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Tenure - Referee’s Sample Letter
File Name:  Letter_D.frm

September X. 20XX

Dr.  


University of......

Dear Dr./Prof. (Name),

	I am writing to you concerning Dr./Prof. (Name), (Rank), in the (Dept) within the Faculty of (Faculty) at the University of Windsor, who is being considered for tenure.  Our Senate Bylaw 23 (enclosed) requires that before a final decision to recommend a candidate for tenure is made, the Academic Administrative Unit’s (AAU’s) Renewal, Tenure and Promotion Committee (RTP) obtain “independent external evaluations of the quality of the candidate’s scholarly and professional activities.”  These evaluations are also forwarded to the University Committee on Academic Promotion and Tenure.  Refer to Senate Bylaw 23 (attached).  

[The criteria quoted above cover the research activities of the vast majority of candidates considered for tenure.  Nevertheless, some professors’ work is in the creative and performing arts so their performances and other forms of creative activities will complement or will substitute for published, scholarly research.  Dr./Prof. (Name) falls within this category.]

Your name has been put forward as a potential assessor from a list approved by the AAU’s Renewal, Tenure and Promotion Committee.  I am providing you with information regarding this task and to ask if you will agree to act in this capacity.  Your evaluation will be made available to the candidate in a form which does not identify you; however, you may waive this practice of anonymity.  I sincerely hope you will assist the Department/School of _________ in this regard.

If you agree, I will forward you a list of Dr./Prof. (Name) works, selected copies of any books and/or major refereed works, and a summary of major professional activities [performances and/or creative contributions and a sampling of playbills, photos, reviews, and other information that will be of assistance to you].  Please comment in detail on the significance of the overall scholarship record as well as on the individual papers, including the merit of the work, its originality, and its impact on the field of study.  In addition, please compare Dr./Prof. (Name) to other scholars in this field at the same stage of career development.

You are not being asked whether Dr./Prof. (Name) should be awarded tenure at the University of Windsor.  You are also not being asked to indicate if Dr./Prof. (Name) would be awarded tenure at your institution.  Comments from these perspectives do not provide an evaluative perspective and thus may reduce the applicability of your assessment.  

There are other key factors such as teaching performance and administrative contributions that will be considered in our decision. We will make this overall assessment on the basis of the candidate’s total record, not just on research, and according to our criteria and standards. You are not asked to comment on these other areas outside of research unless you have direct familiarity with the candidate’s performance.


If you agree to evaluate Dr./Prof.’s (Name) work, I shall need your written response by (date). Please also indicate if you prefer your evaluation to remain anonymous 

We look forward to your reply.

On behalf of our RTP committee, thank you. 

Sincerely





AAU Head 


Enclosure
I agree


I regret that I am unable



to evaluate the work of_______________________________________	for the granting of Tenure
			      (name of UCAPT applicant)

I do / do not waive my right to anonymity.	





Name





Address


