DECLARING A MAJOR Uw Student

This Job Aid will help students to: declare a major 3. Inthe left navigation menu, click Change of Program
| Application
Key Points

[+ Student Academic Summary

Enroliment Deadlines

« Students need to complete a Change of Program Application in
UWinsite Student to declare their major

= Student Evaluation of Teaching

@ Self Service Letters

» Change of Program Application

] Law Unofficial Grade Report

Steps to Declare a Major

f Retuming Student Application

1 Graduation -

1. Log into UWinsite Student

2. Onthe Student Homepage, click the My Academics tile 4. Read the instructions displayed on the main page and keep a
—— note of the deadline dates for each term. Then, click the Create
P et New Application button.

University =
of Windsor

56% Complete

Financial Aid Manage Classes

Login History My Academics
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Steps to Declare a Major (continued)

5.
6.

To begin, click the Application Start button.

In the Personal Information section, select an option for
Gender. Click the Continue button. If you want to save your
application to complete later, click the Save button.

iversi = ® m
University
of Windsor
Personal Information
23% Complete:
First Middle Last
Date of Birth & Gender
Date of Birth
| Gendler M _
Proof of Legal Name Change
1§ your legal name has changed since your last stiendanca at the University of Windsor, please submit proof
f legal name change. i.e.. copy of curment valid passport. mamiage certificate etc,
Attach document here
Add Attachment
‘ SAVE CONTINUE h
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In the Contact Information section, review your address,
phone, email and emergency contact details. Update if
necessary. Click the Continue button.

In the Education History section, enter your post-secondary
details IF you have attended a post-secondary institution since
your last registered semester at UWindsor. Otherwise, click the
Continue button.

If you need to provide Education History:

- Click the Add University/College button. In the College Search dialog

box, enter the details of your university/college and click the Search
button.

- If your college/university does not appear in the list, click the Int’l Post-

sec — Not in List or CDN Post-sec. — Not in List buttons to enter the
name of the college/university.

- Enter the From Date and To Date of your post-secondary education

and click Apply.

- You can add more post-secondary universities/colleges by clicking the

Add University/College button again.

- Click the Continue button to move to the next section or the Save

button to complete your application later.
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Steps to Declare a Major (continued)

@University ERAQA QO = B
of Windsor
9. Inthe Program Selection section: S
. In the Admit Term field, select the term for which you are declaring —

:
your major. o —

. Click the Search for Program button.

. In the Search & Select Program dialog box, enter a keyword for
your program/major. Click the Search button.

Select

Select

Select

*  Click the Select button next to your desired program/major in the [ om
search results. — -
- COMBINED MAJORS: To select a program that allows you to combine

two fields of study, you will need to select your first field of study
(primary program & plan) from options that include the words
“Combined Program” in the description. For example: “Bachelor of Arts
(Honours) — Psychology (Combined Program).” To add your second

field of study, click on the Search for Program button a second time . .
and choose from the option that include the words “2" Field of Study” in 10.  Click the Continue button.
the description. For example: "History (2" Field of Study). 11. If you were Required to Withdraw the last time you attended

- CO-OP: If you are seeking admission to a Co-operative Education
program, visit www.uwindsor.ca/coop-workplace-partnerships/ for
information on how to apply.

- THESIS: Program/Plan stack updates to include the Thesis sub-plan
will occur following registration into your first thesis course. As such,
you DO NOT need to declare a thesis.

UWindsor, complete the Rationale for Readmission text field.
Otherwise, leave the field blank and click the Continue button.
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Steps to Declare a Major (continued)

12. Onthe Review and Submit page, check the acknowledgement
checkbox and click the Submit Application button.

University =
of Windsor

Review & Submit

w 3l

100% Complete:

Review & Submit Instructions

Notice of Disclosure Confidentiality and Use of Personal Infermation
(FIPPA)

hitp:flvviw uwindsor cairegistrar519/notice-disclosure-confidentiality-and-use-personal
infort

I ® | acknowledge that information provided in the application is correat as per my knowiedge: I

Submit Application

BACK

13. You will receive a confirmation of your application along with the
Application Number. Click the OK button.

Application Submitted

Thank You For Submitting Your Application

UserID

Your Application Number is; =350

=
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14. You will be redirected to the Change of Program Application

page. You can view the submitted application.

Submitied

000013561

Internal Admission Application

Bachelor of Human Kinetics (Honours) -
Sport Management/Eachelor of Human
Kinetics/Sport Management

Fall 2019

Cpen




DECLARING A MAJOR

Monitoring the Status of Your Major Declaration

1.

To check the status of your major declaration, log in to UWinsite
Student. Select the Applicant Homepage from the drop-down next
to Student Homepage.

Click the Admissions tile to view the active application.

‘ﬁ' UniversityarWindsor » Applicant Homepage

Admissions Login History Financial Aid Tasks

=

1 active application DAIDONE

poy

All active applications will be listed & the status of the application
will be displayed. If any action is required on your behalf, it will be
listed under the To Do List tab

Fall 2019

Undergracuate

Bachedor of Human Kinetics
University of Windsor

To Do List

[L Application Status Application

S Application Date 06/13/2019
2 Requests
Application Number 10025160

Academic Plan Movement Science-Honours Plan

Status Application Complete
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You will receive an email when a decision is made on your
application.

. If admitted, the Status of your application will be “Admitted” and
you can click the View Decision Letter link to see the details of
the admission.

*  You can then accept or decline the offer of admission by clicking
the Accept or Decline button.

Application Status

Fall 2019

Undergraduate

Bacholor of Human Kinetics
Universay of Windsor

To Do List

{1 Application Status Application

L5, Application Date 06/13/2019
2 Requests
Application Number 10025160

Academic Plan Movement Science-Henours Plan

ISlulu-. Admitted @ View Decision _ez.é,l

Accept | Decline

Additional Reference Materials: www.uwindsor.ca/uwinsitestudent
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