
LETTER OF PERMISSION APPLICATION 
Graduate courses offered at non-Ontario universities or private 

institutions 

If you wish to take a graduate course at a non-Ontario and/or private post-secondary institution you must complete 
this form and send it to your graduate program coordinator for initial approval. To be eligible for a Letter of 
Permission you must be in good academic and financial standing at the University of Windsor, and you must have 
completed at least one term of graduate registration at UWindsor. A maximum of two graduate courses, or up to 
half of the courses in a specific program (whichever is less) may be taken on Letter of Permission. 

Approval must be granted in advance of completing the course. Please allow a minimum of 2 weeks for this 
application to be processed. Tuition fees will be charged by the institution hosting the course. 

Payment of $75 is required for every application per institution and is non-refundable. This charge will be applied to 
your UWindsor student account. If a revision needs to be made to this application an additional fee of $25 is 
required. 

Last Name First Name 

Student ID 

Email Program 

Please select one of the options below: 

□ I will remain registered in at least 1 course at
the University of Windsor while completing the
requested course(s) at another institution.

□ I will not be registered at the University of
Windsor and will apply for a Leave of
Absence via UWinsite Student.

Institution I wish to enroll in 
Name of Institution  (ONE institution per form) 

Address City/Province 

Institution Email  

The course will be completed during: Fall 🗆🗆 Winter 🗆🗆 Spring 🗆🗆 Summer 🗆🗆 Year: 

Course Code Course Title and Calendar Description Credit Weight 
Proposed UWindsor course to be 

substituted 



 

 
 Please speak with your graduate supervisor and/or graduate program coordinator before submitting 

this Letter of Permission application. Please send completed form to adminfgs@uwindsor.ca.  

 Courses covered by an institutional agreement are recorded and graded as per the agreement. 

 All other courses will be recorded as a transfer credit with a notation of “T”.  A minimum grade of 
70% must be obtained for transfer credit. Please send an official transcript to 
adminfgs@uwindsor.ca upon completion of the course(s). 

 
 

 
Student Signature:   Date:   

 
 
 

Department Graduate Coordinator Signature:   
 

Graduate Studies Signature:   
 

NOTICE - COLLECTION OF PERSONAL INFORMATION AND DISCLOSURE 
Personal information on this form is collected under the authority of the University of Windsor Act 1962, and University of Windsor, Senate By-Law 31. It is collected for the purpose of 
administering the university / student relationship including the processing of requests for Letters of Permission. A detailed Notice of Disclosure can be found at: www.uwindsor.ca/ fippa. 

June 2, 2025 

 

 

FOR ADMINISTRATIVE USE ONLY 
Memorandum of Understanding in place: Yes No 
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