[DEPARTMENT TO COMPLETE HIGHLIGHTED SECTIONS, DO NOT CHANGE THE REST]

DEPARTMENT OF  ………
[bookmark: _Hlk146886469]NOTICE RE: GRADUATE ASSISTANT (GA) POSITIONS AVAILABLE FOR WINTER TERM 2026

[bookmark: _Hlk128563969][bookmark: _Hlk146886482]In accordance with Article 12:01 of the CUPE 4580 Collective Agreement the Department of ……… invites applications for the following projected GA positions for Winter term 2026. 

Projected positions and hours are subject to change and contingent on sufficient enrolment and final budgetary approval.

	Course # and course name
	# of  projected positions and # of hours per position
	Duration of position

	………
	……… (e.g. 1 GA for 140 hrs)
	……… (e.g. Jan.5 to Apr.30th, 2026 –the start date must align with the GA/TA Processing Dates posted on the Graduate Studies website.


	………
	……… (e.g. 2 GAs for 140 hrs each)
	……… (e.g. . Jan.5 to Apr.30th, 2026)


Refer to the timetable (www.uwindsor.ca/registrar/timetable-information) for class and exam hours and location.

Expected GA duties:
[bookmark: _Hlk175911321]
[bookmark: _Hlk128564259]Projected duties are in accordance with article 14:03. you may also add examples of specific expected duties, e.g “Projected duties are in accordance with article 14:03 and may include but are not limited to the following:…”
Duties will be assigned by the assistant’s Supervisor (e.g. course instructor) on Form 1 “Description of duties and allocation of hours”.

[bookmark: _Hlk146886445][bookmark: _Hlk86308754]Assistants cannot commence their GA/TA duties until email confirmation of the approval of their contract is received from Human Resources (email titled “Authorization to Commence GA/TA Duties”).

[bookmark: _Hlk175911579]GA employees are expected to make themselves available to report for all assigned duties, both in-person/on-campus and remote/online duties. Most classes across the University are held face-to-face on campus, and even online classes may require on-campus face-to-face duties.

Eligibility requirements: 

[bookmark: _Hlk128564326]Successful applicants must be available to attend at the specified time of the course/lab/exams as well as to report for all assigned duties, which may include both in-person/on-campus and remote/online duties;

GA appointments will be offered to qualified applicants in accordance with the criteria specified in Article 12:03 of the CUPE4580 Collective Agreement. 

To be eligible for a Graduate Assistantship you must be a registered fulltime graduate student:
· must be registered for the term of work at the time of hiring
· must maintain fulltime registration throughout the term and must be in good standing in the degree program
· must be legally eligible to work in Canada on campus with a valid social insurance number. International students must hold a valid study permit and meet all IRCC regulations to accept employment on campus.
[bookmark: _Hlk136943343]GA appointments cannot exceed 140 hours total for the Winter term period (Jan. 1st to Apr.30th). Refer to Articles 12, 13, and 14 of the CUPE 4580 Collective Agreement for eligibility details. 

Required essential qualifications:  
Successful applicants must meet all essential qualifications. 
· ………[Ensure to list here all specific skills and qualifications that will be required for the successful completion of the expected GA duties. Examples of required essential qualifications: must have taken the course with a minimum of 80%; must have demonstrated experience/knowledge in the course subject matter (which may be determined by interview); must be proficient in written English and academic writing as well as proficient in communicating orally in English (interviews may be conducted); etc.]

Preferred qualifications: [if any; note that ‘preferred’ qualifications will only be considered if there are 2 or more qualified applicants who meet the ‘required’ essential qualifications and who are relatively equal based on the GA criteria in article 12:03 of the CUPE 4580 collective agreement. 
Examples of preferred qualifications: 
· ‘preference will be given to qualified applicants who meet the essential qualifications and who also have had prior experience and/or skills in a field directly related to the subject matter of the course; have had experience with projects that include writing technical instructions and reports; etc.]
· ……… 

[bookmark: _Hlk35329255]Application forms are available from the following webpage: ………[insert URL}. 
Completed applications must be submitted via email to: ……… [list both name and email of person to whom applications must be submitted]. 
For any questions please contact: ………[email].

[bookmark: _Hlk86323897][bookmark: _Hlk128569181]Deadline for receiving applications: ………the application deadline must be at least 4 weeks before the term start, and must allow for sufficient follow-up time to process applications and create the job offers in UWinsite People - ensure the deadline aligns with the anticipated position start date per the GA/TA Processing Dates posted on the Graduate Studies website .

Note that Graduate Assistants must apply each term by the application deadline, in accordance with Article 13:
"With respect to those students who have applied for and been accepted for Assistantships, the Assistant will not be paid for any shortfall of hours at the end of their respective program, provided the University has satisfied its obligation to post available positions each term in writing and on the AAU website and to offer the minimum terms of support in accordance with Article 13:01 (a) & (b) and provided that the Assistant has applied in writing or via e-mail by the application deadline for each term until they have received the minimum terms of support in accordance with Article 13:01 (a) & (b)."

In pursuit of the University of Windsor’s Employment Equity Plan, members from the designated groups (Women, Aboriginal Peoples, Visible Minorities, Persons with Disabilities, and Members of Sexual Minorities) are encouraged to apply.  

[bookmark: _Hlk199422559]Date posted: ……… [The notice must be posted on the AAU website – if possible, insert here the url of the dept. webpage where the notice is posted]
