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PCM 01: Manage the Project Plan Settings

Procedure

This User Guide outlines the steps required to manage the project plan settings.

A k™ @ © © BASHUCKI,CHERVLA M.~

L
BASHUCKI, CHERYL A. Ms. . ﬁ .E ﬁ
" —L

Contracts Projects Awards General Accounting

m B W W

Budgetary Control  Financial Reporting About Me Procurement

Share thoughts with your colleagues...

1 0 0

Conversations. Following Followers Center

n Employee News . \W

-
sis

= "%
MM -
n My Flags Secial Getting Started My Dashboard Setup and

Maintenance

Step Action

1. Click the Navigator button.
=
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Navigator

Contract Management

=l Contracts

Projects

[l Project Financial Management

Z| Project Management

E8 Requirements

vz My Work

[T Team Member Dashboard
Grants Management

= Awards

General Accounting

[T General Accounting Dashboard

Journals

Budgetary Control
T Budgetary Contral

Financial Reporting Center

My Team
21 Manage Users

About Me
& Personal Information
& Web Clock
G Expenses

[&] My Account

Procurement

& Purchase Requisitions

[E MyReceipts

Directory

%, Directory
Resource Directory
Social
Getting Started

My Dashboard

Tools

¢ Appearance

Structure
- Set Preferences

Business Objects
Deep Links

% Application Composer
Worklist
Spaces
Reports and Analytics
Scheduled Processes
File Import and Export

Download Desktop Integration

Setup and Maintenance

ps://efhc-test fs.cal ud.c:

O o o

Awards

Me

My Dashboard

BASHUCKI, CHERYL A.

General Accounting
Procurement

Setup and
Maintenance

ls...FDH=7688_afrMFC=88_afrMFCI=08& afrMFM=08&_afrMFR=968:_afrMFG=08& afrMF5=08& afrMFO=0#

Action

Click the Project Financial Management link.

Project Financial Management

uil

Project Financial

My Projects
b Search

4 Search Results

View v & Create Project v
Project Name - v

13/14 CSCIRm151 Card Access ...
13/14 Library Upgrades

13/14 Parking Equipment

14/15 Fire Safety Plans

16-17 EDEUCG Ed. Gym Security
185 Ouellette

2016 CAWSC Painting

ASU Freed Orman Signage

ASU Reception Security &
Access. - Blind Square Campus
Alumni Hall Mold Remediation

Management

Overall
Health

Project Number
207060
207052
207054
207136
207243
207203
207228
207232
207229
207254

207260

Advanced = Manage Watchlist

Project Status :ﬂ:’r{:?er Customer
Approved WILLIS, TIMOT..
Approved RIVARD, ROGER
Approved CASTELLAN, .
Approved CASTELLAN, .
Approved CASTELLAN, ..
Approved MARK, SUSAN
Approved VENTIMIGLIA,
Approved VENTIMIGLIA, .
Approved CASTELLAN, .
Approved CASTELLAN, .
Approved RUDKIN, ROB

ud.com

ps://efhc-test.pr.cal.

projectsFinancials/faces/FadC

how Help

Saved Search

Start Date

17-May-2013
17-May-2013
09-May-2013
07-Aug-2014
18-Jan-2017
26-Nov-2015
15-Aug-2016
29-Sep-2016
29-Aug-2016
31-Mar-2017

23-Jun-2017

...FDH=7688&_afrMFC=88_afrMFC|=08:_afrMFM=08&_afrMFR=068:_afrMFG=08& afrMF5=08_afrMFO=0&

Ny Active Projects

BASHUCKI, CHERYL A.

Finish Dz

Step

Action

Click the Tasks

button.

Date Created: 2/28/2018

Page 2




User Guide

PCM 01: Manage the Project Plan Settings

yoWindsor

[t

Project Financial
Management

My Projects
b Search

4 Search Results

View v % Create Project v in"| Detach
Project Name 4 ¥ Project Number g:‘;'l:"'
13/14 CSCIRM151 Card Access ... 207060

13114 Library Upgrades 207052

13114 Parking Equipment 207054

14115 Fire Safety Plans 207136

16-17 EDEUCG Ed. Gym Security 207243

185 Ouellette 207203

2016 CAWSC Painting 207228

ASU Freed Orman Signage 207232

ASU Receplion Security & 207229
Access. -Blind Square Campus 207254
Aumni Hall Mold Remediation 207260

https://efhc-test.prj.cal.oraclecloud.com/projectsFinancials/faces/FndOverview?fn... FDH=7688_afrMFC=88:_afrMFCl=0& =

| ON]

My Work

how Help

Team Member

Dashboard

E

+ My Projects

Initiate

Advanced = Manage Watchlist S

Plan and Execute

Project

- Project Oveniew

Control

» Manage Project Budget

Analyze

= Analyze KP| Categories

Administer

Profect Status 220 Customer
Appraved WILLIS, TIMOT..
Approved RIVARD, ROGER
Approved CASTELLAN,
Approved CASTELLAN,
Appraved CASTELLAN, ...
Approved MARK, SUSAN
Approved VENTIMIGLIA,
Appraved VENTIMIGLIA, ...
Approved CASTELLAN,
Approved CASTELLAN,
Appraved RUDKIN, ROB...

= Manage Pending Activity

» Generate KPI Values

= Add ta Proiect Set

BASHUCKI, CHERYL A.

» Create Project from Template
= Create Project from Another Project

» Manage Financial Project Settings

» Manage Financial Project Plan

» Track Financial Project Progress

» Manage Project Forecast

= Review Project Performance

» Update Project Performance Data

=08 _afMFO=02

v

Action

4, Click the Create Project from Template link.

Create Project from Template

yaWindsar

att

Project Financial
Management

Create Project from Template

4 Search: Project Templates

** Template Name
** Template Number

** Organization

4 Recently Used Project Templates

view v FE

Create from Template 7 Detach

Name Humber
T, Capital T, Capital

T, Maintenance Facility T, Maintenance F

Action

Team M

how Help

nber

Dashboard

Advanced

™ Business Unit

Project Unit

Project Type

Business Unit  ProjectUnit  Organization

UwBU UW Capital FACILITY SERVI

uwBU UW Maintenance

FACILITY SERWI...

Saved Search

** Atleast one is required

Search = Reset

Project Type
UW Capital

UW MAINTENA..

BASHUCKI, CHERYL A. M... ¥

save...

5. Click the Create from Template button.

Create from Template

Date Created: 2/28/2018
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Windsor ShowHelp  BASHUCKI, CHERYLA.M... v

111 i

Project Financial Requirements My Work
Management

Create Project Save and Continue ~ Cancel El
4 Project Details
Source Template T, Capital
* Project Name
* Project Number
* Organization FACILITY SERVICES — PLANI  w

* Legal Entity University of Windsor v
4 Copy Options

Project Information

Team members Descriptive flexfields

Project attachments Project space for document management

Project Plan Information

Project tasks Task assignments
Attachments Labor
Descriptive flexfields Equipment

Action

Enter the required name in the Project Name field.

= @ viversivamingsa sl BASHUCKI, CHERYL A. M... ¥

Project Financial e Requirements
Management

Create Project Save and Continue  Cancel EI
4 Project Details
Source Template T, Capital
* Project Hame | Downtown Law 01
* Project Humber
* Organization FACILITY SERVICES ~ PLANI | v

* Legal Entity  University of Windsor v
4 Copy Options

Project Information

Team members Descriptive flexfields

Project attachments Project space for document management

Project Plan Information

Projecttasks Task assignments
Altachments Latior
Descriptive flexfields Equipment

Step

Action

Enter the required information in the Project Number field.

Date Created: 2/28/2018
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Windsor

Source Template
* Project Name
* Project Number
* Organization

* Legal Entity

Projecttasks

uil

Project Financial
Management

Create Project

4 Project Details

T, Capital

Downtown Law 01

509971

FACILITY SERVICES — PLANI w

University of Windsor v

4 Copy Options
Project Information

Team members

Project attachments

Project Plan Information

Attachments

Descriptive flexfields

My Work

Descriptive flexfields

Project space for document management

Task assignments

Labor

Equipment

how Help  BASHUCKI, CHERYL A.

Save and Continue ~ Cancel

E|

Action

Add a Project start Date at this step.

Windsor

Source Template
* Project Name
* Project Number
* Organization

* Legal Entity

Project tasks

Create Project

111

Project Financial
Management

4 Project Details

T, Capital
Downtown Law 01

599971

FACILITY SERVICES — PLANI

University of Windsor -

4 Copy Options|

Project Information

Team members

Project attachments

Project Plan Information

Attachments

Descriptive flexfields

BO @ snowHelp BASHUCKI CHERYLA M.+

My Work

Descriptive flexfields

Project space for document management

Task assignments

Labor

Equipment

Save and Continue | Cancel

E

Step

Action

Validate that all the Copy Options are selected.
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uil

Project Financial
Management

Create Project
4 Project Details
Source Template T, Capital
™ Project Name  Downtown Law 01
* Project Number 599971
“ Organization FACILITY SERVICES — PLANI | w

* Legal Entity  University of Windsor v
4 Copy Options
Project Information
Team members
Project attachments
Project Plan Information
Project tasks

Aftachments

Descriptive flexfields

BASHUCKI, CHERYL A.

Requirements

Save and Continue = Cancel E

Descriptive flexfields

Project space for document management

Task assignments

Labor

Equipment

Step Action

10. Click the Save and Continue button.

Save and Continue

= B voversivemingsor

il

Project Financial
Management

4 Basic Information

Project Hame Downtown Law 01

Project Humber 599971

¥ Enable budgetary control

Description

b Show More

4 Project Classifications

Class Category Class Code
No data to display

4 Attachments

Actions w View w

Manage Financial Project Settings Downtown Law 01 Dgne El

General Paries Planning Financial Capital Reporting  Additional Information

Organization FACILITY SERVICES — PLANNING, DESIGN & CONSTRUCTIOProject Status  Draft

BASHUCKI, CHERYL A. M... ¥

(-5, ]
L
Requirements ! ’ Team Member
Dashboard

Edit

Start Date  27-Jan-2018

Finish Date

Edit

Edit

Step Action

11. Click the Edit button.
Edit

Date Created: 2/28/2018
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~ Project
Name

* Project
Number

* Organization

Description

Cascade
Option

Work Type

Business Unit

Legal Entity

Edit Basic Information

Downtown Law 01

599971

FACILITY SERVICES — PLANI  w

Do not cascade project date changes to tasks
uwBU

University of Windsor

* start Date
Finish Date

* Project Status

* Outline Display Level

Priority

Service Type

X
27-Jan-2018 [y
fo
Draft  Change Status

CAPITALIZED

Planning project

/| Enabl

Enable budgetary contral

Saveand Close  Cancel

Step Action

12.

Enter the required information in the Description field.

* Project
Name

* Project
Number

* Organization

Description

Cascade
Option

Work Type
Business Unit

Legal Entity

Edit Basic Information

Downtown Law 01
599971
FACILITY SERVICES —PLANI  w

Design and Construction of new Law Building,
Downtowr|

Do not cascade project date changes to tasks
uwBU

University of Windsor

* Start Date
Finish Date

* Project Status

* Outline Display Level

Priority

https://efhc-test.prj.ca.oraclecloud.com/projectsFinancials/faces/FndOverview?_afrLoop=...3BFlow%3DPDF%3BParam1%3D;;Project + Workarea; false; 256;;

x
Draft ‘Change Status
CAPITAUZ; D

Planning project

/| Enabl

Enable budgetary control

Saveand Close  Cancel

v
_adf.ctrl-state=8ptr1pbdu_1014#

Step Action

13.

Confirm that the Start Date is correct.

Date Created: 2/28/2018

Page 7



UW

User Guide

PCM 01: Manage the Project Plan Settings

Edit Basic Information X
Profect p,ontown Law 01 * startDate 27-Jan-2018| [y
Name
" Project o007 Finish Date
Number
* Organization FACILITY SERVICES —PLANI  w “ Project Status  Draft |~ Change Status
Description  Design and Construction of new Law Building,
Downtawn * Outline Display Level 1 A v
Priority
cascade ot cascade project date changss to tasks Service Type | CAPITALIZER)
Option

Planning project

Work Type.

Business Unit UWBU

/| Enabl

Enable budgetary control
Legal Entity University of Windser =

Saveand Close  Cancel

v
https://efhc-test.prj.ca.oraclecloud.com/projectsFinancials/faces/FndOverview?_afrLoop=...3BFlow %3DPDF%3BParam1%3D;;Project+Workarea;false;256;;;8._adf.ctrl-state=8ptr1pb%u_1014%

Step

Action

14.

Click the calendar icon for the Finish Date field.

Edit Basic Information X
ProeCt | pountown Law 01 * StartDate  27-Jan-2018 e
Name
* Project Finish Date fg
Number | 599971 ]
= Organization FACILITY SERVICES — PLANI v < January EUEU bl a4

SUN MON TUE WED THU FRI SAT

Description ' Design and Construction of new Law Building,

Downtown
12 13 14 15 16 17 18
19 20 21 22 23 24 25
Cascade g ot cascade project date changes to tasks % 7 28 2 0 3N 1

Option

Work Type Planning project

Enabl

Business Unit UWBU

Enable budgetary control
Legal Entity  University of Windsor o

SaveandClose  Cancel

v

<

Step

Action

15.

Click to select the appropriate Finish Date from the calendar.

Date Created: 2/28/2018
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* Project
Name

* Project
Number

* Organization

Description

Cascade
Option

Work Type
Business Unit

Legal Entity

<

Edit Basic Information

Downtown Law 01
599971
FACILITY SERVICES —PLANI  w

Design and Construction of new Law Building,
Downtown

Do not cascade project date changes to tasks
uwBU

University of Windsor

* Start Date
Finish Date

* Project Status

* Outline Display Level
Priority

Service Type

27-Jan-2018 [y
27-Jan-2020| [y

Draft  Change Status

1 A v

CAPITALIZED

Planning project

| Enabl

Enable budgetary control

Saveand Close  Cancel

Step

Action

16.

Click the Priority drop-down button.

b

Select the required option from the drop-down list.

* Project
Name

* Project
Number

= Organization

Description

Cascade
Option

Work Type
Business Unit

Legal Entity

Edit Basic Information

Downtown Law 01
599971
FACILITY SERVICES — PLAN!  w

Design and Construction of new Law Building,
Downtown

Do not cascade project date changes to tasks

uwsu

University of Windsor

b -test.prj.cal.

ud.com/projectsFinancials/fa

* start Date
Finish Date

* Project Status

* Outline Display Level
Priority

Service Type

'e

27-Jan-2018 [rY
27-Jan-2020 [rY

Draft  Change Status

v

1A
Medium
CAPITALIZED

Planning project

ument man.

7] Enable p

ject spac

Enable budgetary control

Save and Close = Cancel

v
FrdOverview? afrloop=... BFlow32DPDFS3BParam 1%:2D; Project - Workareaifalse;256::8_ad.ctrl-state=Gptr1pbdu_1014%

Step

Action

17.

Click the Save and Close button.

Save and Close

Date Created: 2/28/2018
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= § unverstyavinssor

Requirements

uil

Project Financial
Management

Project
m

Manage Financial Project Settings Downtown Law 01

General Parties  Planning Financial  Capital  Reporting

4 Basic Information

Project Name Downtown Law 01

Project Number 599971
Organization

v Enable budgetary control

Description  Design and Construction of new Law Building, Downtown
b show More
Expand Show More
oject Classifications
Class Category Class Code Percent Exceptions

No data to display

4 Attachments

Artinng w Visw -
[ f/efhc-test.prj.cal.

ud.com/proj

Additional Information

FACILITY SERVICES — PLANNING, DESIGN & CONSTRUCTIOProject Status

tsFinancials/faces/FndOverview?_afrl oop=...3BFlow%:3DPDF33BParam1%3D; Project+ Workarea:false;256;:8_adf.ctrl-state=Bptripbu_1014%

Done E
Edit
StartDate 27-Jan-2018
Finish Date
Draft
Edit
Edit

Step Action

18.
)

Windsor

att

Project Financial
Management

Manage Financial Project Settings Downtown Law 01

General | Parties Planning Financial ~Capital Reporting

4 Basic Information

Project Name Downtown Law 01

Project Number 599971

Organization

v Enable budgetary contral

Description  Design and Construction of new Law Building, Downtown

4 Hide Detail
Work Type
Business Unit  UW BU
Legal Entity  University of Windsor
ProjectType  UW Capital
Source Application

Source Referance,

Click the Expand Show Maore button.

Additional Information

FACILITY SERVICES — PLANNING, DESIGN & CONSTRUCTIOProject Status

owHelp  BASHUCKI, CHERYLA. M... ¥

Dashboard

Edit

Start Date  27-Jan-2018

Finish Date

Draft

Outline Display
Level

Priority  Medium

Service Type  CAPITALIZED
+ Planning project

' Enable project space for document management

Origing! PERISCE,

T-Lapital

Step Action

Click the Navigator button.

=

19.

Date Created: 2/28/2018
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University« Windsor

Navigator

Contract Management

=l Contracts

Projects

=] Project Management
E8 Requirements

%= My Work

Grants Management

=) Awards

General Accounting

Journals

Budgetary Control
Budgetary Control

Wy Team

£ Manage Users

BUSINESS UNIT

Legal Entity

Project Type:

st Project Financial Management

Team WMember Dashboard

1= General Accounting Dashboard

Financial Reporting Center

About Me

& Personal Information

@ Web Clock

i Expenses

&) My Account
Procurement

= Purchase Requisitions

[ My Receipts
Directory

stz Directory

}a

Resource Directory

Social

%

Getting Started

My Dashboard

Setup and Maintenance

&

UWBU

University of Windsar

UW Capital

Tools

¢ Appearance

1 Set Preferences

S Business Objects

& Deep Links

3 Application Composer

171 Worklist
B8 Spaces

Fui| Reports and Analytics

Scheduled Processes

1} File Impart and Export

&, Download Desktop Integration

Priority

Service Type

Medium
CAPITALIZED

¥ Planning project

Source Application

hitps:///efhc-test.prj.ca2.oraclecloud.com/projectsFinancials/faces/FndOverview?_afrLoop:

¥ Enable project space for document management

BASHUCKI, CHERYL A.

Edit

3BFlow %3DPDF %:38Param1 %3D;;Project + Workarea;false;256:;8_adf.ctrl-state=3ptr1pbSu_1014# v

Step Action

20.

Project Financial Management

Project Financial

My Projects
b Search

4 Search Results

Management

View v & Create Project v

Project Name 4% Project Number g‘;‘:’lz"'
13/14 CSCI RM151 Card Access ... 207060
13114 Library Upgrades 207052
13/14 Parking Equipment 207054
14/15 Fire Safety Plans 207136
16-17 EDEUCG Ed. Gym Security | 207243
185 Ouellette 207203
2016 CAWSC Painting 207228
ASU Freed Orman Signage 207232
ASU Reception Security & 207229
Access. - Blind Square Campus | 207254
Alumni Hall Mold Remediation 207260
Assumption Hall Elevator Repair | 207224

Click the Project Financial Management link.

how Help

nb
Dashboard

Advanced = Manage Watchlist

Saved Search

Project Status ;:’i:‘;'er Customer Start Date

Approved WILLIS, TIMOT... 17-May-2013
Approved RIVARD, ROGER 17-May-2013
Approved CASTELLAN, 09-May-2013
Approved CASTELLAN, .. 07-Aug-2014
Approved CASTELLAN, 18-Jan-2017
Approved MARK, SUSAN 26-Nov-2015
Approved VENTIMIGLIA, . 15-Aug-2016
Approved VENTIMIGLIA, . 29-Sep-2016
Approved CASTELLAN, 29 Aug-2016
Approved CASTELLAN, _ 31-Mar-2017
Approved RUDKIN, ROB.... 23-Jun-2017
Approved CHAWLA, RAJ. 02-Aug-2016

Ny Active Projects

BASHUCKI, CHERYL A. M

Finish De

Step Action

21.

i

Click the Saved Search drop-down button.

Date Created: 2/28/2018
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= B unverstyawinssor o BASHUCKI, CHERYL A

uil

Project Financial Project
Management m
My Projects EI
b Search Advanced = Manage Watchlist Saved Search My Active Projects
Active Projects
4 Search Results My Active Projects
View v (@  Create Project ¥ (] Detach -
Personalze...
Project Name 4 ¥ Project Number (;:rl::rtl Project Status :ﬂ:’r{:?er Customer Start Date Finish De
13/14 CSCIRm151 Card Access ... | 207060 Approved WILLIS, TIMOT. 17-May-2013 &
13/14 Library Upgrades 207052 Approved RIVARD, ROGER 17-May-2013
13/14 Parking Equipment 207054 Approved CASTELLAN, . 09-May-2013
14/15 Fire Safety Plans 207138 Approved CASTELLAN, . 07-Aug-2014
16-17 EDEUCG Ed. Gym Security | 207243 Approved CASTELLAN, . 18-Jan-2017
185 Ouellette 207203 Approved MARK, SUSAN 26-Nov-2015
2016 CAWSC Painting 207228 Approved VENTIMIGLIA, - 15-Aug-2018
ASU Freed Orman Signage 207232 Approved VENTIMIGLIA, . 29-Sep-2016
ASU Reception Security & 207229 Approved CASTELLAN, . 29-Aug-2016
Access. - Blind Square Campus | 207254 Approved CASTELLAN, . 31-Mar-2017
Alumni Hall Mold Remediation 207260 Approved RUDKIN, ROB 23-Jun-2017
Assumption Hall Elevator Repair | 207224 Approved CHAWLA, RAJ. 02-4g-2016 .

Step Action

22. Select Active Projects option from the drop-down list.

Active Projects

Windsor ow Help  BASHUCKI, CHERYLA. M... ¥

st

Project Financial

Management
My Projects EI
Search Advanced = Manage Watchlist Saved Search Active Projects v

4 Search Results

View v & Create Project v [ Detach

Project Name Project Number Overall oot Status FrOJECE Customer Start Date Finish D¢

Health Manager

13/14 CSCI RM151 Card Access ... 207060 Approved WILLIS, TIMOT... 17-May-2013 2

13114 Library Upgrades 207052 Approved RIVARD, ROGER 17-May-2013

13/14 Parking Equipment 207054 Appraved CASTELLAN, . 09-May-2013

14/15 Fire Safety Plans 207136 Approved CASTELLAN, . 07-4ug-2014

16-17 EDEUCG Ed. Gym Security | 207243 Approved CASTELLAN, . 18-Jan-2017

185 Ouellette 207203 Appraved WARK, SUSAN 26-Nov-2015

2016 CAWSC Painting 207228 Approved VENTIMIGLIA, . 15-4g-2016

2629 Riverside Drive_2016_PSR... 405500 Approved FRANCIS, KEVIN 18-Jan-2016

401 Sunset 2014 Health & Safety ... | 404834 Approved RIVARD, ROGER 1-Jul-2014

401 Sunset_2006_Energy Manager 406833 Appraved CASTELLAN, . 17-Jul-2006

401 Sunset_2014_Campus Mast... 501012 Approved CASTELLAN, . 11-Jul-2014

hitps://efhc-test.prj.ca.oraclecloud.com/projectsFinancials/faces/FndOverview?_afrLoop=1... -_projects_projec 256;;8_adf.ctrl-state=8ptrpbOu_1124¢ v

Step Action

23. Click the Expand Search button.

Date Created: 2/28/2018 Page 12
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My Projects

4 Search

** Project Name
** Project Number
“* project Manager

** Team Member

** Customer

** Project Set

4 Search Results

View v & Create Project v

Project Name

13/14 CSCI Rm151 Card Access ...

13/14 Library Upgrades

13114 Parking Equipment

il

Project Financial
Management

Detach

Project Number

207060

207052

207054

Requirements

Overall
Health

Project Status
Approved
Approved

Approved

* ™

My Work

Team Member
Dashboard

D @ snowHelp BASHUCKI CHERYLA M.+

Advanced Manage Watchlist Saved Search Active Projects |+

** Organization
Project Unit
Business Unit

Project Type

-

** Atleast one is required

“* Project Status Approved:Partial Release v

Project

Search  Reset  Save..

Manager Customer Start Date Finish Dz
WILLIS, TIMOT. 17-May-2013 "
RIVARD, ROGER 17-May-2013
CASTELLAN, .. 09-May-2013

Step

Action

24.

Enter the required information

= ) unverstyawinssor

My Projects

4 Search

** Project Name

[t

Project Financial

Management

** Project Number 539971

** Project Manager
** Team Member
** Customer

** Project Set

4 Search Results

View v @3 Create Project v
Project Name

13/14 CSCI Rm151 Card Access ...

13/14 Library Upgrades

13/14 Parking Equipment

Project Number
207060
207052

207054

Overall
Health

Project Status
Approved
Approved

Appraved

in the

Project Number field.

w

e

her
Dashboard

Help  BASHUCKI, CHERYL A. M... v

Advanced = Manage Watchlist Saved Search Aclive Projects ~

** Organization
Project Unit
Business Unit

Project Type:

v

** Atleast one is required

** Project Status Approved Partial Release | v

Project Customer
Manager

WILLIS, TIMOT .
RIVARD, ROGER

CASTELLAN, .

Search  Reset Save..

Start Date

Finish D

17-May-2013 ~

17-May-2013

09-May-2013

Step

Action

25.

Click the Project Status

v

drop-down button.

Date Created: 2/28/2018
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= B unwerstyawinssor

uil

Project Financial Project
Management Managem

My Projects

4 Search

** Project Name
** Project Number 539971
** Project Manager v
** Team Member v
** Customer

** Project Set v

4 Search Results

View v @3 Create Project v ") Detach

. . Overall
Project Name: Project Number Health
13/14 CSCI RM151 Card Access ... 207060
13114 Library Upgrades 207052
13/14 Parking Equipment 207054

Requirements

Project Status

Approved
Approved

Appraved

Advanced  Manage ¥

** Organization
Project Unit

Business Unit

[ Al

O

] Approved

[ Closed

[ Draft

[ Overspent

Partial Release
[ Pending Certificate

[ Pending Close

BASHUCKI, CHERYL A.

Projects |

one is required

[ Pending Dept Adjustment

O Rejected
Project T¥pe | [ submitied
** Project Status Approved Partial Release | w
Search Reset Save..
Project Customer Start Date Finish De
Manager
WILLIS, TIMOT.. 17-May-2013 2
RIVARD, ROGER 17-May-2013

CASTELLAN, .

09-May-2013

Step

Action

26.

Deselect the Approved and the Partial Release option.

st

Project Financial
Management

My Projects

4 Search

** Project Name
** Project Humber 599971
** Project Manager v
** Team Member v
** Customer

™ Project Set v

4 Search Results

View v @3 Create Project v " Detach

. . Overall
Project Name: Project Number Health
13/14 CSCI Rm151 Card Access ... | 207060
13/14 Library Upgrades 207052
13/14 Parking Equipment 207054

Requirements

Project Status
Approved
Approved

Approved

My Work

Advanced  Manage V

** Organization
Project Unit

Business Unit

ow Help

O

[ Approved

[ Closed

[] Draft

[ Overspent

Partial Release
[ Pending Certificate

[ Pending Close

BASHUCKI, CHERYL A. M... ¥

Projects v

one is required

[ Pending Dept. Adjustment

[ Rejected
ProjectType | (] supmitea
“* Project Status Parfial Release -
Search  Reset = Save..
Project Customer Start Date Finish De
Manager
WILLIS, TIMOT. 17-May-2013 2
RIVARD, ROGER 17-May-2013
CASTELLAN, . 09-May-2013

Step

Action

27.

Select the Draft option.

Date Created: 2/28/2018
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Project Financial
Management

My Projects

4 Search

** Project Name

** Project Number 539971
** Project Manager
** Team Member
** Customer

** Project Set

4 Search Results

View v & Create Project v Detach
Project Name Project Number

13/14 CSCI RM151 Card Access ... 207060
13114 Library Upgrades 207052

13/14 Parking Equipment 207054

A K ™ ND © snowHep BASHUCK, CHERYLA.M...~

Project Requirements
nt

My Work Team Member
Da

board

Advanced Manage Watchlist Saved Search Active Projects ~

** Organization

Project Unit
v Business Unit
v Project Type
** Project Status  Draft
-
g‘;‘:’lz"' Project Status ;:’i:‘;te[ Customer
Approved WILLIS, TIMOT...
Approved RIVARD, ROGER
Approved CASTELLAN, .

* Atleast one is required

Search | Reset

Start Date

17-May-2013

17-May-2013

09-May-2013

Save...

Finish De

Step

Action

28.

Click the Search button.

Search

= @ unversityawnsor

[t

Project Financial
Management

My Projects
b Search

4 search Results

View w 3 Create Project v

Project Name Project Number

Downtown Law 01 599971

A
- ]
= ta

Project Requirements
Management

* ™ B2 @ snowkelp BASHUCK] CHERYLA.M..~

My W Team Member

Dashboard

Agvanced = Manage Watchlist Saved Search Active Projects

Overall Project
Manager

Health Project Status

Draft

ps://efhc-test.prj.cal. ud.com/projectsFinancials/faces/FndOverview?_afrloop=1...temNodeld:

Customer

Start Date

27-Jan-2018

Finish Date

- projects_proj

25658 adf.ctrl

=8ptripbdu_1124#

Step

Action

29.

Click the Required Project link.
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uil

Project Financial Project
anagement nage

Overview Downtown Law 01

Overview Documents Financials — GanttChart  Additienal Information

4 Basic Information

Project Name Downfown Law 01
Project Manager
Project Status  Draft

StartDate  27-Jan-2018

Finish Date

Design and Construction of new Law Building,

Project Descripion | o o

Project Type UW Capital

4 Notes

b Search

4 Search Results

View v 4

SortBy Date descending

Area Project -

how Help  BASHUCKI, CHERYL A.

m Member
Dashboard

Print | Done

Project Number 599971
Project Unit  UW Capital
FACILITY SERVICES — PLANNING, DESIGN &
Organization - oy s TRUCTION
Business Unit UWBU
Customer
Overall Health
4
Advanced  Saved Search AllNotes |
Date Al v| Tpe [

https://efhc-test.pri.cal.oraclecloud.com/projectsFinancials/faces/FndOverview?_afroop...NN%3BFlow%3D%3BParam1%30;:Project+Workarea:false:256;::& _adf.ctrl-state=8ptriphdu_1225%

Step

Action

30.

Click the Tasks button.

Overview Downtown Law 01

Overview Documents Financials Gantt Chart  Additional Information

4 Basic Information

Project Name Downtown Law 01
Project Manager
Project Status  Draft
StartDate 27-Jan-2018

Finish Date

Design and Construction of new Law Building,

Project Description 2187 2

Project Type  UW Capital

4 Notes

b Search

4 Search Results

View v 4 ] Detach  SortBy Date descending

Area  Project v

hitps://efhc-test prj.caZ.oraclecloud. com/projectsFinancials/faces/FndOverview?_afrLoop... NN%3BFlow?3D

BASHUCKI, CHERYL A.M... =

uirements im Member

ashboard

My Work

* My Projects

Bl

Initiate
» Create Project from Template
» Create Project from Another Project
* Manage Financial Project Settings

Project Number 599971

Plan and Execute

Project Unit  UW Capital * Project Overview

FACILTY SER  * Manage Financial Project Plan

Organization ot SEY

Business Unit  UW BU Control

+ Wanage Project Budget
Customer
+ Track Financial Project Progress
Overall Health + Manage Project Forecast
Analyze
« Review Project Performance
« Analyze KPI Categories
Advanced Sz
Administer
+ Wanage Pending Activity

+ Update Project Performance Data

Date Al ~| Type an

* Generate KPI Values

« Add tn Proiact Sat
%3BParam1%30;; Project+Workarea;false;256;;;8._adf.ctrl-state=8ptripb%u_1225% +

Step

Action

31.

Click the Manage Financial Project Settings link.

Manage Financial Project Settings

Date Created: 2/28/2018
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TeSTe ’

Project Name Downtown Law 01 Start Date  27-Jan-2018

Project Number 539971 Finish Date
Organization FACILITY SERVICES — PLANNING, DESIGN & CONSTRUCTIOProject Status  Draft
~ Enable budgetary contral
Description Design and Construction of new Law Building, Downtown
4 Hide Detail
Outline Display
‘Work Ty
orkType Level
Business Unit UW BU Priority  Medium
Legal Entity  University of Windsor Service Type  CAPITALIZED
Project Type  UW Capital ¥ Planning project
Source Application ¥ Enable project space for document management
Source Reference Original Project T Capital
Template
4 Project Classifications Edit
Class Category Class Code Percent Exceptions
Mo data to display.
4 Attachments Edit
Actions v View v
Type * File Name or URL Title Description Attached By Ar

Mo data to display. v

Step Action

32. Click the Edit button.
Edit

Edit Project Classifications

View w || o

* Class Category * Class Code Percent
No data to display.

Save  SaveandClose  Cancel

https://efhc-test.prj.cal.oraclecloud.com/projectsFinancials/faces/FndOverview?Flow=P...ms=Project|d=300000004398426; Flow=PDF; TPSec=NYVYYVYNNN&_adf.ctrl-state=8ptripbJu_1343% «

Step Action

33. Click the Add button.
4
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Edit Project Classifications
View v o 7 & petach

* Class Category

Step Action

34. Click the Class Category drop-down button. Select the appropriate option from the
drop-down list.

Edit Project Classifications x
View w o &7 Detacn

* Class Category * Class Code Percent

Save SaveandClose  Cancel
cc21

cc23

ccs

Funding Type (Accounting Use Only)

Maintenance Project Type

Project Type (Accounting Use Only)

Step Action

35. Click the Class Code drop-down button. Select the required option from the drop-
down list.

Date Created: 2/28/2018 Page 18
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Search and Select: Class Code

4 Search

Name |

Name

No rows to display

Class Code Description

Step Action
36. Enter the required information in the Name field.
4 Search
Name Class Code Description
Step Action
37. Click the Search button.

Search

Date Created: 2/28/2018
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Search and Select: Class Code

4 Search

Name SoCA Bus Depot

Name Class Code Description

‘S0CABus Depot S0CA Bus Depot

Step Action

38. Click the OK button.
OK

Edit Project Classifications x
View w o F &7 petach
* Class Category * Class Code Percent
}  BUILDING [poCABus Depot | w

Save | Saveand Close  Cancel

Save and Close

Step Action

39. Click the Save and Close button.
Save and Close
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Manage Financial Project Settings Downtown Law 01

4 Basic Information

Project Name Downtown Law 01

Project Number 599971

~ Enable budgetary control

) Show More

4 Project Classifications

Actions v View w

No data to display.
<

Columns Hidden 1

L ____________________________________________________§

General Parties Planning Financial Capital Reporting  Additional Information

‘Organization FACILITY SERVICES — PLANNING, DESIGN & CONSTRUCTIOPfoject Status  Draft

Description Design and Construction of new Law Building, Downtown

Class Category Class Code Percent Exceptions
BUILDING S0CA Bus Depot
4 Attachments

Type * File Name or URL Title

Edit

Start Date  27-Jan-2018

Finish Date

Edit
Edit

Description Attached By At

Step Action

40. Click the Edit button.
Edit

Edit Project Classifications
vieww = ¥ F i Detach
* Class Category

b BUILDING

Step Action

 Class Code Percent

SoCABusDepot | w

Save SaveandClose  Cancel

41. Click the Add button.
4

Date Created: 2/28/2018
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Edit Project Classifications

vewwy + X B

* Class Category

»

b BUILDING

* Class Code Percent

Step Action
42. Click the Class Category drop-down button. Select the required option from the
drop-down list.
Edit Project Classifications x
vieww 4= % F 57 Detach
* Class Category *Class Code Percent
b Funding Type (Accounting Use Only) -
»  BUILDING S0CA Bus Depot
Step Action
43.

Click the Class Code drop-down button. Select the required option from the drop-

down list.

Date Created: 2/28/2018
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Edit Project Classifications

View w

+ %X F i vetacn

* Class Category

»

Funding Type (Accounting Use Only)

b  BUILDING

Step
44,

Action

* Class Code
UW FUNDED

S0CA Bus Depot

Percent

Save | SaveandClose  Cancel

Save and Close

Click the Save and Close button.

Manage Financial Project Settings Downtown Law 01

Step

General Parties Planning Financial  Capital

4 Basic Information

Project Name Downtown Law 01

Project Number 539371

~ Enable budgetary control

) Show More

4 Project Classifications

Class Category Class Code

BUILDING SoCABus Depot

Funding Type (Accountin...  UW FUNDED

4 Attachments
Actions v View w

Type * File Name or URL

No data to display.
<

Columns Hidden 1

Reporting

‘Organization FACILITY SERVICES — PLANNING, DESIGN & CONSTRUCTIOPfoject Status  Draft

Description  Design and Construction of new Law Building, Downtown

Percent Exceptions

Title

Additional Information

Done El ~
Edit
Start Date  27-Jan-2018
Finish Date
Edit
Edit
Description Attached By At
>
v

Action

45.

Click the Edit button.

Edit

Date Created: 2/28/2018
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Attachments

Actions v View v | -

Type *File Name or URL Title Description Attached By Attached Date

No datato display.
< >

Columns Hidden 1

Save | Saveand Close Cancel

Step Action

46. Click the Add button.
4=

Attachments

Actions w View v 4 3

Type *File Name or URL Title Description Attached By Attached Dat
I File Nofile selected. bashucki 30-Jan-2018 5
< >

Rows Selected 1 Columns Hidden 1

Save | Saveand Close Cancel

https://efhc-test.prj.cal.oraclecloud.com/projectsFinancials/faces/FndOverview?Flow=P...ms=Project|d=300000004398426; Flow=PDF: TPSec=NYVYYYNNNE&_adf ctrl-state=1blowcyedf|_224#

Step Action

47. Click the Browse... button.
Browse ...
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@ File Upload X ~

| » ThisPC > Documents > Project Windsor > Approval Document

v|®| | Search Approval Document @
Organize v New folder =~ @ @
~
Name Date modified Type Size
s Quick access
1% Approval Document.doc 1/30/2018 2:56 PM
[ Desktop EE
¥ Downloads
Documents
[&] Pictures
|| Project Windsor

Microsoft Word D... 0KB

% %N

|| scripts
|| Status
|| UPK backup

I This PC

d Dat
e Network

File name: |

v‘ | Files () v

cos

Step Action

48. Click the required Document to select.
Approval Document.docx

@ File Upload

% ~
4 || » ThisPC > Documents > Project Windsor > Approval Document v & | Search Approval Document @
Organize v New folder

E- o @
~
Name Date modified Type Size
s Quick access
N Desi Approval Document.docx 1/30/2018 2:56 PM
eskiop

¥ Downloads
Documents
[&] Pictures

Microsoft Word D... 0KB

% % % N

| Project Windsor
|| scripts
[ Status
|| UPK backup
I This PC

d Dat
e Network

File name: | Approval Document.docx

v‘ | Files (- v

cos

Step Action

49. Click the Open button.
Open

Date Created: 2/28/2018
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Attachments

Actions w View w

+ X

I Fie

Approval Documentdocx  Update... |

Rows Selected 1 Columns Hidden 1

Type * File Name or URL Title

< .

Description Attached By ~ Attached Dat

bashucki 30-Jan-2018 6

Save | Saveand Close Cancel

Step Action

50. Enter the required information in the Title field.

Attachments

Actions w View v

+ X

File Approval Documentdocx  Update...
<

Rows Selected 1 Columns Hidden 1

Type *File Name or URL Title

Approval Doc

Description Attached By Attached Dat

Board Approval of Projecy  bashucki 30-Jan-2018 6

>

Save | Saveand Close  Cancel

Step Action

51. Click the Save and Close button.
Save and Close
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hitps://efhc-test.pr.ca.oraclecloud.com/projectsFinancials/faces/FndOvervien?Flow=

Manage Financial Project Settings Downtown Law 01 Dgne El .
General Paties Planning Financial Capital Reporting  Additional Information
4 Basic Information Edit
Project Name  Downtown Law 01 StartDate 27-Jan-2018
Project Number 599971 Finish Date
Organization FACILITY SERVICES — PLANNING, DESIGN & CONSTRUCTIORroject Status  Draft
+ Enable budgetary control
Description Design and Construction of new Law Building, Downtown
b Show More
4 Project Classifications Edit
Class Category Class Code
BUILDING SoCA Bus Depot
Funding Type (Accountin... UW FUNDED
4 Attachments Edit
Actions w  View v
Type * File Name or URL Title Description Attached By At
File ‘Approval Document.docx Approval Doc Board Approval of Project  bashucki 30
< >
Columns Hidden 1

ms=Projectd=300000004398426;Flow=PDF:TPSec=NYYYVYNNMN&_adf.ctrl-state= 1bkucyedfl_224¢

Step

Action

52.

Click the Parties link.

Parties

Manage Financial Project Settings Downtown Law 01
General | Parties Planning Financial Capital Reporting
4 Team Members
Show (O All members
@® Current members
View v il
Person E-Mail
No datato display.
<
4 Project Customers
view v il Detach
Name Address
No data to display.
4 Partner Organizations
view v il Detach
Name Address
No datato display.
4 Supplier Organizations
view v 4 il Detach
Name Address
No datato display.
hitps://efhc-test.prj.caZ.oraclecloud.com/projectsFinancials/faces/FdC Flow=

Additional Information

Project Role StartDate  End Date  Security

...ms=Projectld= 26;Flow=PDF: TPSec=NYVYYVNNNE&_adf.ctrl-state=1blowcyedfl_224¢  «

Step

Action

53.

Click the Add button.
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Add Team Members

Select an organization from which you want to add team members.
Type O Customer
) Partner
O supplier
@ Internal

Organization

* Person

* Project Role

End Date
* Start Date

[ Track Time

Save and Add Another | Save and Close | Cancel

Step Action

54, Click the Person drop-down button.

v

Add Team Members

Select an organization from which you want to add team members.

Type O Customer
O Partner
O supplier
@ Internal

Organization

* Person

* Start Date ‘ Search..,

[ TrackTime

Save and Add Another  Save and Close  Cancel

https://efhc-test.prj.caZ.oraclecloud.com/projectsFinancials/faces/FndOverview?Flow=P...ms=Project|d=300000004398426;Flow=PDF; TPSec=NYYYYYNNN&_adf.ctrl-state= 1bkucyedfl 2242

Step Action
55. Click the Search... link.

Search. ..
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Search and Select: Person

4 Search

** Name |

* Job
** E-Mail

[ Include people with future-dated effective start dates

Name
No rows to display

<

x

Advanced

= Atleast one is required

Search  Reset

Assignment Statu

>

Step Action

56.

Search and Select: Person

4 search

** Name Castellan
** Job
= E-Mail

[ Include people with future-dated effective start dates

Name
No rows to display

<

Step Action

Enter the required information in the Name field.

E-Mail

x

Advanced

** At least one is required

Search | Reset

Assignment Statu

>

OK Cancel

57. Click the Search button.

Search
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Search and Select: Person

4 Search

** Name Castellan
= Job

** E-Mail

[ Include people with future-dated effective start dates

Job E-Mail

Name
CASTELLAN, DANNY MANAGER - PROJECTS & CONSTR...  test3529@orcle.com

X

Advanced

** Atleast one is required

Search  Reset

Assignment Statu

Active - Payroll Eligi
>

OK  Cancel

Step Action
58. Click the OK button.

OK

Add Team Members
Select an organization from which you want to add team members.

Type O Customer
O Partner
O Supplier
@ Internal
‘Organization * Project Role
* Person  [CASTELLAN, DANNY v
End Date

* start Date [

[ TrackTime
Save and Add Another

Step Action

e

Saveand Close  Cancel

59.
down list.

Click the Project Role drop-down button. Select the required option from the drop-

Page 30
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Add Team Members

Select an organization from which you want to add team members.

Type O Customer
) Partner
O supplier
@ Internal

Organization

* Project Role  Project Manager
* person CASTELLAN, DANNY

v

End Date Y
* Start Date Y

[ Track Time

Save and Add Another | Save and Close | Cancel

Step Action
60.

Click the calendar icon for the Start Date field.
e

Add Team Members

Select an organization from which you want to add team members.
Type O Gustomer
O Parner
O Supplier
@ Internal

Organization

* Project Role  Project Manager v
" Person  CASTELLAN, DANNY

End Date
* start Date Y

[ TrackTime ¢ January 2015“ v >

SUN MON TUE WED THU FRI SAT
Ea 1 2 3 4

7 8 9 10 1
14 15 16 17 18
21 22 23 24 25

22 29 kil 1

Step Action
61.

Click to select the required Start Date from the calendar.
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Add Team Members

Select an organization from which you want to add team members.
Type O Customer
O Partner
O Supplier
@ Internal

Organization

* ProjectRole  Project Manager
* Person CASTELLAN, DANNY

End Date (Y
* Start Date  27-Jan-2013 Y

[ Track Time

Save and Add Another  Save and Close  Cancel

Save and Create Another

Step Action
62.

Click the Save and Add Another button if you are adding more than one person to
the project. Repeat steps 54 to 62 for each additional person.

Save and Add Another

Add Team Members.

Select an organization from which you want to add team members.
Type O Customer
O Partner
O Supplier
@ Internal

Organization

* ProjectRole  Budget Approver
* Person  MCLELLAN, COLIN

v

End Date e
* StartDate 27-Jan-2018 e

[ Track Time

Save and Add Another | Save and Close | Cancel

Step Action
63.

Click the Save and Close button once all Project Team Members have been
added.

Save and Close
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Windsor

a1t a2

Project Financial Project Requirements
Management ment

Manage Financial Project Settings Downtown Law 01

General | Parties | Planning Financial Capital Reporting  Additional Information

4 Team Members

Show (O All members
@® Current members

4 Project Customers

view v 4 il

Name
No data to display.

4 Partner Organizations

vewy 4 S K 5 Detach

Person Project Role StartDate  End Date  Security Assignment Status
CASTELLAN, DANNY Project Manager 27-Jan-2018

RAOUX, DENISE Project Team Member  27-Jan-2018 Complete

RAOUX, DENISE Project Administrator 27-Jan-2018

MCLELLAN, COLIN Budget Approver 27-Jan-2018

Kl CHERYL A. M... =

Track

Step Action

64. Click the Done button.
Done

latt &

Project Financial Requirements My Work
anagement Management Dashboard
Overview Downtown Law 01 Print | Done
Overview Documents Financials GanttChart  Additional Information
4 Basic Information
Project Name Downfown Law 01 Project Number 599971
Project Manager "CASTELLAN, DANNY Project Unit UW Capital
] FACILITY SERVICES — PLANNING, DESIGN &
Project Status  Draft Organization Lo ecn ST O
StartDate  27-Jan-2018 Business Unit UW BU
Finish Date Customer
Design and Construction of new Law Building,
Project Description = 1 Overall Health
Project Type  UW Capital
4
A Notes
» Search Advanced  Saved Search Al Notes v

4 Search Results

View v o [ Detach  SortBy Datedescending |v| Date All | Type All v

Area Project -

htps://efhc-test pri.ca. ud.com/projectsFinancials/faces/FadO Flow=P...ms=Projectld= 26;Flow=PDF;TPSec=NYVYYVNNNE adf.ctrl-state=Tblcyedfl 2242 v

, CHERYLA. M... =

Step Action

65. End of Procedure.
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