Law Library
Student Reference Associate

Job Description:

The Student Reference Associate (SRA) is an important part of the Reference Team at the Paul Martin Law Library at the University of Windsor.  The SRA’s primary work will be answering reference questions from law students and university students.  The SRA will also be given reference and research projects.  You will also be responsible for other projects as needed. The SRA’s position will also include: providing computer assistance, database assistance and assistance in training sessions.  Other tasks that will be assigned include: maintaining computer lab printers and displays, updating Law Library Guides and reference signage, monitoring the library for policy infractions, and other assignments as needed.   The SRA works under the direction of the Reference Librarians and the Circulation Supervisor.

Required Qualifications:

*The successful candidate must be in second or third year of law school.  Students who have taken Advanced Legal Research, participated in student mooting or clinics, or who demonstrate competence in legal research will be given preference for these positions.

Required Personal Characteristics and Skills:

*Commitment to excellence in customer service.
*Ability to work independently.
*Professionalism and maturity.

*Attention to detail, organizational skills and ability to multi-task.

Rate of Pay:
$17.00/hr + 4% vacation pay
Anticipated Hours (divided among the successful applicants):


Monday thru Thursday

4:00pm – 9:00pm daily


Sunday 



2:00pm – 7:00pm  


Flexible hours as required Monday – Friday 9:00am – 4:00pm

