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	REB# 

For Office Use Only


Research Ethics Board
Application to Involve Human Participants in Research
SECONDARY/ARCHIVAL USE OF DATA 
Submit one copy (1 signed copy) of this form to: Office of Research Ethics, University of Windsor, 2146 Chrysler Hall North, Windsor, ON., N9B 3P4. 
1. TITLE OF RESEARCH PROJECT

	     


Date:       
Estimated start date for this project:

      
Estimated completion date for this project:
      
2. INVESTIGATOR INFORMATION

Investigator:

	Title:                   
	Name:      

	Department (or organization if not affiliated with U of Windsor):      

	Mailing address:      

	Phone:                                          
	Email:      


Level of Project

	Faculty Research  FORMCHECKBOX 
                                           

	Post-Doctoral Research  FORMCHECKBOX 
                                          

	Student Research: Doctoral  FORMCHECKBOX 
    Masters  FORMCHECKBOX 
       Student Number      


 Faculty Supervisor/Sponsor:

	Title:                   
	Name:      

	Department (or organization if not affiliated with U of Windsor):      

	Mailing address:      

	Phone:                                          
	Email:      


3. LOCATION(S) WHERE THE RESEARCH WILL BE CONDUCTED:
If the research is to be conducted at a site requiring administrative approval/consent (e.g. in a school), please include all draft administrative approval/consent letters.  It is the responsibility of the researcher to determine what other means of approval are required, and to obtain approval prior to starting the project. Please ensure that a Letter of No Objection has been obtained and included in the package submitted for hospital sites. 

(Please indicate all that apply)
University of Windsor 
 FORMCHECKBOX 

Hospital   FORMCHECKBOX 
        specify site(s)    
A letter of No Objection has been included Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 

School board or community agency  FORMCHECKBOX 
        specify site(s)
Community within the Windsor-Essex County Area  FORMCHECKBOX 
        specify site(s)

International  FORMCHECKBOX 
        specify site(s)

Other  FORMCHECKBOX 
        specify site(s)

4.  
OTHER RESEARCH ETHICS BOARD APPROVAL(S)

(a) Does the research involve another institution or site?
Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 

(b) Has any other REB approved this project?     
            Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 

If Yes, please provide a copy of the approval letter upon submission of this application.

If No, will any other REB be asked for approval?  

Yes  FORMCHECKBOX 
       (please specify)

 No  FORMCHECKBOX 

5.  
FUNDING OF THE PROJECT

(a) Please check one:
	Funded   FORMCHECKBOX 

	Agency:      
	ORS Fund #:      


	
	Agency:      
	ORS Fund #:      

	Applied for funding   FORMCHECKBOX 

	Agency:      
	Submission date:      


	
	Agency:      
	Submission date:      

	Unfunded  FORMCHECKBOX 



If one protocol is to cover more than one grant, please include all fund/grant numbers. 

(b) If waiting for funding, do you wish to postdate ethics approval to the release of funds?  
Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 

(c) For funded research, will more than one protocol be submitted to cover all research funded by the respective grant?  
Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 
  

If Yes, this is #       of (anticipated)       

6. 
CONTRACTS

Is there a funding or non-funded agreement associated with the research?   Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 
  

If Yes, please include a copy of the agreement with this application.  


	SECTION B – SUMMARY OF THE PROPOSED RESEARCH


Please include a list of appendices for all additional materials submitted. 
*Ensure the original consent to conduct the research is included in this package. 

7. 
RATIONALE

Describe the purpose and background rationale for the proposed project, and the hypotheses or research questions to be examined in this study. This background should be succinct but include all information that an educated layperson needs to understand the purpose of the proposed project.
     
	SECTION C – DATA COLLECTION


Please include a copy of the original instrument.
8.
Describe the nature of the data to be used.

     
9.
Describe the conditions under which the data was created.

     
10.
When was the data collected?  

     
11.
Where was the data collected?
     
12.
Who owns the data and has permission been given for the use outlined in this application? (Provide details if necessary.)
     
	SECTION D – THE INFORMED CONSENT REQUIREMENTS


13. 
THE CONSENT PROCESS
Describe the process that the investigator(s) used to obtain informed consent in the original collection of data.  Please attach a copy of the original consent form; in the absence of an original consent form, describe the conditions under which the data was collected including the original purpose of the data collection.  Did the participants provide consent for a subsequent use of their data?

     
	SECTION E – CONFIDENTIALITY and PRIVACY


14.  
CONFIDENTIALITY/ANONYMITY

Please review the companion document for information on distinguishing anonymity and confidentiality.

(a) Will the data be treated as confidential?
Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 

(b) Will the participant be anonymous to the researcher or anyone associated with the research? 

Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 

(c) Describe the procedures to be used to ensure anonymity/confidentiality of participants or informants, where applicable, or the confidentiality of data during the conduct of research and dissemination of results (for instance, have identifiers of the participants been removed)?
     
	SECTION F – CONTINUING REVIEW OF ONGOING RESEARCH


15.
Will the results of this research be used in a way to create financial gain for the researcher?
 FORMCHECKBOX 
   Yes

 FORMCHECKBOX 
   No

If YES, please explain.

     
16. 
Is there an actual or potential conflict of interest?

 FORMCHECKBOX 
   Yes

 FORMCHECKBOX 
   No

If YES, please explain for researchers who are involved.

     
	SECTION G – SIGNATURES


All researchers must sign below:

As the Principal Investigator on this project, my signature confirms that I will ensure that all procedures performed under the project will be conducted in accordance with all relevant University, provincial, national and international policies and regulations that govern research involving human participants (see [SOURCE, REB Web site], for relevant documentation).  Any deviation from the project as originally approved will be submitted to the Office of Research Ethics for approval prior to its implementation.      

For student researchers, my signature confirms that I am a registered student in good standing with the University of Windsor.  My project has been reviewed and approved by my advisory committee (where applicable).  If my status as a student changes, I will inform the REB.

I agree to comply with the Tri-Council Policy Statement and all University of Windsor policies and procedures, governing the protection of human participants in research, including, but not limited to, ensuring that:

· the project is performed by qualified and appropriately trained personnel in accordance with REB protocol;

· no changes to the REB approved protocol or consent form/statement are implemented without notification to the REB of the proposed changes and receipt of the subsequent REB approval;

· significant adverse effects are promptly reported to the REB within 5 working days of occurrence; and

· at a minimum, a progress report is submitted annually or in accordance with the terms of certification.
	Signature of Principal Investigator:                                                                           Date:          

Signature of Co-Investigator (s):                                                                           Date:          

Signature of Co-Investigator (s):                                                                           Date:          

Signature of Co-Investigator (s):                                                                           Date:          

Signature of Co-Investigator (s):                                                                           Date:          

Signature of Co-Investigator (s):                                                                           Date:          

Signature of Co-Investigator (s):                                                                           Date:          


For Graduate Students the signature of the Faculty Supervisor is required.  For Post-Doctoral Fellows and Visiting Professors or Researchers, the signature of a Faculty Sponsor is required.

I certify that the information provided in this application is complete and correct and approve the scientific merit of the research project and this Ethics Review application.

I understand that as principal Faculty Supervisor, I have ultimate responsibility for the conduct of the study, the ethical performance of the project and the protection of the rights and welfare of human participants.

I understand that as Faculty Sponsor, I have responsibility, as the University of Windsor representative, for the conduct of the study, the ethical performance of the project and the protection of the rights and welfare of human participants.

I agree to comply with the Tri-Council Policy Statement and all University of Windsor policies and procedures, governing the protection of human subjects in research, including, but not limited to, ensuring that:

· the project is performed by qualified and appropriately trained personnel in accordance with REB protocol;

· no changes to the REB approved protocol or consent form/statement are implemented without notification to the REB of the proposed changes and receipt of the subsequent REB approval;

· significant adverse effects are promptly reported  

· at a minimum, a progress report is submitted annually or in accordance with the terms of certification.

	Signature of Faculty Supervisor / Sponsor (circle one):                                                                           

Date:          
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