University of Windsor Sabbatical Research Grants Program

Description

A Full-time faculty member or professional librarian who wishes to perform research during a calendar year, while on sabbatical leave, may be eligible for the Sabbatical Research Grants= Program.  The program permits, under certain conditions, a researcher to receive a sabbatical leave research grant through a mechanism which includes peer review.  The purpose and objects of the expenditures must be warranted in the context of the research outlined in the grant proposal.

Eligibility Criteria

University of Windsor Criteria:

1.
Approved sabbatical leave application.

2.
Approved sabbatical leave research grant application (attached).

Canada Revenue Agency (CRA) has attached the following conditions for eligibility for the Research Grants Program:

1.
The University will benefit from the research.

2.
The activity is timely and appropriate for the field of interest of the researcher.

3.
The amounts requested in the budget appear reasonable and justifiable.

4.
The research must meet the guidelines set out by CRA and be specific in nature and involve a critical or scientific inquiry, having for its aim the discovery of new facts and their correct interpretation or their practical applications.

Income Tax Folio S1-F2-C3: Scholarships, Research Grants and Other Education Assistance (issued 2013-03-28), which replaced Interpretation Bulletin IT-75R4, is important for determining CRA’s position regarding the treatment of these research grants.
Application

A faculty member or professional librarian applying for a research grant must submit an application, with the approval of the AAU Head and the Dean of the Faculty, to the Provost and Vice-President, Academic.  This application should describe the research project to be undertaken including scope, objectives and research plans/methods, together with justification for related expenses for which a grant is sought.  The grant application will be subject to review by a committee which will pay particular attention to the appropriateness of the expenses claimed within the context of the research project.

Payment of Grants
Only one grant may be requested for each period specified.  Approved grants will be paid with the regular salary payments on the 15th and 30th of the month.  In cases where the researcher is leaving the campus for an extended period of time, the grant may be taken in one or two lump-sum payments, rather than in semi-monthly installments.  Sufficient funds must be paid by way of salary to cover costs of fringe benefits associated with the University Benefit Programs.

The grant will be treated as T4A income for tax purposes and accordingly will not have income tax deducted by the University.  It is the responsibility of the grantee to report the T4A income and to claim eligible research expenses as a deduction against the grant when the annual income tax return is filed.  Revenue Canada’s Income Tax Folio S1-F2-C3: Scholarships, Research Grants and Other Education Assistance (issued 2013-03-28), which replaced the CRA Interpretation Bulletin IT-75R4 provides some guidance with respect to the types of research expenses that may be deducted against T4A grant income.  

It can be obtained online at 

http://www.cra-arc.gc.ca/tx/tchncl/ncmtx/fls/s1/f2/s1-f2-c3-eng.html.

Tax Information

Please note that, although the University approves a research grant, 1) the question of the deductibility of expenses for income tax purposes must be in accordance with Revenue Canada regulations and such deductions should be claimed when the researcher files his or her personal income tax return and 2) any questions with respect to the eligibility of expense deductions must be resolved between a researcher and Revenue Canada.  The researcher is solely responsible for any additional income taxes which may become payable as a result of the grant.  Since it is the responsibility of the researcher to support claims for deductions to Revenue Canada, researchers should keep detailed records of research expenditures.  Please note that there are some restrictions relating to the timing of expenditures, personal expenses, meals and business mileage claims.  The University is not in a position to offer any more detailed tax information than that which is contained in Revenue Canada Income Tax Folio S1-F2-C3: Scholarships, Research Grants and Other Education Assistance (issued 2013-03-28).  Any questions about taxation regulation should be referred directly to Revenue Canada or an external tax adviser.
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Application for Sabbatical Research Grant
Name: __________________________________________________________
Program/AAU/Faculty: _____________________________________________

Grant Application Amount: ___________________
Sabbatical Leave:  
Start date:_____________
      End date: _____________

Payment Selection:

Option No: 1


__
to be included with regular salary payments twice a month over the period


of the grant.


Start date:____________________
End date: __________________

Option No: 2

__
lump sum(s) on date(s) specified: 1) _____________ 2) _____________
Period of Repayment of Grant: 

Start Date:_________________

End Date: __________________


(both dates must be salary pay dates, and occur during the period of the 


grant)                 

Recommendation of the AAU Head:
a) recommended 

__    

b) not recommended  
__ 







Signature: _______________________







Date: ___________________________
Recommendation of the Dean:            
a) recommended 

__ 

b) not recommended 
__
Signature: _______________________







Date: ___________________________
Approved by Review Committee:
________________________________







Provost and Vice-President, Academic







Date: ___________________________
Please provide the following information: 
1.
Outline the primary purpose of the research grant and how it will assist you to accomplish your sabbatical leave plan goals.
2.
Amounts and Justifications:


a)
Salaries:

b)
Travel:


c)
Destination:

d)
Approximate Dates:

e)
Equipment:


f)
Supplies:


g)
Other:
3.
Summary of amounts requested:


Salaries & benefits

$
________________________________


Travel



$
________________________________


Equipment


$
________________________________


Supplies


$
________________________________


Other



$
________________________________

