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Article I:             The Society
 
Section 1:   
 
The association is to be called the University of Windsor Nursing Society and will herein be referred to as “Nursing Society” or “The Society” or “NS”. 
 
Section 2:  Purposes and Power, Mission Statement and Core Values
 
The purposes and powers of the Society are:
 
2.1 	To program and promote activities of general interest to its members.
2.2 	To be a medium of communication between the Faculty of Nursing, nursing students, and the public.
2.3 	To encourage and promote communication, professionalism and friendship among colleagues within the University of Windsor and collaborative sites.
2.4 	To participate in university and college functions, activities and initiatives of interest to nursing students.
2.5 	To serve as a communication medium between the nursing students and other societies, committees, and councils of the University of Windsor Students’ Alliance (UWSA).
 
The mission statement and core values of the Society are:
 
2.6     The Mission of Nursing Society is to create an environment of inclusion and support to empower nursing students through collective leadership, making a difference in the nursing profession and community.
2.7 	Leadership: We are actively committed to advocacy, representation and engagement of nursing students, the nursing profession and health.
2.8 	Community: We are committed to strengthening partnerships and engaging in outreach opportunities and volunteerism to build a community of health and wellness
2.9 	Health: We are committed to serving as an accessible resource for health promotion, stress reduction and education
2.10  Professionalism: We are committed to upholding and promoting teamwork, integrity, and professional development.
 
 
Section 3:   
 
The Nursing Society declares unequivocal recognition of the University of Windsor Students’ Alliance (UWSA) as the representative of all the full time undergraduate and graduate students of the University of Windsor, and declares its affiliation with the aforementioned body.
 
The Nursing Society shall hold electoral procedures with the UWSA according to their by-laws. If necessary, Nursing Society will hold by-elections for first and third year representatives, President elect and all other open positions within the first month of school independent of UWSA. Understand the money processes and attend mandatory orientation.
 
Section 4:  Nursing Society Colours
 
4.1 	The official colours of the Nursing Society shall be blue and green.
4.2 	Nursing Society logo shall be used for all official Nursing Society activities and apparel.
 
Section 5:  Nursing Society Meetings

Nursing Society meetings shall:
 
5.1 	Be conducted according to Robert’s Rules of Order.
5.2 	Be a maximum of two hours in length.
5.3 	Be set every two weeks according to society member availability.
5.3.1 Bi weekly meetings can be informal; members must send in an electronic report to secretary. 
5.4 	Have a quorum of 50% + 1 of all voting members.
5.4.1.   There shall be no motions voted upon at a meeting that does not meet quorum.
5.5 	Require that all guest presentations be a maximum of 5 minutes in length without prior approval of the secretary and chairperson. 
5.6 	If society member cannot attend a meeting, a proxy must be sent in their place.
        	5.6.1 Proxy must be a member of nursing society.
        	5.6.2 Member must submit an electronic proxy and report to the Secretary and Chairperson, at least 24 hours prior to the date of the meeting.
        	5.6.3. Member must send an electronic proxy form and written report with the person that will hold their proxy vote. 
      	5.6.4. Society members can only proxy for one other member of society per meeting if possible.
        	5.6.5. A maximum of 4 uses of a proxy per semester under discretion of the Chairperson.
        	5.6.6. See article VII if over 4 proxies are used. 
 
Section 6:  Special Causes Procedures
 
A special cause is a situation where a decision cannot wait until the next regularly scheduled Nursing Society meeting.
 
6.1 	In the case that a pressing decision is needed, an emergency meeting for all members of Nursing Society shall be called. If quorum cannot be met at this emergency meeting, Section 2 of Article III shall be implemented.
6.2 	At the discretion of the Chair, the executive of Nursing Society shall be empowered to implement decisions and expedite matters regarding functions and policies of the society.
6.3 	Any action under Section 2, Article III: Special Causes Procedures must be reported in writing as soon as possible to the members at a duly called meeting, which includes meeting minutes of the executive meeting and all resolutions.
 
Article II:            Society Executive
 
Section 1:  Voting Executive Members
 
The executive committee of the society shall consist of five voting members:
 
1.1 	The President (1)
1.2 	The Vice President (1)
1.3 	The Secretary (1)
1.4 	The Senior Treasurer (1)
1.5 	The CNSA Official Delegate (1)
 
Section 2:  Non-Voting Executive Members
 
The executive committee shall consist of two non-voting members:
 
2.1 	The Chairperson (1)
2.2 	The President Elect (1)

 
Section 3:  Executive Members’ General Expectations & Requirements
 
The Executive members of the society shall:
3.1 	If they are a voting member, as defined in Article II, Section 1, hold one vote at all society meetings.
3.2 	If absent from a Nursing Society meeting see Article I, Section 5
3.3 	Hold a fob for the Nursing Society’s office, which automatically expires after one year.
3.4 	Hold scheduled office hours for a minimum of one hour per week, with the addition of being available to make appointments via telephone, email, virtual or in person.
        	3.4.1 The President Elect is NOT required to hold office hours.
             3.4.2 Due to pandemic protocol, virtual office hours will be available via Microsoft Teams.
        3.5 Plan and organize first year orientation.
3.6 Attend the University of Windsor for the entirety of the year in their elected position
 
Article III:        Position-Specific Executive Duties
 
Section 1:  The President
 
The President shall:
 
1.1 	Have a minimum one year experience on Nursing Society 
1.2 	Have served in the role of President Elect in previous academic year
1.3 	Have an ex officio membership on all society committees in collaboration with the Chair.
1.4 	Ensure that all members carry out their assigned duties.
1.5 	Represent the Nursing Society at all official functions unless otherwise delegated.
1.6 	Serve as a host/hostess or appoint a delegate to serve as a host/hostess at all Nursing Society functions.
1.7 	Be a cheque signing officer of the Nursing Society. In the case that there is one Fourth Year Representative, the President must act as the third signing authority on the graduating class’ account and oversee that the account is being operated correctly.
1.8 	Appoint a substitute to chair at a meeting, if the Chairperson is absent.
1.9 	Appoint a Nursing Society member in the event of the Secretary’s absence to take meeting minutes at that meeting.
1.10  Review the Official Nursing Society Constitution with all Nursing Society members in September.
1.10.1 – Review the Official Nursing Society Constitution with all Nursing Society members at the last meeting of the year. During the constitution review meeting in September, the constitution will be read over and agreed upon by the society. 
1.11  Have the option of attending both the Ontario Regional and National conferences of the Canadian Nursing Students’ Association (CNSA),
1.11.1.           With the society funding the following costs:
1.11.1.A.              50% of the cost of the conference registration fee, AND
1.11.1.B.              50% of 100% of the approved travel expenses AND
1.11.1.C.              50% of the cost of appropriate, approved shared accommodations
1.11.2.           With the understanding that:
1.11.2.A.              A proposal of costs, created in conjunction with other members of the Society who are attending, must be submitted to the Nursing Society thirty days prior to the departure date with evidence indicating the most economical expenditure.
1.11.2.B.              If they are unable to attend either the Ontario Regional or National Conferences of the CNSA, they shall appoint the Vice President to attend. If the Vice President cannot attend, another representative from the executive shall attend in their stead. In the event that more than one of the executive members wishes to attend the conference, a lottery system shall be used to decide who is appointed to attend in place of the President.
1.12  Set a budget at the beginning of the fiscal year in conjunction with the Vice President and the Senior Treasurer.
1.13  Review bookkeeping at the end of the fiscal year in conjunction with the Vice President, Senior Treasurer, President Elect and the Faculty Representative(s) and Jr Treasurer.
1.14  Mentor the President Elect.
1.15  Maintain and overlook existing social networking and advertising media.
 
Section 2:  The Vice President
 
The Vice President shall:
 
2.1 	Have a minimum one year experience on Nursing Society or an equivalent post-secondary student government.
2.2 	At all times assist the President in the performance of their duties.
2.3 	Assume the responsibilities of the President in their absence.
2.4 	Organize the Career Fair annually with the Public Relations coordinator.
2.5       Set a budget at the beginning of the fiscal year in conjunction with the President and Senior Treasurer.
2.6	Review bookkeeping at the end of the fiscal year in conjunction with the President, Senior Treasurer, President Elect and the Faculty Representative(s) and Jr Treasurer.
2.7 	Be a cheque signing officer of the Nursing Society, with the exception of the graduating class account u.
2.8 	Maintain and overlook existing social networking and advertising media.
2.9     Will oversee and plan the first year orientation alongside the rest of the executive team
2.10 Organize NCLEX preparation materials for the fourth year students.
 
Section 3:  The Senior Treasurer
 
The Senior Treasurer shall:
 
3.1 	Have a minimum one year experience on Nursing Society 
3.1.1 Serve as the Junior Treasurer in the prior fiscal year.
3.2 	Assume responsibility for all money and property of the Nursing Society.
             3.2.1 This includes responsibility for all online transactions. 
3.3 	Be a cheque signing officer for all Nursing Society accounts.
3.4 	Set a budget at the beginning of the year with the President and Vice President.
3.5 	Keep an account of all receipts and disbursements.
3.6 	Submit cheque requisitions to the UWSA within 3 business days and reimburse Nursing Society members in a timely manner.
3.7 	Sign and issue all pre-numbered and/or any other documents of purchase or financial commitments.
3.8 	On request, provide a statement of accounts to any requesting member of the Nursing Society executive.
3.9 	Give a verbal or written report of account balances and activity. Which includes amounts that have been deposited, withdrawn and a final account balance.
3.10  With the President and Vice President, maintain a main account in the name of ‘Nursing Society’.
3.11  Be responsible for paying all Nursing Society bills.
3.12  Ensure that financial statements are given to Faculty Representative(s) two weeks prior to the year-end review. Review bookkeeping at the end of the fiscal year in conjunction with the President, Vice President, President Elect and the Faculty Representative(s) and Jr Treasurer. This information must be included in the minutes.
3.13  Mentor the Junior Treasurer to ensure the duties and responsibilities   
	3.13.1 Decide when the Junior Treasurer is competent and reliable to start completing financial tasks independently 

 
Section 4:  The Secretary
 
The Secretary shall:
 
4.1 	Have a minimum one year experience on Nursing Society or an equivalent post-secondary student government.
4.2 	Keep and record all correspondences of the Nursing Society.
4.3 	Record the meeting minutes of all Nursing Society meetings and post such minutes on the Nursing Society Blackboard site in accordance with Section 3 – Meeting Minutes, of Article VIII: Communications.
4.4 	Keep attendance of all members present at each Nursing Society meeting.
4.5 	Send written notices to members who have missed two meetings without a proxy.
4.6 	Inform of a second absenteeism of members without a proxy.
4.7 	Attend all Nursing Society meetings.
4.8 	Book meeting rooms and/or virtual meetings, schedule and notify the next Nursing Society meeting within one week of the previous meeting’s date.
4.9 	Make sure all members of the Nursing Society have a copy of the constitution, Robert’s Rules and phone list.
4.10  Compile and maintain a phone and email list of all Nursing Society members.
4.11 Create the schedule for Executive Members’ office hours each semester to be posted on the Society’s Blackboard site 
4.12 Be responsible for keeping announcements and resources up to date on Nursing Society Blackboard site 
 
 



 
Section 5:  The CNSA Official Delegate
 
The CNSA Official Delegate shall:
 
5.1 	Have a minimum one year experience on Nursing Society and be a current member
5.1.1  If there is no Official Delegate elected, an Associate Delegate can be voted in by General Membership 
5.2 	Serve as a liaison between the Canadian Nursing Student’s Association (CNSA) and the Nursing Society.
5.3 	Act in accordance with the rules and bylaws of the CNSA body.
5.4 	Be primarily responsible for organizing events during National Nursing Students Week
5.5 	Attend both the Ontario Regional and National conferences of the Canadian Nursing Students association (CNSA),
5.5.1.   With the society providing funding for:
5.5.1.A. 100% of the cost of the conference registration fee, AND
5.5.1.B. 100% of the approved travel expenses AND
5.5.1.C. 100% of the cost of appropriate, approved accommodations
5.5.2.   Amounts with the understanding that:
5.5.2.A. A proposal of costs, created in conjunction with other members of the Society who are attending, must be submitted to the Nursing Society thirty days prior to the departure date with evidence indicating the most economical expenditure. Amounts of funding is to be voted and approved by the executive team members at their discretion.
5.5.2.B. While in attendance at the conferences, the CNSA Official Delegate will provide a written report to be submitted three weeks post conference including a summary of the items discussed at meetings that are of interest to the University of Windsor students and nursing students on a National level.
5.5.2.C. In collaboration with the CNSA’s Associate Delegate, the CNSA Official Delegate shall work to fundraise the remaining 50% of their travel expenses. 
5.6 	Provide to the society on a monthly basis the reports that they give to the CNSA
5.7	Work with the Nursing Society’s CNSA Associate Delegate to promote CNSA to our nursing student body at the University of Windsor (i.e presentations at the beginning of each year to all undergraduate nursing students).

Section 6:  The Chairperson
 
The Chair shall:
 
6.1 	Have a minimum one year experience on Nursing Society or an equivalent post-secondary student government.
6.2 	Conduct all Nursing Society meetings as per Robert’s Rules of Order.
6.3 	Mediate all discussions between Nursing Society members during Nursing Society meetings.
6.4 	Maintain a neutral position in all matters involving the Nursing Society. The chair cannot act as a proxy for any other Nursing Society member.
6.5 	Not have voting privileges at any Nursing Society meetings, unless in the event of a tie at the discretion of the Nursing Society executive.
6.6 	Conduct the elections as per Article XII: Elections.
6.7 	Have the power to put an impeachment motion in process as per Article VII: Impeachment 
6.8 	Collaborate with Faculty Representative(s) on matters of reprimand and discipline.
6.9 	Ensure that the executive members on Nursing Society carry out their duties, in collaboration with the President.
6.10  Draw up the Agenda for each meeting and bring it to the meeting for approval in conjunction with the Secretary.
6.11  Ensure that Agenda be sent out 24-48 hours prior to meeting for any additions.
6.12  Preside as the Chairperson of the constitutional revision committee, and must appoint a proxy if unable to attend.
6.12.1.           Constitutional revision committee shall consist of: the President and Vice President as well as at least 3 other general members of the Nursing Society or their proxies.
6.13  Book the change-over dinner at an establishment of choice at the end of the fiscal year
6.14 Be responsible for organizing the EngiNursing Formal in collaboration with the Social Events Coordinator and Engineering Faculty.
         6.14.1 Subcommittee can be formed; Chairperson must lead these meetings 
6.15 Provide a monthly update via enewsletter to inform the  Nursing Students and faculty of  Nursing Society’s events and contributions to the community for each Month

Section 7:  The President Elect
 
The President Elect Shall:
 
7.1 	 Must have a minimum of one year experience on Nursing Society at any of the BScN collaborative sites
                  7.1.1 Provide reference from Faculty member on Nursing Society for  the    BScN collaborative sites (St Clair Windsor, Lambton, Thames Campus)  
7.2    Be voted in the fall by-elections of the academic year.
         7.2       Shadow the President from time of election until July 31st.
7.3 	Assume the role of the President for the following fiscal year on August 1st, pending that all requirements are met as described in the role of the President.
7.3.1.   In the event that the President Elect has not filled the requirements of the President’s position, Nursing Society shall call an election per Article X, Section 3: Executive bi-election.
7.4 	Be a position open to all students registered in third year nursing courses
7.5 	Must attend both the executive and general Nursing Society meetings.
7.6 	Assist the President and Vice President in regards to assisting with any Nursing Society activities as needed.
7.7 	Can hold another position on society.
7.8 	Do not hold a vote.
 
Article IV:         Definition of General Society Members
 
Section 1:  Voting Members
 
The society shall consist of the following voting members:
 
1.1 	The University of Windsor Students’ Alliance (UWSA) Representative (determined by UWSA)
1.2 	The Public Relations Coordinator (1)
1.3    The Public Relations Elect (1)
1.4 	The Social Events Coordinator (1)
1.5 	The CNSA Associate Delegate (2)
1.6 	The NSO/RNAO Representative (1)
1.7 	The Class/Year Representative(s) (2 representatives for each year: 8 in total)
1.8 	The Yearbook Editor(s) (2)
1.9 	The Junior Treasurer (1)
1.10    The Philanthropy Chair  (1)
1.11  The Collaborative Campus Liaison (1)
1.12 The Graduate Representative (1)
 
Section 2:  Non-Voting Members
 
The society shall consist of the following non-voting members:
 
2.1 	The Faculty Representative(s) (2)
2.2     Collaborative-Campus 3rd/4th Year Representative(s) (6)
 
Section 3:  Nursing Society Member General Expectations & Requirements
 
The General members of the society shall:
 
3.1 	Attend all society meetings.
3.2 	If they are a voting member, as defined in Article IV, Section 1, hold one vote at all society meetings.
3.3  Meet the UWSA requirements to run for and hold an elected position on a UWSA-associated club or society
3.4	If absent from a Nursing Society meeting see Article I, Section 5
3.5 Attend the University of Windsor for the entirety of the year in their elected position except if they hold the position of Collaborative Campus Liaison or Off Campus Third/Fourth Year Representatives 

 
Article V:           Duties of the Nursing Society Members
 
Section 1:  The University of Windsor Students’ Alliance (UWSA) Representative
 
The number of University of Windsor Students’ Alliance (UWSA) representatives shall be determined by the UWSA, and this/these representative(s) shall:
 
1.1 	Be a representative of the Nursing Society on the UWSA’s Council.
1.2 	Serve as a liaison between the UWSA and the Nursing Society.
1.3 	Attend all UWSA meetings.
1.4   Provide a bi-weekly report to Nursing Society regarding UWSA events and meetings
 
Section 2:  The Public Relations Coordinator
 
The Public Relations Coordinator shall:
 
2.1 	Serve as the Public Relations Elect in the previous fiscal year. 
2.2    Organize and coordinate society events in conjunction with other members of society to support each year of nursing students, which increases knowledge and understanding of the University of Windsor’s Nursing Society and the nursing profession.
2.3 	Coordinate a team of delegates for nursing games when it is not being held in Windsor.
2.4 	Publicize all events sponsored by the Nursing Society.
2.5 	Maintain current existing social networking and advertising media with President and Vice President. Social media pages (including username and passwords) are to be passed down to next years’ Public Relations Coordinator and the Public Relations Elect at the end of the year changeover dinner .
2.6 	Assist the Vice President with the annual Career Fair.
2.7 	Submit a list of expenditures each meeting as needed.
2.8    Collaborate with the Public Relations Elect to run the Nursing Society website and all other forms of social media.

              Section 3: The Public Relations Elect

      The Public Relations Elect shall: 

                      3.1 Assist the Public Relations Coordinator in all their duties. 

Section 4:  The Social Events Coordinator
 
The Social Events Coordinator shall:
 
4.1 	Be responsible for all social events of the Nursing Society.
4.2 	Be a resource person to assist level representatives.
4.3 	Organize a minimum of two social events per semester and submit a budget one month prior to the events, followed by a cost analysis after each event. The budget for Social Events will be determined on annual basis at the beginning of the year to a maximum of $4000 per year or as budgeted.
4.4    Participate in planning the annual Enginursing Gala in collaboration with Chairperson, and Engineering Society 
 
Section 5:  The CNSA Associate Delegate(s)
 
The CNSA Associate Delegate(s) shall:
 
5.1 	Serve as a liaison between the Canadian Nursing Student’s Association (CNSA) and the Nursing Society.
5.2 	Act in accordance with the rules and bylaws of the CNSA body.
5.3 	Assist the CNSA Official Delegate with the planning, organizing and implementation of events during National Nursing Student Week.
5.4 	Have the option of attending both the Ontario Regional and National conferences of the Canadian Nursing Student’s association (CNSA),
5.4.1.   With the society providing funding for:
5.4.1.A. 50% of the cost of the conference registration fee, AND
5.4.1.B. 50% of the transportation expenses to and from the city in which the conference is being held, AND
5.4.1.C. 50% of the cost of appropriate, approved accommodations
5.5 	With the understanding that:
5.5.1.   A proposal of costs, created in conjunction with other members of the Society who are attending, must be submitted to the Nursing Society thirty days prior to the departure date with evidence indicating the most economical expenditure. Amounts of funding is to be voted and approved by the executive team members at their discretion.
5.5.2.   While in attendance at the conferences, the CNSA Associate Delegate will assist the CNSA Official Delegate to provide a written report to be submitted three weeks post conference including a summary of the items discussed at meetings that are of interest to the University of Windsor students and nursing students on a National level.
5.5.3.   If possible, fundraise 50% of their travel expenses 
5.6 	Work in collaboration with Nursing Society’s CNSA Official Delegate to promote the CNSA to our nursing student body at the University of Windsor (i.e. presentations at the beginning of each year to all undergraduate nursing students).
 
Section 6:  The RNAO Representative
 
The RNAO Representative shall:
 
6.1 	Be a member of the RNAO and act as a liaison between the nursing student body, Nursing Society and the RNAO.
6.2 	Be reimbursed for their membership to RNAO.
6.3 	Attend either the Queen’s Park Event or the Annual General Meeting of the RNAO.
6.3.1.   With the society providing funding, if possible, for:
6.3.1.A. 100% of the cost of the conference registration fee, AND
6.3.1.B. 100% of the approved travel expenses AND
6.3.1.C. 100% of the cost of appropriate, approved accommodations
6.3.1.D. 100% of the cost of tickets to the Student Leadership Luncheon
6.4 	With the understanding that:
6.4.1.   A proposal of costs must be submitted to the Nursing Society 14 days prior to the departure date with evidence indicating the most economical expenditure AND
6.4.2.   The RNAO Representative must attend the business meetings of the RNAO and while in attendance at the events, provide a written report to be submitted three weeks post event including: a summary of the meetings relating to business that impacts the University of Windsor students and nursing students nationally and a summary of the speaker's content.
 
Section 7:  The Class/Year Representative(s)
 
The Class/Year Representative(s) shall:
 
7.1 	Represent the interests of their respective levels.
7.2 	Be responsible for coordinating fundraising efforts for each levels graduation fund.
7.3 	Act as a liaison between Nursing Society and the represented class/year and vote in the best interest of their class.

7.4    May fundraise for charity in collaboration with Philanthropy Chair 
 
             Further, the Third Year Representative(s) shall: 

                     7.5 Attend the collaborative campus meetings representing the University of Windsor. 
 
Further, the Fourth Year Representative(s) shall:
 
7.6 	Be responsible for forming a graduation committee the year of graduation.
7.8 	Work in collaboration with the Yearbook Editor(s) to set the price for pinning ceremony tickets to ensure that the cost of the yearbooks is covered.
7.9  As a fundraiser for Pinning, the fourth year representatives will hold sales for clinical sweaters and receive all profits from the sales, and to be deposited directly into the fourth year account.
 
Section 8:  The Yearbook Editor(s) 
 
The Yearbook Editor(s) shall:
 
8.1 	Be a member of the graduating class.
8.2 	Be the liaison to the students, the Nursing Society, advertising company and the yearbook company.
8.3 	Complete and have the yearbook ready for distribution by the pinning ceremony date.
8.4 	Work in collaboration with the fourth year representatives to set the price for pinning ceremony tickets to ensure that the cost of the yearbooks is covered.
8.5 	Communicate and collaborate with the President, Senior Treasurer and Fourth Year Representatives to work with all companies on advertisements for the annual graduating class yearbook, including signing contracts. 
        8.6     Mandatory attendance to all Nursing Society events to take photographs 
        8.7     Excused from bi weekly meetings; attendance is only necessary for decision approval.     Written report is required if they miss meetings 
 
Section 9:  The Junior Treasurer
 
The Junior Treasurer shall:
 
9.1 	Be a nursing student either be in his/her second or third year of studies.
9.2 	Be the assistant to the Senior Treasurer for all money and property of Nursing Society.
9.3 	Assume responsibility for all money and property once the Senior Treasurer approves the responsibility to do so.
    9.3.1 Responsible for all activity in the first and second year accounts but is able to access all accounts to assist the Senior Treasurer 
9.4 	Set a budget at the beginning of the year with the Senior Treasurer, President, Vice President and Faculty Advisors.
9.5 	Keep an account of all receipts and disbursements.
9.6 	Submit cheque requisitions to the UWSA within 3 business days and reimburse Nursing Society members in a timely manner.
9.7 	On request, provide a statement of accounts to any requesting member of the Nursing Society executive.
9.8 	Give a verbal or written report of account balances (with regards to first and second years) and activity once a month. Which includes amounts that have been deposited, withdrawn and a final account balance.
9.9 	Ensure that financial statements are given to Faculty Representative(s) two weeks prior to the year-end review. Assist the Senior Treasurer to review bookkeeping at the end of the fiscal year in conjunction with the President, Vice President, President Elect and the Faculty Representative(s).

Section 10: The Philanthropy Chair 

	The Philanthropy Chair shall: 
		10.1 Be responsible for overseeing all community involvement and charity events held by  			      Nursing Society.
		10.2 Ensure donations given by Nursing Society is done by proper procedure and planning 		      for these donations include President, Senior Treasurer, and Jr Treasurer 
		10.3 Assist the year representative to host charitable fundraisers or awareness events
		10.4 Hold at least two charity events each semester.
		10.5 Promote Nursing Society as a professional association that wants to be involved and 			      help the community. 
 
Section 11:  The Faculty Representative(s)
 
The Faculty Representative(s) shall:
 
11.1 	Be appointed by the executive, to a maximum of 2 members.
11.2 	Have speaking privileges at all Nursing Society meetings.
11.3 	Advise the Nursing Society as required.
11.4 	Maintain the confidentiality of Nursing Society business and information entrusted to them as members of the Society.
11.5 	Receive financial statements from the Senior Treasurer prior to the year-end review. Review bookkeeping at the end of the fiscal year in conjunction with the Senior Treasurer,  President, Vice President, and President Elect.

            Section 12: Collaborative Campus Liaison

The Collaborative Campus Liaison shall:

12.1 Be a non-voting member of Nursing Society.
12. 2 Act as a liaison between the University of Windsor and the collaborative off-campus sites.
12.3 Provide a bi-weekly report to Nursing Society regarding off-campus communication with collaborative off-campus sites.
12.4 Lead a team consisting of University of Windsor students in 1st, 2nd, 3rd, and/or 4th year that fill the following Collaborative Campus Representative positions: Lambton Campus Representatives (2), St. Clair Chatham Campus Representatives (2), St. Clair Windsor Representatives (2), University of Windsor Representatives (2). 

Section 13: Collaborative Campus Representatives

The Collaborative Campus Representatives shall: 

13.1 Be non-voting members of Nursing Society in 3rd and/or 4th year, including fourth year students returning to the collaborative campuses.
13.2 Be voted into their respective positions by University of Windsor Nursing students in a Nursing Society-run election independent from UWSA.
13.3 Represent the interests of their respective represented campuses. 
13.4 Be responsible for acting as a communication liaison between the collaborative off-site campuses and the University of Windsor campus regarding events and sales. 
13.4 Meet bi-weekly with the Collaborative Campus Liaison in meetings independent from Nursing Society.
13.5 Have the right to attend all Nursing Society meetings.
13.6 Recognize that attendance at Nursing Society meetings are not mandatory for their position.

Section 14: The Graduate Representative 

The Graduate Representative shall: 

        14.1 Must be an graduate student from the University of Windsor in the faculty of Nursing. 
        14.2 Will represent the graduate body of the University of Windsor Nursing students. 

Article VI:         Communication
 
Section 1:  Internal Affairs
 
Members of the Nursing Society shall:
 
1.1 	Sign e-mails with an electronic signature that indicates their Nursing Society position.
1.2 	Have all forms of communication (verbal and written) that convey: thoughts, opinions, expressions or statements about Nursing Society done in a professional manner.
 
Section 2:  External Affairs
 
Communication being circulated externally of Nursing Society members shall:
 
2.1 	Remain professional and be reviewed by at least one executive Nursing Society member before being distributed if written by a non-executive Nursing Society member (excluding Twitter/Facebook communications) and is going to be circulated externally.
2.2 	Be written in the third person if the article of information includes any of the following: conveys common factual information such as agendas, meeting minutes, times of meetings, pamphlets, conference information, reports, newsletters, essays, etc.
2.3 	Act in a professional manner with regards to confidentiality about Nursing Society matters prior to the posting of the final version of the meeting minutes to the public for viewing.
2.4 	Twitter/Facebook Access: Official password and usernames shall be passed down from the Public Relations Coordinator and given in trust to be used for official Nursing Society publicity and business only. Official passwords are to be changed per fiscal year at the digression of the Public Relations Coordinator. The President and Vice President shall work in collaboration with the Public Relations Coordinator to establish appropriateness of the posts and/or messages sent to the nursing students at the University of Windsor and the public.
 
Section 3:  Meeting Minutes
 
3.1 	The Secretary shall post the meeting minutes internally to all Nursing Society members through U-Windsor email accounts and to the Nursing Society SharePoint within one week of the meeting to be approved by all Nursing Society members. The necessary changes (if any) shall be made as suggested, and then sent out for approval again. Then, the meeting minutes shall be posted for public viewing after a final approval by two Nursing Society members.
 
Article VII:  	Impeachment
 
Section 1:  Process of Impeachment
 
1.1 	Any member of the Nursing Society who shall fail to fulfill their duties of his/her office term or, is absent from two Nursing Society meetings without a written proxy or, has 5 or more proxies per semester, acts in an unprofessional or, unaccountable manner may be impeached by the Nursing Society.
1.2 	A two-thirds vote is required by all members to impeach a society member.
1.3 	The member being impeached must receive written notice of this at least one week prior to the vote.
1.4 	The Chair will forward the impeachment motion to all members of Nursing Society. The member has the right to represent him/herself at an impeachment hearing.
1.5 	The impeachment hearing shall be defined as: an emergency meeting where the member in question is presented to Nursing Society with a chance to describe the conditions which they have breached. A decision will be made regarding the future of this Nursing Society member and their representation on Nursing Society following the impeachment hearing.
 
Article VIII:	Resignation
 
Section 1:  Resignation Process
1.1 	Any Nursing Society member wishing to resign their position must give a minimum of two weeks formal written notice to the Nursing Society executives.
1.2 	The Nursing Society executives will accept the resignation, and announce the resignation at the next scheduled meeting.
1.3 	Depending on the time left in the resignation position:
1.3.1.   The position at hand shall or shall not be filled at the discretion of the Nursing Society members through an election if needed.
 
Article IX:           Elections
 
Section 1:   
 
1.1 	Nursing Society elections will be called by the Chairperson and held in conjunction with the UWSA and their Chief Returning Officer (CRO).
1.1.1 In the event that the Chairperson is running for a position for the upcoming academic year, the election must be chaired by either the President, or another appointed Executive Member on by General Membership and work with the appointed CRO 
1.1.2 	In the absence of a delegated CRO, the acting Chairperson must use an                                                           alternative voting system voted on by Executive members of Nursing Society.
1.2 	The Chairperson of Nursing Society and CRO shall oversee all matters pertaining to the election.
    1.2.1 This includes all signage and social media posts that are to be regulated by the Chairperson

1.3 	If necessary, the Nursing Society Chairperson will hold by-elections for first and third year representative(s) and all other open positions within the first month of school, independent of the UWSA.
1.4 	Nursing Society elections shall be electronic.
1.5 	Candidates must be in good academic standing, and be nominated by a current nursing student and faculty member, if possible. 

Article X:         Constitutional Amendments
 
Section 1:   
 
1.1 	This constitution must be amended by a two-thirds vote of all members of Nursing Society present at a duty called meeting.
1.2 	Notice of any amendments to the constitution must be given seven days prior to a duty called meeting.
1.3 	A constitutional revision committee shall formally review this constitution annually.
1.3.1.   Constitutional review committees shall be formed the President and Vice President along with the Chairperson to make the necessary amendments. The constitution shall be presented to and reviewed with all Nursing Society members at the beginning of each fiscal year. The constitution shall be approved at the beginning of each fiscal year.
 
1.4 	The Chairperson shall preside as the chair of the constitutional revision committee, and must provide a proxy if unable to attend.



Section 2:  General Elections
2.1 	Prior to the election period, the Nursing Society Chairperson will notify the CRO from the UWSA that Nursing Society will be conducting elections with the UWSA.
2.2 	Positions to be contested in the general elections shall be all Nursing Society positions excluding first year representative(s), third year representative(s) and President Elect.
2.3 	Shall commence at the beginning of March and run in accordance with Section 5 of Article XII: Elections.
2.4 	In the case that the executive Nursing Society positions are not filled in the General Election, the Nursing Society Chairperson shall call a Bi-Election to attempt to fill the empty executive Nursing Society positions in accordance with Section 3 of Article XII: Elections.
 
Section 3:  Executive by-elections
 
3.1 	In the event that an executive position is not filled in the regular Society Elections, and executive bi-election is to be held immediately following the regular election to ensure a full executive committee.
 
Section 4:  Bi-Election
 
4.1 	Prior to the election period, the Nursing Society Chairperson will notify the CRO from the UWSA that Nursing Society will be conducting elections with the UWSA.
4.2 	Elections must be held within the first month of the fall semester.
4.3 	Shall be held after the General Elections for the Nursing Society.
 
Section 5:  Election Process
 
5.1 	The campaign period will be determined by the chair in conjunction with the UWSA CRO.
5.2 	The voting period will be determined by the chair in conjunction with the UWSA CRO.
5.3 	Candidates must remove all personal paper or electronic promotional material within twenty-four hours before the election.

Section 6: Appeals Process 

       6.1 Candidates are allowed to appeal election outcomes
6.1.1 Approach executive team if Chairperson is a conflict of interest within the election
6.1.2 They are able to request a review of the election process and results with any third party faculty representation, prepared with materials including reason for appeal
		6.1.3  If candidate is not satisfied with the results of this meeting, can file an appeal to the UWSA’s CRO. UWSA’s CRO can then file an official appeal against the election results.  
		6.1.4 Based on the results of the appeal, the UWSA’s CRO and executive members will meet and conclude a result regarding the elections

 
Article XI:          Student Representation on Faculty Council and Committees
 
Section 1:   
 
1.1 	The President shall facilitate the appointment of student representative(s) to the Faculty Council meetings in accordance with the University of Windsor Bylaw 4.1.3 (which can be found on the University of Windsor’s Senate Bylaw webpage) and Faculty Nursing Committee’s by the fall semester.
 
Article XII:  	Finance Department
 
Section 1:  Fiscal Year 
1.1 	The fiscal year shall be August 1st to the following year July 31th
1.2 	By July 31th, the past Senior Treasurer must submit a report of accounts to the Nursing Society’s newly elected Senior Treasurer.
1.3 	All bank account holders names will be switched over to new signing officers by the new fiscal year.
1.4 	The new Nursing Society executive members shall pass orientation and summer budget as outlined in Section 3: part a) of Article XII: Financial Department.
 
Section 2:  Nursing Society Fees
 
2.1 	All members of the Nursing Society shall pay the prescribed membership fees outlined in the University of Windsor’s tuition form. The Office of Registrars shall collect these fees at the beginning of each semester.
2.2 	Based on semester enrolment, the Nursing Society fees shall be deposited to the UWSA Nursing Society account from the University of Windsor.
2.3 	Based on enrolment for the academic year the Nursing Society shall pay the CNSA Membership Fee for each Undergraduate student in the Faculty of Nursing.
 
Section 3:  Nursing Society Budget
 
3.1 	The executive members of Nursing Society shall determine the orientation budget at the beginning of their term and release the information to the remaining Nursing Society members.
3.2 	Any changes to the accepted budget shall be passed with quorum of  Nursing Society
3.3 	The signing officers of Nursing Society shall not enter into any transactions without the Nursing Society’s consent except with the exception of the outlined budget
3.4 	Nursing Society shall pay for end of the year changeover dinner.
3.5	In the event any member of Nursing Society needs more than $50 for an event, it must be voted verified and approved by two Executive Members and one must be Senior Treasurer or Jr Treasurer.
 
Section 4:  Handling of Money
 
4.1 	Cheque signing officers for all Nursing Society accounts shall be the President, Vice President and Senior Treasurer.
      4.1.1 Vice President is removed as a cheque signing officer once Treasurer Elect is found competent by Treasurer
4.3 	Any money collected shall be recorded on an events cash record form and online ledger and deposited as outlined in Section 5 of Article XII: Financial Department.
 
Section 5:  Depositing Money
 
5.1 	Signing Officials are responsible for depositing any funds they collect on the Nursing Society’s behalf to the appropriate UWSA bank accounts in consultation with the Senior Treasurer. The receipt provided by the UWSA shall be submitted to the Senior Treasurer immediately following the deposit.
5.2 	The Senior Treasurer will reconcile deposit slips with bank balances to ensure funds are transferred into the appropriate accounts.
 
Section 6:  Disbursement of Money
 
6.1 	If the member is being reimbursed for expenses incurred on behalf of the Nursing Society, the Senior Treasurer shall not issue a cheque without a receipt.
6.2 	The receipt shall have the date and amount highlighted and the name of the event entered on the back.
6.3 	No money shall be distributed to Nursing Society members two weeks prior to transition.
6.4 	Nursing Society shall appoint two local executive Nursing Society members to allot money during the summer months.
6.5 	The social function budget will be determined by the Nursing Society executive members and be announced at the first meeting. The budget will be to a maximum of $2,000 per semester. Allotment of the social function budgets are to be discussed at the Nursing Society meetings as needed
 
Section 7:  Donations
 
7.1 	By July 30th of every fiscal year, the graduated class’ 4th Year Representatives are responsible for seeing any monies remaining after The Pinning Ceremony in the 4th Year bank account to be donated to the incoming 4th Year account to be used in the subsequent years pinning ceremony.
7.2 	Nursing Society may allot a maximum of $1000.00 to special causes at the discretion of the majority of Nursing Society members in the event of: births, deaths, etc.
7.3 	Nursing Society shall allot a maximum of $1000.00 for the Nursing Society members changeover dinner which both present and newly elected Nursing Society members are invited to attend. The cost of the meal shall be covered with the exception of alcohol.
7.4 	Other donations made by Nursing Society must be voted on and approved.
 
Section 8:  Special Causes
 
8.1 	Nursing Society budget money shall be used towards supporting University of Windsor nursing student initiatives and/or causes which fit the below criteria. The Nursing Society executive members will decide upon the total dollar amount of donations for the year, and donations will only be allotted to student causes. It should be noted that no more than 20% of the total donation budget should be allocated to one specific cause as decided by the Nursing Society collectively.
 
Criteria will consist of:
 
8.1.1.   Being related to the health and wellbeing of the overall population.
8.1.2.   A written proposal and presentation must be provided.
8.1.3.   Must approach Nursing Society at least 1 month prior to requiring the funds giving the Nursing Society time to conduct a meeting.
8.1.4.   A presentation – being given one chance to present, if unable to attend we are unable to donate unless extenuating circumstances.
 
8.1.5.   Recognition and/or inclusion in the event
 
8.2 	Allotment of funds for the University of Windsor non-nursing students per semester has a donation budget of up to a maximum of $1500.00 for student initiatives.
 
Section 9:  Professional Development Fund
 
9.1 	Allotment of funds for University of Windsor nursing students per fiscal year of up to a maximum of $2000.00 in total for a budget and a maximum of $100 per person.
9.2 	Students may only be granted funding for one conference per academic year.
9.3 	Committee should be created to review application and it shall be posted to Blackboard
 
Section 10:                 Miscellaneous
 
10.1  Key holders must return key at the end of the term. If the keys are not returned, your SIS account will be charged the amount it costs to have the lock changed. In the event that a key is lost or stolen, it is that member’s responsibility to have the key replaced.
10.2  Each member of Nursing Society shall keep a written job portfolio for their term on Nursing Society, to be submitted to the Secretary and the incoming member filling their position for the following year, at the changeover dinner/meeting. 
10.3 Binders from all members must be passed over to incoming members filling their position at the changeover dinner/meeting. 

 
 
 
 
 
 
 
 
 
 
 
 

