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Notice of Intent for the 
(enter proposed degree level and program title)


General Information 

	Proposed degree and program name: 

	Home Faculty: 


	Home Department / Program: 

	Primary Program Proposal Contact(s): 


	Target Start Date: 

	

	Program Type: (Please select/highlight from types to the right)
	· Undergraduate Certificate
· Undergraduate Diploma
· Undergraduate Degree Program
· Graduate Diploma
· Master’s Degree
· Doctoral Degree 




1) Program Description and Rationale 

a) Briefly describe the program and the rationale for its addition to the university. 


b) If applicable, describe the relationship between this program and other programs offered by the unit.



2) Program Structure 
a) Describe the proposed structure for the program curriculum, including information about program and course requirements.


b) Describe the planned modes of delivery (e.g. classroom, online, hybrid), and other information relevant to the program curriculum. 


c) Describe any Experiential Learning opportunities. If there are Co-op opportunities, differentiate these from experiential learning opportunities. 


3) Audience and Demand 
a) Identify the target student audience(s) for the proposed program. 


b) Provide information on the anticipated enrolment for the first five years of the new program, using the table provided below. Explain the rationale behind the anticipated enrolment numbers and the target steady state enrolment. 


	
	Anticipated Enrolment

	Year 1 
	

	Year 2
	

	Year 3
	

	Year 4
	

	Year 5 
	


 
c) Provide information on the labour market demand for graduates of the proposed program. 





4) Program Comparators
a) Provide information on any comparable existing programs in Ontario (up to three), along with what will distinguish the proposed new program from its competitors. 




5) Tuition 
a) Describe the tuition fee structure for the proposed program, including whether or not the intention is to seek funding approval from the Ministry of Colleges and Universities. 

b) Provide information on how the tuition fee outlined in a) aligns with comparator programs identified in 5a. 



6) Human and Physical Resources 
a) Explain how the new program will be staffed, and if any new faculty resources are needed in order to run the program effectively. Include a discussion about how faculty resources for the new program will affect, positively or adversely, other existing programs offered by the academic unit or at the university. 


b) Identify any other (non-faculty) human resource needs for the new program. 


c) Identify any new or unique physical space or infrastructure needs for the new program. 

8. Consultations 
a) Describe any consultations about the new program that have already taken place, as well as plans for future consultations to be undertaken with all relevant and impacted academic and administrative units. 



* Any AAU impacted by the new program development must be consulted. Examples include: cross-appointed faculty, course offerings, facilities etc.  
**An email from the AAU Head confirming they have been consulted can be appended to the form in lieu of letter.


Statement of Intent Checklist 
	[bookmark: Check2]|_|
	All sections of the Statement of Intent template have been completed.

	[bookmark: Check4]|_|
	Letters of support (email confirmation accepted as well) have been included from all relevant AAUs/Deans (for NPSC meeting).




Please submit the Notice of Intent application to IQAP@uwindsor.ca and/or pkollar@uwindsor.ca once completed. Applicants will then be notified of date and location of meeting with the New Program Steering Committee (NPSC). NPSC meetings are held on Wednesday afternoons beginning at 3:30 p.m. 























	This section will be completed following the meeting with the 
New Program Steering Committee: 



	Steering Committee Contact Name:
	

	Date of Meeting:
	

	Comments (including consultation plan):



	



	Provost’s Preliminary Program Development Approval 

	Signature:



	Date :

	Comments:
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