SAMPLE REQUEST FOR PERMISSION TO USE COPYRIGHTED MATERIAL
[Date] 

[Name and address of addressee/journal] 

To Whom It May Concern:

Dear ______________________: 

I am completing a doctoral (Master’s) dissertation at the University of Windsor entitled "_______________________." I would like your permission to include in my thesis/dissertation the following material: 

[insert copy or detailed explanation including the title of the original work/article, the figure or page numbers of the material used, the journal name, year, volume number or unique publication identifier, the publisher and year]

The excerpts/illustrations/tables to be reproduced are: [insert detailed explanation or attach a copy]. 

My thesis will be deposited to the University of Windsor Leddy library. 

[or]

My thesis will be deposited to the University of Windsor’s online theses and dissertations repository (http://scholar.uwindsor.ca/etd/) and will be available in full-text on the internet for reference, study and / or copy.

I will also be granting Library and Archives Canada and ProQuest/UMI a non-exclusive license to reproduce, loan, distribute, or sell single copies of my thesis by any means and in any form or format. These rights will in no way restrict republication of the material in any other form by you or by others authorized by you. 
Please confirm in writing or by email that these arrangements meet with your approval.
Thank you very much for your attention to this matter. 

Sincerely, 

[Your name and signature] 

