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OPEX Budget Planning 03: Input Adjustments for Specific 
Accounts 

Procedure 

 
This User Guide outlines the steps required to input adjustment lines for specific accounts. 

 
 

Step Action 

1. Click the Navigator button. 
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Step Action 

2. Click the Data link. 

 

 

 
 

Step Action 

3. Click the Expense Planning Expand link. 
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Step Action 

4. Click the 01 Budget Development Expand link. 

 

 

 
 

Step Action 

5. Click the 1.1.General Input Expand link. 
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Step Action 

6. Click the 1.10 Input Expense Adjustments link. 

 

 

 
 

Step Action 

7. Validate the account details. Click the Expand icon. 
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Step Action 

8. Right click a column header to add a new account code combination that has 
not been used.  

 

 
 

Step Action 

9. Select the Insert New Line Item option from the drop-down list. 
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Step Action 

10. Click the Member Selector icon to make changes to the Select Classification 
field. 

 

 

 
 

Step Action 

11. Enter the appropriate classification in the Search field. 
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Step Action 

12. Click the Search icon. 

 

 

 
 

Step Action 

13. Select the Required Classification checkbox. 

 



  User Guide 
OPEX Budget Planning 03: Input Adjustments for Specific Accounts 

 

Date Created: 2/28/2018 Page 8 

 

 
 

Step Action 

14. Click the OK button. 

 

 

 
 

Step Action 

15. Click the Member Selector icon to make changes to the Select Account field. 
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Step Action 

16. Enter the appropriate account in the Search field. 

 

 
 

Step Action 

17. Click the Search icon. 
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Step Action 

18. Click the Required Account checkbox. 

 

 
 

Step Action 

19. Click the OK button. 
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Step Action 

20. Click the Launch button. 

 

 

 
 

Step Action 

21. A new line has been inserted. Enter the appropriate amount. 
Click the OK button. 
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Step Action 

22. End of Procedure. 

 
 


