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Psychology Research Ethics Committee (Psych-REC) Decision Flow Chart for Application 

 
In order to determine which form and accompanying documents to prepare for an application, please consider the following questions and 
directions. These questions are posed to the undergraduate student planning a research project. The student’s faculty supervisor should be 
involved in determining the appropriate responses to the questions. Consultation with the REC Chair is available to all students and their 
supervisors and is encouraged.    

 

 

  

Will your project involve the use only of data already collected as part of a project that no longer has current REB clearance? 

 

Submit to the REC your completed 

FORM A REC APPLICATION FOR 

USE OF ARCHIVAL DATA and any 

additional documents indicated on 

the form. Be sure to indicate on the 

form if the data are being taken 

from open source data sets or 

repositories (e.g. Stats Canada). If 

the data are not from an open 

source or repository, it will be 

necessary to submit with your 

completed form the email/letter 

from the University REB that 

confirmed the now-ended 

clearance of the project for which 

the data were collected. If neither 

you nor your supervisor was the 

principal investigator (PI) on that 

project, an email from the PI, 

confirming that you have 

permission to use the data for your 

project, must also be included as 

part of the application. 

 

Will your project require clearance 

from the Animal Care Committee or 

the department of Environmental 

Health and Safety? You are 

strongly encouraged to obtain any 

required clearance from either 

before submitting your application 

to the REC. 

 

Will your project involve the use of 

data currently being collected (or to 

be collected) as part of an 

application already submitted to 

and cleared by the University REB? 

 

Are you, the student, named as the 

principal investigator on the 

University REB-cleared application? 

 

This would mean that you plan to 

collect data for a new research 

project that has not yet received 

clearance from a research ethics 

board.  

 

Will your project involve a 

vulnerable population or a level of 

risk of an adverse event for 

participants that would be 

considered higher than would be 

encountered by participants in 

everyday life? 

 

Does your project involve 

deception? Review of the 

Deception Checklist document is 

encouraged.  

 

Submit to the REC your 

completed FORM B 

REC APPLICATION 

FOR USE OF DATA 

FROM ONGOING 

PROJECT WITH 

CLEARANCE and any 

additional documents 

indicated on the form.   

 

Forward to the REC 

Chair the email/letter 

from the University REB 

confirming clearance of 

your project. 

 

It is likely that your 

application should be 

submitted to the 

University REB 

(consultation with the 

REC Chair and/or the 

University REB Chair is 

strongly encouraged). 

Upon receipt of 

clearance of your project 

from the University REB, 

should you submit to the 

REB, please forward to 

the REC Chair the 

email/letter from the 

University REB 

confirming clearance of 

the project. 

 

It is likely that your application should be submitted to the University REB (consultation with 

the REC Chair and/or the University REB Chair is strongly encouraged). Upon receipt of 

clearance of your project from the University REB, should you submit to the REB, please 

forward to the REC Chair the email/letter from the University REB confirming clearance of 

the project. 

 

YES 

YES 

YES 

YES 

YES 

NO 

NO NO 

 

NO 

Submit to the REC your 

completed FORM C 

REC APPLICATION 

FOR NEW PROJECT 

and any additional 

documents indicated on 

the form.  

 

Should you and your 

supervisor wish to make 

a change to your project 

after receiving clearance 

from the REC, please 

complete FORM D REC 

REQUEST TO REVISE 

REC CLEARED 

PROJECT.     

 

NO 

Student researchers and their supervisors are required to report to the University REB any 
unanticipated issue or event that may increase the level of risk to participants or has other 
ethical implications that may affect participants’ welfare. Below are the timelines within 
which unanticipated events should be reported to the University REB with a description of 
the event and the researchers’ response. 
 
Unanticipated events:  These are events which may not directly affect participants, but do 
have a negative effect on protocol procedures or other study processes. These should be 
reported to the REB within 10 business days of occurrence. 
 
Adverse events: These are events which affect participants’ welfare or raise risks to the 
participants which may or may not be directly related to the research. These should be 
reported to the REB within 3 business days of occurrence. Researcher may want to 
suspend the research until discussing the event with the REB. 
 
Serious adverse events: These are events which result in harm to a participant, which 
may or may not be directly related to the research or raise physical or mental health risks 
within the research study. These should be reported to the REB within 24 hours of 
occurrence. Researchers must suspend the research until the event is cleared by the REB.  
 
To be clear, the student researcher and their supervisor must report these events to the 
University REB using the REB form for this purpose. 
 
The student researcher and their supervisor should also inform the REC Chair of the 

occurrence of such an event. This can be done simply by copying the REC Chair on email 

correspondence with the University REB. 

The REC will not subject this submission to formal review 

because such a review has already been undertaken. 

REC clearance will be provided to the student researcher 

for documentation purposes only.   


