


  Institutional Quality Assurance Process (IQAP)

Proposed Reviewers for Cyclical Program Reviews 
Instructions:

Under the new provincial Quality Assurance Framework, a review committee must be established for each program undergoing a cyclical program review. 

The review committee will include, as a minimum, two external reviewers and one internal reviewer not from the program under review.  One of the external reviewers will act as chair of the committee.

Summary of the reviewer process steps:
· The AAU Head (or designate) surveys faculty members for names of potential nominees who meet both the arm’s length and expertise requirements (see ‘eligibility criteria’ on next page).
· The AAU submits a list of at least 8 external reviewer candidates to the Quality Assurance office (see ‘Proposed reviewers profile’ on page 3). No more than half of the nominees should be from Ontario. 
· The Dean of Graduate Studies and Quality Assurance will select reviewers from the list of nominees and issue a formal invitation.
· The Quality Assurance office will notify the AAU of the selected two external reviewers who have agreed to serve on the review committee. 

· The AAU should NOT contact or correspond with the reviewers directly. All communication with potential reviewers must be through the Quality Assurance office. If it is brought to the attention of Quality Assurance office that the reviewers have been in contact with the AAU under review the reviewer(s) will be replaced.



Eligibility criteria for reviewer nominees:

1. EXPERTISE: 
· Reviewers should be well-respected and professionally active teachers and scholars in their disciplines, and must have first-hand administrative and/or program assessment experience (for graduate program reviews administrative experience at the graduate level is required). 
· [bookmark: _Toc109207169][bookmark: _Toc109206123][bookmark: _Toc109129131][bookmark: _Toc109125558]There should be a sufficient number of nominees whose area of expertise is representative of each AAU program and/or graduate program field that is being reviewed. If a nominee’s expertise covers more than one program or field please indicate this in the reviewer’s profile (see next page).

2. ARM’S LENGTH: 
All reviewers must be at arm’s length from the AAU or program under review. They cannot:  
· be former faculty members from the program, 
· be current or past collaborators with faculty from the program, 
· be former supervisors or supervisees in the program, 
· be relatives of faculty or staff in the program,
· be involved with activities of the program under review, 
· have published or collaborated with a member or members of the academic program under review within the last six years, or  
· be involved in a conflict with a member of the academic program under review.  

The above is an illustrative, rather than exhaustive list: the AAU should take reasonable steps to avoid recommending a reviewer who could be seen as jeopardizing the impartiality of the review process.

3. No more than half of the nominees should be from Ontario. 





Department of …

Proposed Reviewers for Cyclical Program Reviews

Complete a profile for each reviewer nominee following the template below.
[bookmark: _GoBack]Nominees may be grouped by area of expertise, as related to the programs and/or graduate program fields that are being reviewed. If a nominee’s expertise covers more than one program or field please indicate this in the reviewer’s profile.

	Name of Program(s) under review:  
	



	Proposed External Reviewer No. 1:

	Surname
	Given Name
	Title

	

	
	

	Institution
	Mailing Address

	
	

	Current Position
	

	
	

	Tel.
	E-mail
	URL (if available)

	
	
	

	


Provide a brief explanation of the reviewer’s suitability and relevant experience in relation to conducting the review of this program(s). Please indicate relevant experience in administration (e.g. undergraduate chair, department head, associate dean).

	

	Disclosure of University of Windsor Affiliations and potential conflicts of interest

	


Indicate previous affiliation with Windsor, if any (e.g., visiting professor - indicate date(s), internal reviewer, former employee, any former professor/student relationships with faculty members). Reviewers should be at “arm’s-length” from the program, i.e., no family ties, partnership links, supervisory relations or other types of relationships with individuals in the program(s) under review. Full disclosure of all past affiliations is required to assist in the selection and to confirm an arm’s-length relationship.

	

	

	List any potential conflicts of interest.

	





	Proposed External Reviewer No. 2:

	Surname
	Given Name
	Title

	

	
	

	Institution
	Mailing Address

	
	

	Current Position
	

	
	

	Tel.
	E-mail
	URL (if available)

	
	
	

	


Provide a brief explanation of the reviewer’s suitability and relevant experience in relation to conducting the review of this program(s). Please indicate relevant experience in administration (e.g. undergraduate chair, department head, associate dean).

	








	Disclosure of University of Windsor Affiliations and potential conflicts of interest

	


Indicate previous affiliation with Windsor, if any (e.g., visiting professor - indicate date(s), internal reviewer, former employee, any former professor/student relationships with faculty members). Reviewers should be at “arm’s-length” from the program, i.e., no family ties, partnership links, supervisory relations or other types of relationships with individuals in the program(s) under review. Full disclosure of all past affiliations is required to assist in the selection and to confirm an arm’s-length relationship.

	

	List any potential conflicts of interest.

	





	Proposed External Reviewer No. 3:

	Surname
	Given Name
	Title

	

	
	

	Institution
	Mailing Address

	
	

	Current Position
	

	
	

	Tel.
	E-mail
	URL (if available)

	
	
	

	


Provide a brief explanation of the reviewer’s suitability and relevant experience in relation to conducting the review of this program(s). Please indicate relevant experience in administration (e.g. undergraduate chair, department head, associate dean).

	








	Disclosure of University of Windsor Affiliations and potential conflicts of interest

	


Indicate previous affiliation with Windsor, if any (e.g., visiting professor - indicate date(s), internal reviewer, former employee, any former professor/student relationships with faculty members). Reviewers should be at “arm’s-length” from the program, i.e., no family ties, partnership links, supervisory relations or other types of relationships with individuals in the program(s) under review. Full disclosure of all past affiliations is required to assist in the selection and to confirm an arm’s-length relationship.

	

	List any potential conflicts of interest.

	




	Proposed External Reviewer No. 4:

	Surname
	Given Name
	Title

	

	
	

	Institution
	Mailing Address

	
	

	Current Position
	

	
	

	Tel.
	E-mail
	URL (if available)

	
	
	

	


Provide a brief explanation of the reviewer’s suitability and relevant experience in relation to conducting the review of this program(s). Please indicate relevant experience in administration (e.g. undergraduate chair, department head, associate dean).

	








	Disclosure of University of Windsor Affiliations and potential conflicts of interest

	


Indicate previous affiliation with Windsor, if any (e.g., visiting professor - indicate date(s), internal reviewer, former employee, any former professor/student relationships with faculty members). Reviewers should be at “arm’s-length” from the program, i.e., no family ties, partnership links, supervisory relations or other types of relationships with individuals in the program(s) under review. Full disclosure of all past affiliations is required to assist in the selection and to confirm an arm’s-length relationship.

	

	List any potential conflicts of interest.

	




	Proposed External Reviewer No. 5:

	Surname
	Given Name
	Title

	

	
	

	Institution
	Mailing Address

	
	

	Current Position
	

	
	

	Tel.
	E-mail
	URL (if available)

	
	
	

	


Provide a brief explanation of the reviewer’s suitability and relevant experience in relation to conducting the review of this program(s). Please indicate relevant experience in administration (e.g. undergraduate chair, department head, associate dean).

	








	Disclosure of University of Windsor Affiliations and potential conflicts of interest

	


Indicate previous affiliation with Windsor, if any (e.g., visiting professor - indicate date(s), internal reviewer, former employee, any former professor/student relationships with faculty members). Reviewers should be at “arm’s-length” from the program, i.e., no family ties, partnership links, supervisory relations or other types of relationships with individuals in the program(s) under review. Full disclosure of all past affiliations is required to assist in the selection and to confirm an arm’s-length relationship.

	

	List any potential conflicts of interest.

	




	Proposed External Reviewer No. 6:

	Surname
	Given Name
	Title

	

	
	

	Institution
	Mailing Address

	
	

	Current Position
	

	
	

	Tel.
	E-mail
	URL (if available)

	
	
	

	


Provide a brief explanation of the reviewer’s suitability and relevant experience in relation to conducting the review of this program(s). Please indicate relevant experience in administration (e.g. undergraduate chair, department head, associate dean).

	








	Disclosure of University of Windsor Affiliations and potential conflicts of interest

	


Indicate previous affiliation with Windsor, if any (e.g., visiting professor - indicate date(s), internal reviewer, former employee, any former professor/student relationships with faculty members). Reviewers should be at “arm’s-length” from the program, i.e., no family ties, partnership links, supervisory relations or other types of relationships with individuals in the program(s) under review. Full disclosure of all past affiliations is required to assist in the selection and to confirm an arm’s-length relationship.

	

	List any potential conflicts of interest.

	




	Proposed External Reviewer No. 7:

	Surname
	Given Name
	Title

	

	
	

	Institution
	Mailing Address

	
	

	Current Position
	

	
	

	Tel.
	E-mail
	URL (if available)

	
	
	

	


Provide a brief explanation of the reviewer’s suitability and relevant experience in relation to conducting the review of this program(s). Please indicate relevant experience in administration (e.g. undergraduate chair, department head, associate dean).

	








	Disclosure of University of Windsor Affiliations and potential conflicts of interest

	


Indicate previous affiliation with Windsor, if any (e.g., visiting professor - indicate date(s), internal reviewer, former employee, any former professor/student relationships with faculty members). Reviewers should be at “arm’s-length” from the program, i.e., no family ties, partnership links, supervisory relations or other types of relationships with individuals in the program(s) under review. Full disclosure of all past affiliations is required to assist in the selection and to confirm an arm’s-length relationship.

	

	List any potential conflicts of interest.

	




	Proposed External Reviewer No. 8:

	Surname
	Given Name
	Title

	

	
	

	Institution
	Mailing Address

	
	

	Current Position
	

	
	

	Tel.
	E-mail
	URL (if available)

	
	
	

	


Provide a brief explanation of the reviewer’s suitability and relevant experience in relation to conducting the review of this program(s). Please indicate relevant experience in administration (e.g. undergraduate chair, department head, associate dean).

	








	Disclosure of University of Windsor Affiliations and potential conflicts of interest

	


Indicate previous affiliation with Windsor, if any (e.g., visiting professor - indicate date(s), internal reviewer, former employee, any former professor/student relationships with faculty members). Reviewers should be at “arm’s-length” from the program, i.e., no family ties, partnership links, supervisory relations or other types of relationships with individuals in the program(s) under review. Full disclosure of all past affiliations is required to assist in the selection and to confirm an arm’s-length relationship.

	

	List any potential conflicts of interest.

	




1

image1.jpg
University
of Windsor





 


 


1


 


 


 


 


 


Institutional Quality Assurance Process


 


(IQAP)


 


 


Proposed 


Reviewers


 


for 


Cyclical


 


Program 


Reviews


 


 


Instructions:


 


 


Under the new provincial 


Quality Assurance Framework


, 


a 


review committee must be 


established for 


each


 


program 


undergoing a cyclical program 


review


. 


 


 


The review committee will include


,


 


as a minimum


,


 


two 


external


 


reviewers and one 


internal


 


reviewer not from the program under review.  


O


ne of the external reviewers will act as chair of 


the committee


.


 


 


Summary of


 


the 


reviewer 


process


 


steps


:


 


·


 


The AAU Head (or designate) surveys faculty members for names of potential nominees 


who meet 


both


 


the arm’s length and expertise requirements (


s


ee 


‘


eligibility 


criteria


’


 


on 


next page


).


 


·


 


The AAU 


s


ubmits a


 


list of 


at least 


8


 


external reviewer


 


candidate


s


 


to the


 


Quality 


Assurance


 


office


 


(see 


‘


Proposed reviewers 


p


rofile


’


 


on page 3)


. 


No more than half of the 


nominees should be from Ontario.


 


 


·


 


The Dean of Graduate Studies and Quality Assurance


 


will 


select 


reviewers from


 


the list 


of nominees


 


and issue


 


a


 


formal


 


invitation


.


 


·


 


The Quality Assurance office


 


will no


tify the AAU of the selected 


two external 


reviewers


 


who have agreed to serve on 


the


 


review committee.


 


 


 


!


 


The AAU should NOT contact or correspond with


 


the reviewers 


directly


. All communication with potential reviewers must be through 


the Quality Assurance office.


 


If it is brought to the attention of Quality 


Assurance office that the reviewers have been in contact with the AAU 


under review the reviewer(s) will be replaced.


 


 


 


 




    1           Institutional Quality Assurance Process   (IQAP)     Proposed  Reviewers   for  Cyclical   Program  Reviews     Instructions:     Under the new provincial  Quality Assurance Framework ,  a  review committee must be  established for  each   program  undergoing a cyclical program  review .      The review committee will include ,   as a minimum ,   two  external   reviewers and one  internal   reviewer not from the program under review.   O ne of the external reviewers will act as chair of  the committee .     Summary of   the  reviewer  process   steps :      The AAU Head (or designate) surveys faculty members for names of potential nominees  who meet  both   the arm’s length and expertise requirements ( s ee  ‘ eligibility  criteria ’   on  next page ).      The AAU  s ubmits a   list of  at least  8   external reviewer   candidate s   to the   Quality  Assurance   office   (see  ‘ Proposed reviewers  p rofile ’   on page 3) .  No more than half of the  nominees should be from Ontario.        The Dean of Graduate Studies and Quality Assurance   will  select  reviewers from   the list  of nominees   and issue   a   formal   invitation .      The Quality Assurance office   will no tify the AAU of the selected  two external  reviewers   who have agreed to serve on  the   review committee.       !   The AAU should NOT contact or correspond with   the reviewers  directly . All communication with potential reviewers must be through  the Quality Assurance office.   If it is brought to the attention of Quality  Assurance office that the reviewers have been in contact with the AAU  under review the reviewer(s) will be replaced.        

