| TimeRange Last72hours |v @ﬁ Cancel
Process Name ProcessID  Status Scheduled Time Output Para + Create Taxable Transactions in Spreadsheet
* Correct Taxable Transactions in Spreadsheet
Load Interface File for Import 30211 Error 12-Dec-2017 114 - ] NN,
Load and Import Bank Statement 30206 Error 12-Dec-2017 10- [ ] 7154 v

Step

Action

Select the Open File checkbox.
O
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JournalEntryxsx. [Protected View] - Excel =

-

Home  Inset  Pagelayout  Formulas Data Review View Deloitte Tools  Tableau  Add-ins  STARWizard @ Tellme.. Goyal M. 9+ Share

o PROTECTED VIEW  Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing

D8 e F

Single Journal | Multiple Journals | Bulk Journals Fl

Step Action

6. Click the Enable Editing button.
Enable Editing

Journalntry-1.xlsx [Read-Only] - Excel

Insert  Pagelayout  Formulas Data Review View Deloitte Tools  Tableau  Add-ins  STARWizard @ Tell me.

onal Formatting Insert

Format as Table Delete

Format

Clipboard & Font Alignment Number Styles Cells

D8 - f

Goyal,M... )} Share

Jo

Sort & Find &
Filter - Select~
Editing “

A B
ORACLE

Connect

Vou are about to connect to the following application URL:
b test fin.ca2 ud. g

10 Do you want to connect?

Single Journal | Multiple Journals | Bulk Journals

Ready i) ) =

Step Action

7. The downloaded excel file opens. To connect to the application click the

Yes button.
Yes
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o .
- Il sw [Read-Only] - Excel

Insert  Pagelayout  Formulas Data Review  View  Deloitte Tools  Tableau  Add-ins  STARWizard el Gayal, M... ;1 Share

Sort & Find &

Paste EI% .
SEREREREN S N |\ - fn Tut

Editing S

= ORACLE APPLICATIONS =
CLOUD

A H -
: ORACLE
4
5
6
7
8|
9 | Signin Sign In using my Company's Sign-in
10, Enter your single sign-on user ID and
1] password
12
il | Click to be redirected to your company’s single
pm | sign-on server for authentication

e m
17 Sign In
18
19
20
22: Forgot Password v
23| L
24
25 -
Single Journal | Multiple Journals | BulkJournals | (@ |1 D

Ready i m -————+ 1%

Step Action

8. Enter the Username and Password to sign in.

g- JournalEnt [Read-Only] - Excel
Insert  Pagelayout Formulas Data  Review View DeloitteTools Tableau Add-ins  STARWizard Goyal, M.. £} Share
v, — < ) p
L
o - = T Y e Anae
ate | B oI U Sort& Fin
¥ N SIGN IN £ Filter - Select~
Emeieaes ORACLE APPLICATIONS R
D8 - ~
4 A B H =
: ORACLE
4]
5]
6|
7
8|
9 | Signin Sign In using my Company’s Sign-in
10] Enter your single sign-on user ID and
1] password
12
il Traind Click to be redirected to your company's single
=l | sign-on server for authentication
i m

17 Sign In
18|
18
20
27 Eorgot Password v
23| L
24|
2 -

Single Journal | Multiple Journals | BulkJournals | (@ |1 D
Ready i m -————+ 1%

Step Action

9. Click the Sign In button.

Sign In
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= =

JournalEntry-1xisx [Read-Only] - Excel

Review View Deloitte Tools Tableau Add-ins CreateJournal STARWizard Q@ Tel Goyal, M... £ Share
% anoma & = e | & Conditional Farmatting ~ Insert ~ p
o Eg - [ Format as Table - Delete ~ g
Daste . = . g m - Sort & Fin
» BIU = $-% 2 |93 Hcaisyle- Eiformat- & - Fiic Selecte
Clipboard Font 5 Alignment [} Number 5 Styles Cells Editing ~
D8 - 5 o
B [ D E F G H -
2 ORACLE Create Journal
4 | =Required “Atleast one is required
8 | Ifany rows on the worksheet have an Insert failed status, none of the rows are loaded to GL Interface table.
6
7 Data Access Set UW CAD *Group ID 300000003636719
8 Journal 1! *Source Spreadsheet
9 Description *Category Adjustment
10 *Ledger Reversal Period
M *Accounting Date Reversal Date
12 Adijusting Period Reference Date
13 | Worksheet Status Journal ion Status
15 Journal Lines
17 Changed Row Status =FUND [..] *DEPARTMENT [..] *PROGRAM [..] *PROJECT [.] *NATURAL AC
18
19
20
pa]
22
> ~
Single Journal | Multiple Journals Bulk Journals O] 4 v
Reay B o - 1 + 100%

Step Action

10. Enter the appropriate information into the following fields (Please use the
following naming convention for your journals in order to facilitate finding your
journal entry better userid mmddyyyy):

JOURNAL

DESCRIPTION

LEDGER

[cal =

JournalEntry-1alsx [Read-Only] - Excel

[IEWS Insert  Pagelayout Formulas Data Review View Deloitte Tools Tableau Add-ins Create Journal STARWizard Q@ Tellme.. Goyal, M... gShare

o 2 T o <
D E S Tohoma et .| E& Conditional Formatting Insert > p

- Eg - [Z% Format as Table Delete ~ o i

aste . . < . Sort& Fin

T« |BIU $% 0 BB e sytes- & Format~ @+ Fieer- Select~
Clipboard Fant ] Alignment o Number ] Styles Cells Editing ~
D10 - 5 UwCAD -

B c D E F G H -
2 ORACLE Create Journal
4 *Required **At least one is required
) 1f any rows on the worksheet have an Insert failed status, none of the rows are loaded to GL Interface table.
6
7 Data Access Set UW CAD *Group ID 300000003636719
8 Journal GI-012 Test *Source Spreadsheet
9 ‘Description Internalcharges Caterin *Category Adjustment
10 *Ledger|UW CAD 1- Reversal Period
1 *Accounting Date Reversal Date
12 Adjusting Period Reference Date
13 ‘Worksheet Status Journal Validation Status
15 Journal Lines
17 Changed Row Status “FUND [..] *DEPARTMENT [..] “PROGRAM [..] *PROJECT [..] *HATURAL AC
18
19
20
21
22
23 hd
Single Journal | Multiple Journals Bulk Journals [©) < v

Ready i) mo- 1 +  100%

Step Action

11. Enter the date in the Accounting Date field.
Note: accounting date format is MM/DD/YYYY
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JournalEntry-1aisx [Read-Only] - Bxcel

Formulas  Data Review View DeloitteTools Tableau Add-ins CreateJournal STARWizad @ Tellme.. Goyal,M.. £ Share

I E— o Esl==_%. |5 |m F5) Conditional Formatting Eﬂ Insert - | ,O
o Em - B [ Format as Table £ Delete - e e
aste . o 3 | €8 m . Sort & Finy
w (B I U-I 2 $-% 80 30| [ Cell Styles & Format~ @~ Fieer- Select~

Clipboard Font ] Alignment Number Styles Cells Editing "
D11 = X v K || 31/12/2007 ]

B @ | D | E F G | H =]
2 ORACLE Create Journal
4 | *Required *=Atleast one is required
5 | Ifany rows on the worksheet have an Insert failed status, none of the rows are loaded to GL Interface table.
6
7 Data Access Set UW CAD *Group 1D 300000003636719
8 Journal GI-012 Test *Source Spreadsheet
9 Description Internalcharges Catering *Category Adjustment
10 *Ledger UW CAD Reversal Period
1] | = ing Date[31/12/2017 Reversal Date
12 Adjusting Period Reference Date
13 Worksheet Status Journal Validation Status
15| Journal Lines
17| Changed Row Status *FUND [..] *DEPARTMENT [..] *PROGRAM [..] *PROJECT [..] *NATURAL AC
18
19
20
2
22|
23 -

Single Journal | Muftiple Journals | BulJournals | (&) D) — D

Enter H Mo +

Step Action

12. Double-click the FUND field.
Click the Operating Unit list of values button.

0

Ci
—

JournalEntry-1xisx [Read-Only] - Excel

Home Insert Pagelayout Formulas Data Review View Deloitte Tools | Tableau Add-ins [[EEUSEMAEN STARWizard Q@ Tellme.. Goyal, M... ,‘:_Lﬂhare

LR R A JON= 3=

Login Logout Clear Edit About Submit Status
All Data Options Viewer Accounts
‘Workbook Worksheet ~
= £ “

Key Flexfield

4 Hide Segments L

B| E | D

2 ORACLE Create Journal
4 *Required ==At least one is required

5 FUND
5 | Ifany rows on the worksheet have an Insert failed status, none of
6 | DEPARTMENT
7| Data Access Set UW CAD

8 | Journal PROGRAM

9| Description
ol JLedger PROJECT
11| | *Accounting Date
12| Adjusting Period
151 | Worksheet Stat NATURAL ACCOUNT v
15| Journal Lines CLASSIFICATION 000 v | NA- Default

INTERFUND 00 v NA
FUTURE USE 000 v | NA- Default
7 Changed Row Status LI
18]
19 Search Reset | OK Cancel
20
21]
22]
23 -
Single Journal | Multiple Journals
Ready B M -——F——+ 100%
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Step

Action

13.

Enter the appropriate information into the
FUND
DEPARTMENT
PROGRAM
PROJECT
NATURAL ACCOUNT

following fields:

(ERIYEMOET STARWizard | Q Tell me.. Goyal,M... 5 Share

H - JournalEntry-1xlsx [Read-Only] - Excel
File  Home Inset Pagelayout Formulas Data | Review View DeloitteTools Tableau Add-ins
3 3 =
LR R AON=Y
Login Logout Clear Edit About Submit Status
All Data Options Viewer Accounts
‘Workbook ‘Worksheet
M fe
Key Flexfield
4 Hide Segments
4B & | D
2 ORACLE' Create Journal Alias
4 | =Required **Atleast one is required
— FUND
5 | Ifany rows on the worksheet have an Insert falled status, none o
6 DEPARTMENT
7 Data Access Set UW CAD
8. Journal PROGRAM
9 Description
10 “lLedger PROJECT
11 *Accounting Date
12 Adjusting Period
13 | Worksh NATURAL ACCOUNT
15 Journal Lines CLASSIFICATION
INTERFUND
FUTURE USE
17 Changed Row Status
18]
19
2]
21
2
23
Single Journal Multiple Journals ‘
Ready

X
-
~
x
| [a]
-
o1 v
University Secrefariat,
220 | ¥ | Office ofthe
Office of the University
28200 | ¥ | Secratariat
000000 w  NA-Default
73300 w | Catering/Food
000 w  NA- Default
00 v NA
000 w  NA- Default
AC |
Search = Reset | OK Cancel
D]

B B M -————+ 100%

Step

Action

14.

Click the OK button.
OK
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= & -
File  Home |Insert Pagelayout Formulas Data Review View DeloitteTools Tableau Add-ins EICESENAEE STARWizard Q Tell yal,M... £ Share
]
LR R A NON=
Login Logout Clear Edit About Submit Status
All Data Options Viewer Accounts X
Workbook Worksheet _ S
01.2820.28200.000000.73300.000. £5,
- fX -~
OK  Cancel
B c D | -
2 ORACLE Create Journal
4 | =Required **Atleast one is required
5 | Ifany rows on the worksheet have an Insert faled status, none o
6
7 Data Access Set UW CAD
8 Journal
9 Description
10 *Ledger
il *Accounting Date
12 Adjusting Period
13 | Worksheet Status
15| Journal Lines
17 | Changed  |RowStatus R | it
18
19
20
21
22
> ~
Single Journal | Multiple Journals I TOUTaTs % ki T 3
Ready iii o = 1 + 100%

Step Action

15. Click the OK button.
OK

JournalEntry-1.xdsk [Read-Only] - Excel

EEUE inset  Pagelayout Formulas Data | Review View Deloitte Tools Tableau = Add-ins CreateJournal STARWizard e y 5 Share
N % [Tahoms e FZ) Conditional Formatting - - X~ p
Pt Em ~ [ Format as Table - B - - o rmd
aste . . P oy Sort & Fini
e BIU $-% 7[R Ecasys- i Formats | @+ Fieer- Select~
Clipboard 1 Number i) Styles Cells Editing ~
M18 © £ || cap @
G H J K L M 1] =
2
4
5
6
7 |300000003636719
8 |Spreadsheet Total Entered Debit 0.00
9 |Adjustment Total Entered Credit 0.00
10 Total Accounted Debit 0.00
1 Total Accounted Credit 0.00
12
13
15
17 *PROGRAM [..] *PROJECT [..] *NATURAL ACCC “CLASSIFICATION [..]  |*INTERFUND [..] “FUTURE USE [.. ™ **Entered Debit
18 [28200 000000 73300 000 00 000 CAD -
19
20
21
22
23 -
Single Journal | Multiple Journals Bulk Journals [©) [ v
Ready ] m - 1 + 100%

Step Action

16. Enter the required currency into the Currency field.

Date Created: 2/27/2018 Page 9



User Guide
GL 06: Enter an internal charges journal entry

= —

JournalEntry-1.xlsx [Read-Only] - Excel

CEURN inset PageLayout Formulas Data  Review View Deloitte Tools Tableau Add-ins CreateJournal STARWizard @ Tellme.. Goyal, M.. § Share
X Tahoma  rra - g itional Formatting Insert >
o = Form Delete
aste . . 9% 0y -
BIu A ° ° Ce EFormat~ | & -
Clipboard 1 Font 5 Alignment Number Styles Cells ~
N18 - x v K | 26250 ~
G H J K L M N -
2
4
5
6
7 |300000003636719
8 |Spreadsheet Total Entered Debit 0.00
9 |Adjustment Total Entered Credit 0.00
10 Total Accounted Debit 0.00
1 Total Accounted Credit 0.00
12
13
15
17 *PROGRAM [..] *PROJECT [..] *NATURAL ACCC *CLASSIFICATION [.] | *INTERFUND [..] *FUTURE USE [.|*Curs **Entered Debit
18 [28200 000000 73300 000 1] 000 CAD 262.50 I
19
20
21
22
> ~
Single Journal | Multiple Journals Bulk Journals @ [ v
Enter 3] m

Step

Action

17.

Enter the debit in the Entered Debit field.

JournalEntry -1.xlsx - Excel =
File ~ Home Insert Pagelayout Formulas Data Review View Deloitte Tools Tableau Add-ins NESICNEWEEN STARWizard @ Tell me..
5
LR R A XON=
Login Logout Clear Edit About Submit Status
All Data Options Viewer
Workbook Worksheet ~
E19 @ 5 ~
B c D E F G H | -
2 ORACLE Create Journal
4 | =Requred **Atleastone is required
5 | Ifany rows on the worksheet have an Insert faled status, none of the rows are loaded to GL Interface table.
6
7 Data Access Set UW CAD *Group ID 300000002368809
8 Journal GL-012 Test *Source Spreadshest
9 Description Internal charges catering *Category Adjustment
10 *Ledger UW CAD Reversal Period
11 *Accounting Date 10/25/2017 Reversal Date
12 Adjusting Period Reference Date
13 | Worksheet Status Journal ion Status
15| Journal Lines
17 Row Status *FUND [..] *DEPARTMENT [..] *PROGRAM [..] *PROJECT [..] *NATURAL AC
18 01 2820 28200 000000 73300
19 |a
20 |A
21 |A
22| |A
u A -
Single Journal | Multiple Journals Bulk Journals @ [ v
Beady i 0 - 1 + 100%

Step

Action

18.

Enter the remaining desired information. Fill the Ledger Name, Batch Name,
Batch Description, Journal Name Description and other Journal Line level
details.

Date Created: 2/27/2018
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=] & - JournalEr

File Home Insert Pagelayout Formulas Data Review View Deloi u Add-ins QEESEEEMERN STARWizard @ Tell me.

ddeLrPEa B

Login Logout Clear Edit About Submit Status

All Data Options Viewer
‘Workbook ‘Worksheet ~
Print_Area *| @ fe || Data Access Set -~

17|

18|

19|

20| ||

21|

22| 2850

23 | 2045 20450 000000 173300

A 2300 23001 000000 173300

E 2010 20101 000000 173300

26 | 1620 16200 000000 173300

E 2515 25150 000000 173300

& 2500 25000 000000 173300

29 | 2100 21000 000000 173300

ﬂ 1600 16008 000000 173300

311 2500 25000 000000 73300

32| 2150 21505 000000 173300

ﬁ 2190 21900 000000 173300

& 2001 20012 000000 173300

35 | 1055 10551 000000 173300 J

i 1000 10005 000000 173300

i 1700 17000 000000 173300

| 38l 2800 28200 nnnnnn. -
Mutiple Journals | BulkJournals | (@) E) D

Average: 3.79747E+12  Count: 365  Sum:3E+14 | HH 0 -+ 100%

7
2

Step Action

19. View the total data entered. Internal charges use natural accounts that begin
with a 6 for revenue and a 7 for expenses.
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=] % . JournalEntry -1.xlsx - Excel

File Home Inset Pagelayout Formulas Data Review View DeloitteTools Tableau Add-ins QEEEUICHUIRE STARWzard Q Tellme.. Goyal, M. Q.Share

L R4 AON=3

Login Logout Clear Edit About Submit Status

All Data Options Viewer
Workbook Worksheet ~
H4 - 5 ~
B c D E F G H | -
2 ORACLE Create Journal
4 | =Requred **Atleastone is required 1
5 | Ifany rows on the worksheet have an Insert faled status, none of the rows are loaded to GL Interface table.
6
7 Data Access Set UW CAD *Group ID 300000002368809
8 Journal GL-012 Test *Source Spreadshest
9 Description Tnternal charges catering *Category Adjustment
10 *Ledger UW CAD Reversal Period
11 *Accounting Date 12/31/2017 Reversal Date
12 Adjusting Period Reference Date
13 | Worksheet Status Journal ion Status
15 Journal Lines
17 Changed Row Status *FUND [..] *DEPARTMENT [..] *PROGRAM [..] *PROJECT [..] *NATURAL AC
18 01 2820 28200 000000 73300
19 01 2300 23003 000000 73300
20 04 2850 47806 000000 73300
21 01 1200 12017 000000 73300
2 04 2850 47802 000000 73300
2 01 045 0450 000000 73300 -
Single Journal | Multiple Journals Bulk Journals @ [ v
Ready iii 0 - 1 + 100%

20.

Click the Submit button.

IMPORTANT: If you are doing an entry to another department in which you
DO NOT have access to, you must fill out the journal entry template
available at www.uwindsor.ca/uwinsitefinance under Forms & Templates

in the General Ledger section. You then send the entry to
postmyje@uwindsor.ca. Further training is also available under the

resource listing for this template

Sy

Submit

Date Created: 2/27/2018
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= g -

File Home Insert Pagelayout Formulas Data

Review View Deloitte Tools Tableau Add-ins JEEICIRINGER STARWizard

JournalEntry -1.xdsx - Excel

Q Tellme.. Goyal M.. £ Share

AA& LD EBE
Login Logout Clear Edit About  Submit Status

All Data Options Viewer

waorkbook Worksheet -~
H4 e F -
A ¢ o Options x [© o -
2 ORACLE' Create Journal Submission () Save to Interface

Option
4 *Required *=At least one is required (O Submit Journal Import .
5 1f any rows on the worksheet have an Insert failed status, non( Submit Journal Impoert and Posting
6 Import Descriptive @ No
7 Data Access Set UW CAD Flexfields 2368809
8 Journal GL-012 Test O Yes with validation cet
o Description Internal charges catering O Yes without validation nt
10 *Ledger UW CAD
11 *Accounting Date 12/31/2017 Submit | Cancel
12 Adjusting Period
13 Worksheet Status
15| Journal Lines
17 Changed Row Status “FUND [..] *DEPARTMENT [..] *PROGRAM [..] “PROJECT [..] *NATURAL AC
18 01 2820 28200 000000 73300
19 01 2300 23003 000000 73300
20 04 2850 47806 000000 73300
21 01 1200 12017 000000 73300
22 04 2850 47802 000000 73300
23 01 045 0450 000000 00 A
gle Journal | Multiple Journals | Bulk Journals 0 v

Ready - 1 +  100%

Step Action

21. Click the Submit button.

3] - -

File  Home Insert Pagelayout Formulas Data

Al @ FDE

Login Logout Clear  Edit

X

About  Submit Status

Review View Deloitte Tools Tableau Add-ins QECITPRINGEIR STARWizard

JournalEntry -1.xlsx - Excel

Q Tellme... Goyal,M.. £ Share

All Data Options Viewer
Workbook Worksheet “
- A -
B © D E F G H -
2 ORACLE" Create Journal| ¢, imotion %
4 | *Required =“Atleast one is required .
5 | Ifany rows on the worksheet have an Insert failed status| Your process 34305 has been submitted.
6
7 Data Access Set UW CAD 809
8 Journal GL-012 Test 0K
9 Description Internal charges catering
10 *Ledger UW CAD
11 *Accounting Date 12/31/2017
12 Adijusting Period _
13 Worksheet Status Journal Validation Status
15| Journal Lines
17 Row Status *FUND [..] *DEPARTMENT [..] *PROGRAM [..] *PROJECT [..] *NATURAL AC
18 Row inserted 01 2820 28200 000000 73300
19 Row inserted successfully |01 2300 23003 000000 73300
20 Row inserted successfully |04 2850 47806 000000 73300
21 Row inserted 01 1200 12017 000000 73300
22 Row inserted successfully |04 2850 47802 000000 73300
2 Row inserted 01 045 0450 000000 73300 -
Single Journal | Multiple Journals | Bulk Journals @ < v
Ready B = 1 +  100%

Step Action

22. Click the OK button.

OK

Date Created: 2/27/2018

Page 13



UW

User Guide
GL 06: Enter an internal charges journal entry

= g -

File Home Insert Pagelayout Formulas Data Review View Deloitte Tools Tableau Add-ins REECICINGEIN STARWizard

dd@PDE R

Login Logout Clear  Edit About Submit Status

JournalEntry -1.xlsx - Excel

= _

Q Tell me.. Goyal,

M.. S Share

All Data Options Viewer
waorkbook Worksheet -~
H4 e F -
B c D £ F o Ftr!'\'\ula Bar| H -
2 ORACLE Create Journal
4 *Required ==At least one is required .
5 1f any rows on the worksheet have an Insert failed status, none of the rows are loaded to GL Interface table.
6
7 Data Access Set UW CAD *Group ID 300000002368809
8 Journal GL-012 Test *Source Spreadsheet
g Description Internal charges catering *Category Adjustment
10 *Ledger UW CAD Reversal Period
1 *Accounting Date 12/31/2017 Reversal Date
12 Adjusting Period Reference Date
13 ‘Worksheet Status Journal Validation Status
15| Journal Lines
17 Changed Row Status *FUND [..] *DEPARTMENT [..] *PROGRAM [..] *PROJECT [..] *NATURAL AC
18 Row inserted successfully |01 2820 28200 000000 73300
19 Row inserted successfully (01 2300 23003 000000 73300
20 Row inserted 04 2850 47806 000000 73300
21 Row inserted successfully |01 1200 12017 000000 73300
22 Row inserted successfully |04 2850 47802 000000 73300
23 Row inserted 01 045 0450 000000 00 h
Single Journal | Multiple Journals | Bulk Journals @ 0 v
e i) [ = 1 + 100%

Step Action

23. End of Procedure.

Date Created: 2/27/2018
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