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OPEX Budget Planning 03: Input Adjustments for Specific
Accounts

Procedure
This User Guide outlines the steps required to input adjustment lines for specific accounts.

= ORACLE Planning and Budgeting Cloud: UWINPLAN “ ﬂ \ uwinsite@uwindsor.ca

January 15, 2018

Welcome Trainer

Activity Recent Favoriles % @

Tasks Dashboards

]
B2

Application Rules

i

Expense Planning  LabourPlanning Academy

Step Action

1. Click the Navigator button.
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Navigator: Power Users Admins

[%] Tasks
[E]Dashboards

ata

£ Reports

Tools
~ Appearance
N User Variables
| Announcements
T§ Artifact Labels

Application O Access Conirol
&5 Overview [ Navigation Flows
° Setfings [ifg Daily Maintenance

@& Valid Intersections
9 Data Maps

<& Connections

[ Jobs Expense Planning
& & Migration &2 Budget
g, Audit
LabourPlanning
e
#3Rules &2 Labour Budget
3 Approvals £l Labour Forecast
&1 Academy
Setup

Access Simplified Interface
System Settings and Defaults

Tour

Integration

Data Load Settings
Data Management

Create and Manage

Action Menus
Alias Tables
Dimensions
Forms,

Rules

Rules Security
Smart Lists.
Task Lists
Preferences
Variables

Actions

Clear Cell Details
Copy Data
Copy Versions

Reporting
Explore Repository
Reporting Web Studio

Monitor and Explore
Task List Report
Application Diagnostics
System Reports

Workflow

Manage Approvals
Approval Unit

Approval Unit Assignment
Import and Export

Action

2. Click the Data link.

Data

ORACLE’" Pianning and Budgeting Gloud: UWINPLAN

Data Entry

R

ImAll Folders ¥ All Types

Name Description Created
-
v - Forms 118118
-
S - Expense Planning 11818
1/8/18

> _- Labour Planning

Last Modified

thcao@deloitte.ca
1/8M18

thcao@deloitte.ca
1/8/18

thcao@deloitte.ca
1/8M18

uwinsite@uwindsor.ca

Academy

Mo Ao Gt

Instructions

Action

ol

ol

Action

3. Click the Expense Planning Expand link.

P
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ORACLE" Pianning and Budgeting Cloud: UWINPLAN site@uwindsor.ca

& o ® 8

Data ! p Academy

Data Entry

New Ad Hoc Grid

Name Description Created Last Modified Instructions Action
v - Forms 118118 :?;jg@delnlne.na &
v —- Expense Planning 118118 :’f';g@ﬂﬂulﬁ&ca 2
3 - 01 Budget Development 11818 :?;g@deluitte.ca #
P _- 02 Forecasting 118118 :’f';g@ﬂﬂulﬁ&ca 2
3 - 03 Budget Adjustments 11818 :?;g@deluitte.ca #
» - 05 Reporting 11818 :r;;;@uelnme.na i}
» _- 09 Admin Uploads and Validatior 178118 :’;;fj-;@delulne.ca %
2 - Labour Planning 17818 :?gig@deluine.ca &

hitps:// planning-test-efhc.pbes.ca2.oraclecloud.com/Hyp: g/faces/Struc F/EfsStructurePSB?_adf.ctrl-state=dlynws8om_78_afrLoop=3570046877377168% > )

Step Action

4, Click the 01 Budget Development Expand link.
P

= ORACLE' Pilanning and Budgeting Cloud: UWINPLAN Duwindsor.ca
s Data ! s Academy
Refresh | New Ad Hoc Grid
ala Entry
Name Description Created Last Modified Instructions Action
= thcao@deloitte.ca -
F X
v- ‘orms 1/8/18 18118 ol
— . thcao@deloitte.ca
v - Expense Planning 1/8/18 11818 o
= thcao@deloitte.ca
v - 01 Budget Development 1/8118 BNE o
» - 1.1 General Input 18118 :I‘;;:g@demitte.l:a o
= " thcao@deloitte.ca
[ - 1.2 Allocation 1/8/18 11818 o3
' i andrewk
1.3 Re rii
D- eporting 1/10/18 ons o
' N thcao@deloitte.ca
» - 02 Forecasting 1/8/18 11818 o)
= . thcao@deloitte.ca
» - 03 Budget Adjustments 1/8118 BNE o
b 9 05 Revortina 1/8M18 thcao@deloitte.ca 3 o Y
< >

Step Action

5. Click the 1.1.General Input Expand link.

p
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ORACLE’ pianning and Budgeting Cloud: UWINPLAN

Data Entry

Name

v :.E Forms

-
v E Expense Planning

im Al Folders T All Types

=
v \:I 01 Budget Development

v Dlj 1.1 General Input

1.10 Input Expense Adjustmen

1.11 Review and Enter Adjusin

1.12 Dept/Prog Variance Revi¢

1.13 Operating Fund Balancin

1.14 Ancillary Fund Balancing

Description Created

1/8/18

1/8/118

1/818

1/8/18

1/818

1/8/18

1/8/118

1/818

1/8M18

Last Modified

thcao@deloitte.ca

1/8M18

thcao@deloitte.ca

1/8M18

thcao@deloitte.ca

1/8/18

thcao@deloitte.ca

1/8M18

kevin
11118

kevin
171118

kevin
11118

kevin
11118

kevin

Instructions

windsor.ca

Academy

New Ad Hoc Grid

o3

&

@ o | o | o

2
o3

Action

Action

Click the 1.10 Input Expense Adjustments link.

1.10 Input Expense Adjustmen

Type Fund

REVENUE

52140:General Incidental Fees
57120:External - Fines/Fees revenue
57700:External Cost Recovery

SALARIES & BENEFITS
81410:Admin Staff-Full Time
81120:Sessional Instruction
81220:Special Instructors
81050:Dean

81060:Sessional Lecturer

81010 Academic Salaries-Permanent

81310:Undergrad Teaching Assistantship

81520:Casual Wages - Student
81540:Salary-Other
81510:Casual Wages
81673LTD

8167 1.Employee benefits

<

Department

C_000:000 NA - Default
C_000:000 NA - Default
C_000:000 NA - Default

C_000:000 NA - Default
C_000:000 NA - Default
C_000:000 NA - Default
C_000:000 NA - Default
C_000:000 NA - Default
C_000:000 NA - Default
C_000:000 NA - Default

C_000:000 NA - Default
C_000:000 NA - Default
C_000:000 NA - Default
C_000:000 NA - Default

1.10 Input Expense Adjustments @

On_Going:On Gaing F_01 - 01 Operating Fund D_1000 - 1000 FAHSS Office of the Dean

[
Bl £ = &
Program
P_10000 - 10000 Office of the Dean FAHSS U2 S A
Project
J_000000 : 000000 NA Default inal Approved
FY17 FY17
1718 1718
YearTotal YearTotal
o
Base Amount Read Only 572,000.00
Base Amount Read Only 40.00
Base Amount Read Only 740.00
Line 1
Base Amount Read Only 259,413.97 528,556.00
Base Amount Read Only 896,019.00
Base Amount Read Only 51,500.00
Base Amount Read Only 130,110.85 207,846.00
Base Amount Read Only 8,193.90 20,050.00
Base Amount Read Only 569,448.12 693,616.00
Base Amount Read Only 2758,877.00
C_TSATSATuition Set-Aside Base Amount Read Only 172,475.00
Base Amount Read Only 373843
Base Amount Read Only 75,664.00
Base Amount Read Only 12,744.81
Base Amount Read Only 317419
Base Amount Read Only

C_000:000 NA - Default

43,

587.90 678,200.00

-

e | o

Data Adhoc Format
Budget
Dev1
FY18 FY1g
1819 1818
Comment May
~
add new line by 100.0
37,8502
18,7701
2,950.3
§5,786.2
6,630.6
v
>

Step

Action

Validate the account details. Click the Expand icon.

2]
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5
1.10 Input Expense Adjustments © %
g:iGmng:On Going FFu_ntfw 01 Operating Fund Bﬁ_p:gé";mmoo FAHSS Office of the Dean » 4 3 0 oate fdiioc ] I

Actual Ad] Budget Budget
Final Approved Devl
FY17 FY17 FY18 FY18
1718 1718 1819 1819
YearTotal YearTotal Comment May
REVENUE L
52140:General Incidental Fees C_000:000 NA - Default Base Amount Read Only 572,000. ﬂﬂ.
57120:External - Fines/Fees revenue C_000:000 NA - Default Base Amount Read Only 40.00
57700:External Cost Recovery C_000:000 NA - Default Base Amount Read Only 740.00
Line 1 add new line by 100.0
SALARES&BENEFITS i
81410:Admin Staff-Full Time C_000:000 NA - Default Base Amount Read Only 269,413.97 528,556.00 37,8502
81120:Sessional Instruction C_000:000 NA - Default Base Amount Read Only 896,019.00
81220:Special Instructors C_000:000 NA - Default Base Amount Read Only 51,500.00
81050:Dean C_000:000 NA - Default Base Amount Read Only 130,110.85 207,846.00 18,7701
81060:Sessional Lecturer C_000:000 NA - Default Base Amount Read Only 8,193.90 20,050.00 2,950.3
81010:Academic Salaries-Permanent C_000:000 NA - Default Base Amount Read Only 569,448.12 693,616.00 865,786.2
81310:Undergrad Teaching Assistantship C_000:000 NA - Default Base Amount Read Only 2758,877.00
C_TSATSATuition Set-Aside Base Amount Read Only 172,475.00
81520:Casual Wages - Student C_000:000 NA - Default Base Amount Read Only 373843
81540:Salary-Other C_000:000 NA - Default Base Amount Read Only 75,664.00
81510:Casual Wages C_000:000 NA - Default Base Amount Read Only 12,744.81
81673.LTD C_000:000 NA - Default Base Amount Read Only 317419
81671:Employee benefits C_000:000 NA - Default Base Amount Read Only 43587.90 678,200.00 66306
o
(».._A - e - . — - . [ > he

Step Action

8. Right click a column header to add a new account code combination that has
not been used.

~
1.10 Input Expense Adjustments © ESEIEZIED
Type Fund Department .
Data Adhoc Format
On_Going:On Going F_01 - 01 Operating Fund D_1000 - 1000 FAHSS Office of the Dean > L O =
Actual Adj Budget Budget
Final poroved Dey1
a
Fv| [E1 Insert New Ling ltem Fy18
17 1819
Delete Line Item
Year & May
REVENUE Edit y ~
52140:General Incidental Fees C_000:000 NA - Default Base Amount Read Only 8
»
57120:External - Fines/Fees revenue C_000:000 NA - Default Base Amount Read Only SOt
57700:External Cost Recovery €_000:000 NA - Default Base Amount Read Only Supporting Detail
Line 1
Change History
SALARIES & BENEFITS
§1410:Admin Stafi-Full Time C_000:000 NA - Default Base Amount Read Only &  LockUnlock Cells 100.00
81120:Sessional Instruction C_000:000 NA - Default Base Amount Read Only
Filter 4
81220 5pecial Instructors C_000:000 NA - Default Base Amount Read Only
81050:Dean C_000:000 NA - Default Base Amount Read Only 2 Sort 4 3785027
81060 Sessional Lecturer C_000:000 NA - Default Base Amount Read Only .
i  Analyze
81010:Academic Salaries-Permanent C_000:000 NA - Default Base Amount Read Only
81310:Undergrad Teaching Assistantship C_000:000 NA - Default Base Amount Read Only 1] &) New Ad Hoc Grid 18,770.17
C_TSATSA Tuition Set-Aside Base Amount Read Only 2,950 36
Set Rolling Forecast Variables
81520:Casual Wages - Student C_000:000 NA - Default Base Amount Read Only 5 85,786 27
81540:Salary-Other C_000:000 NA - Default Base Amount Read Only ke  Predictive Planning
81510:Casual Wages C_000:000 NA - Default Base Amount Read Only
Business Rules
§1673.LTD C_000:000 NA - Default Base Amount Read Only
-
81671 Employee benefits C_000:000 NA - Default Base Amount Read Only TOTTUT
v
<

Step Action

9. Select the Insert New Line Item option from the drop-down list.
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202b Planners - Insert New Line ltem

*Select Classification [ |%
* Select D o000 %
S T
*Select Program [P_10000° |,

L = —
Y — Y

hitps://planning-test-efhc pbes.ca.oraclecloud.ct

turePSB?_adf.ctrl-state=cqjoy2j47_78_afrloop=3903752445424845¢ |~ >

Step Action
10.

Click the Member Selector icon to make changes to the Select Classification
field.

kS

Select a Member

Classification
Classification
Search Classification
Classification

Classification

c_TcL
TCL All Classifications Total

NoClassification

NoClassification

SB?_adf.ctrl-state=cajoy2jd7_78_afrloop=3003752445424845¢ >

Step Action
11.

Enter the appropriate classification in the Search field.

Date Created: 2/28/2018
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ype.

REVENL
52140.G

57120

Tund Deparment

©On_Going:On Going F_01 - 01 Operating Fund D_1000 - 1000 FAHSS Office of the Dean

Select a Member

Classification
ation

C_000
Classification

c_TeL

TCL Al

»

P

Actual

+ o

Adj Budget

57700 E
NoClassification
N cation

67900:Ir

SALARIE

81410A

81205

81220:5

810500

810605

81010A

81310U

a1520c Membersw Classification

81540,

Data

Budaget

Adhoc

Format | A

81510:Casual Wages C_000:000 NA - Default Base Amount Read Only

- efhc.pbes.caZ.oraclecloud.com/Hyp g/faces/Struc F/EfsStructurePSB?_adf.ctrl-state=

Step

Action

12.

Click the Search icon.

10

Classification
on
REVENL

521406 C_000% C_000

Results
57120 R

57700 E

67900:Ir
SALARIE
81410A
81208
812205
810500
810605
81010A
81310U

g1520c Membersw Classification

81540,

Type Fund Depariment N
Data Adh Format  »
On_Going:On Going F_01 - 01 Operating Fund D_1000 - 1000 FAHSS Office of the Dean (AR B -] - =
Actual Adj Budget Budaget
Select a Member %

81510:Casual Wages C_000:000 NA - Default

Base Amount Read Only

anning-test-efhc pbes.cal.oraclecloud.com/Hyp g/faces/Struc

F/EfsStructurePSB?_adf.ctrl-state= cqjoy2j47_T8&_afrl oop=3903752445424845%

Step

Action

13.

Select the Required Classification checkbox.

Date Created: 2/28/2018
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ype. Tund Deparment

Select a Member

REVENL
521406 C_000% C_000

Results
57120E Results

«C 000

57700 E

67900:Ir
SALARIE
81410A
81205
81220:5
810500
810605
81010A
81310U

g1520c Membersw Classification

81540,

©On_Going:On Going F_01 - 01 Operating Fund D_1000 - 1000 FAHSS Office of the Dean » L

Data Adhoc Format  ~

Actual Adj Budget Budget

-
o

81510:Casual Wages C_000:000 NA - Default

Base Amount Read Only e 5

https://planning-test-efhc phcs.cal.oraclecloud.com/Hyp gifaces/Struc £/EfsStructurePSB7_adf.ctrl-state= cajoy2i47_76L_afrloop=3003752445424845% >
Type Fund Deparitment N
On_Going:On Going F_01 - 01 Operating Fund D_1000 - 1000 FAHSS Office of the Dean (AR B -] e e e
Actual Adj Budget Budaget
Final Approved Devl

202b Planners - Insert New Line Iltem

= Select Classification |C_000 '?ql_
52140:G * Select Depariment |"D_1000" 'Ea

“Select Funa [F07|%
* Select Program ["P_10000" N

57120
57700 E

67900:Ir
SALARIE
81410A
81205
81220:5
810500
810605
81010A
81310U

81520.C,

5

* Select Project ["J_000000" kN b
“Select Type ["On_Gaing"” |,

T —

81540 8alary-Other C_000:000 NA - Default
81510:Casual Wages C_000:000 NA - Default

Base Amount Read Only 75,664.00

Base Amount Read Only e 5

hitps://planning-test-efhc pbes.cal.oraclecloud.com/Hyp g/faces/Struc

F/EfsStructurePSB?_adf.ctrl-state= cqjoy2j47_T8&_afrl oop=3903752445424845¢ >

Step Action

15. Click the Member Selector icon to make changes to the Select Account field.

K
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es/Strud

hitps://planning-test-efhc pbes.cal.oraclecloud.com/Hyp g/

Iype Tuna Depariment
; Dat adh Format ~
On_Going:On Going F_01 - 01 Operating Fund D_1000 - 1000 FAHSS Office of the Dean > L O o - mo
Actual Adj Budget Budget
Final Approved Devl
o o
Select a Member &
REVENL "
521406 | Account
Acoount

5F120 | Search Account o,

Account
s7T700E

TOTG =
67900:Ir TeEl e ger
SALARIE Expense STATs

Experse STATs
#4104 27

NoAccaunt
11205 toAceoun
12208
810500 17
#0605 3
#0104 627
g1310U
#1520.C
815408
312100 Members v Account =

F/EfsStructurePSB?_adf.ctrl-state= cqjoy2j47_T8&_afrl oop=3903752445424845% >

Step Action

16. Enter the appropriate account in the Search field.

e T Teparmant n

Select a Member
REVENL

52140:G | Account
Account

57120E 82120

Account

57700E
TOTGL
679008 e

SALARIE
81410A

NoAccount
g1120:8 NoAccoun

812208
810500
81060:5
81010A
a1310U

81520.C
815405

g1510.c Members v Account

Dat: Adh Fi i~
On_Going:On Going F_01 : 01 Operating Fund D_1000 : 1000 FAHSS Office of the Dean > 4 0 - - Entz
Actual Ad) Budget Budget
Final Appraved Devi

27

es/StructureH:

he.pbes.cal. ud.com/Hyperi ing/

TF/EfsStructurePSB?_adf.ctrl-state=cajoy2i47_T&L_afrloop=3003752445424045¢ >

Step Action

Click the Search icon.

0

17.
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ype. Tund Deparment
On_Going:0n Going F_01 : 01 Operating Fund D_1000 - 1000 FAHSS Office of the Dean

Select a Member
REVENL

52140.G | Account
Account
571206 82120X |82120

Results
57700E

] 821
67900:Ir o
SALARIE

81410 A‘
81205
81220:5
810500
810605
81010A
81310, L«

81520; C‘

815408
Account

81510 Members

hitps://planning-test-efhc pbs.cal.oraclecloud.com/Hyp g/faces/Struc

» & - Q Data Ad hoc Format ~
Actual Adj Budget Budget
Final Approved Devi
o -
|
.00
27
17
36
6.27
v
>
F/EfsStructurePSB?_adf.ctrl-state= cqjoy2j47_78 _afrLoop=3903752445424845¢ >

Step Action

18. Click the Required Account checkbox.

Tiee Find Tepariment
On_Going:On Going F_01 : 01 Operating Fund D_1000 : 1000 FAHSS Office of the Dean

Select a Member
REVENL

STI20:E 52120x |82120

srope  Results

82120

67900:Ir
SALARIE
81410A
81120:8
812208
810500
81060:5
81010A
a1310U

81520.C
815405

g1510:,C Members w Account> 82120

> £ » | B Data Adhoc Format |
Actual Adj Budget Budget
Final Approved Devl

he.pbes.cal. ud.com/Hyperi ing/faces/Struc

H TF/EfsStructurePSB?_adf.ctrl-state=cqjoy2jd7_7& _afrl oop=3903752445424845# >

Step Action

19. Click the OK button.

Date Created: 2/28/2018
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ype. Tund Deparment
p Dat Adh Farmat
On_Going:On Going F_01 - 01 Operating Fund D_1000 - 1000 FAHSS Office of the Dean (AR B -] o - S
Actual Adj Budget Budget
Final Approved Devl
202b Planners - Insert New Line Item iy
E— Select Classification [C_000 N Select Project ["J_000000 kN
52140-G * Select Department |"D_1000" 'Ea * Select Type ?«?_ B
* Select Fund 'Ep- * Select Account (82120 l?q.l-
5T120E
* Select Program |"P_10000" N
57700
P.uu
67900110
SALARIE
814104 27
81120:5
812203
810500 0.17
81060:5 18
81010:A 27
81310U
81520:C
81540:Salary-Other ©_000:000 NA- Default Base Amount Read Only 75,664.00
81510:Casual Wages ©_000:000 NA - Default Base Amount Read Only ¢ S B

"

hittps:// planning-test-efhc.pbes.cal.oraclecloud.c iyp g/faces/Struc F/EfsStructurePSB?_adF.ctrl-state= cqjoy2j47_7&_afrl aop=39037524454248452 >
Step Action
20. Click the Launch button.
1.10 Input Expense Adjustments Actions¥ | Save fresh | Clo:
g:iGmng On Going ;uju'w 01 Operating Fund Ezi::gé";mmﬂu FAHSS Office of the Dean » bata Adhos Format
Actual Adj Budget Budget
Final o Approved Devi
@ Information e v o,
202b Planners - Insert New Line Item was successful. 17118 18M9 18/19
. YearTotal Comment May
REVENUE
52140:General Incidental Fees C_000:000 NA - Default Base Amount Read Only 850,850, [I[I.
Line 1
57120:External - Fines/Fees revenue C_000:000 NA - Default Base Amount Read Only 40.00
57700 External Cost Recovery C_000:000 NA - Default Base Amount Read Only 740.00
Line 1 adjusting 100.00
67900 Internal Funding Revenue C_000:000 NA - Default Base Amount Read Only 1218843 :
SALARIES & BENEFITS
81410:Admin Staff-Full Time C_000:000 NA - Default Base Amount Read Only 258,45977 528,656 .00 37,850.27
81120:Sessional Instruction C_000:000 NA - Default Base Amount Read Only 896,019.00
81220:Special Instructors C_000:000 NA - Default Base Amount Read Only 51,500.00
81050 Dean C_000:000 NA - Default Base Amount Read Only 130,504 25 207,846 00 1877017
81060 Sessional Lecturer C_000:000 NA - Default Base Amount Read Only 842730 20,050.00 2,950.36
81010:Academic Salaries-Permanent C_000:000 NA - Default Base Amount Read Only 572,825.52 693,616.00 85,786.27
81310:Undergrad Teaching Assistantship C_000:000 NA - Default Base Amount Read Only 2,758,877.00
C_TSATSA Tuition Set-Aside Base Amount Read Only 172,475.00
81520:Casual Wages - Student C_000:000 NA - Default Base Amount Read Only 359345
81540 8alary-Other C_000:000 NA - Default Base Amount Read Only 75,664.00
81510:Casual Wages C_000:000 NA - Default Base AmountRead Only M >

Step Action

21. A new line has been inserted. Enter the appropriate amount.

Click the OK button.
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Type Fund

REVENUE

52140:General Incidental Fees
57120:External - Fines/Fees revenue
57700 External Cost Recovery

SALARIES & BENEFITS

81410:Admin Staff-Full Time
81120:Sessional Instruction

81220 Special Instructors

81050 Dean

81060:Sessional Lecturer
81010:Academic Salaries-Permanent

81310:Undergrad Teaching Assistantship

81520:Casual Wages - Student
81540:Salary-Other
81510:Casual Wages
81673.LTD

81671 Employee benefits

1.10 Input Expense Adjustments ©

Department

On_Going:On Going F_01: 01 Operating Fund D_1000 : 1000 FAHSS Office of the Dean

C_000:000 NA - Default
C_000:000 NA - Default
C©_000:000 NA - Default

C©_000:000 NA - Default
C_000:000 NA - Default
C©_000:000 NA - Default
C_000:000 NA - Default
C_000:000 NA - Default
C©_000:000 NA - Default
C_000:000 NA - Default
C_TSATSATuition Set-Aside
C©_000:000 NA - Default
C_000:000 NA - Default
C_000:000 NA - Default
C©_000:000 NA - Default
C_000:000 NA - Default

tions w

()
> S 0

Actual Adj Budget

Final Approved

FY17 FY17

1718 1718

YearTotal YearTotal

Base Amount Read Only 572,000.00
Base Amount Read Only 40.00
Base Amount Read Only 740.00
Line 1
Base Amount Read Only 269,413.97 528 556 .00
Base Amount Read Only 896,019.00
Base Amount Read Only 51,500.00
Base Amount Read Only 130,110.85 207,846.00
Base Amount Read Only 8,193.90 20,050.00
Base Amount Read Only 569,44812 693,616.00
Base Amount Read Only 2758,877.00
Base Amount Read Only 172,475.00
Base Amount Read Only 373843
Base Amount Read Only 75,664.00
Base Amount Read Only 12,744.81
Base Amount Read Only 317419
Base Amount Read Only 43587.90 678,200.00

Data Ad
Budget
Devi
FY12

18M9

Comment

add new line by

.

hoe Format

FY18
1819

May

1000

37,8502

187701
29503
857862

66306

Step

Action

22.

End of Procedure.
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