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SO, YOU WANT TO REGISTER ONLINE!

This guide is carefully designed to walk you through our online registration 

process, step by step! 

The online Registration system opens up promptly 8:00am on the day registration starts.

Registration over the phone begins at 8:00am. You can call anytime before 8:00am on the 
day of Registration to put yourself “in line” by leaving us a message; we will be returning 

phone calls in the order that they are received.

When you call, just leave us your name and phone number. 
You do not need to leave your course list or payment information in the message, 

we will call you back for that!
Once you’ve left your message, you do not need to keep trying the line. 

We will call everyone back ASAP!

We are not accepting in-person registrations at this time.



BEFORE YOU BEGIN…

Before you begin the online registration process, you will need to get a few 

things ready!

Here’s what you’ll need:

1. The list of courses you want to take

2. An active VISA or MASTERCARD in your name. You cannot register online 

with DEBIT CARD, AMEX, VISA DEBIT, or MASTERCARD DEBIT.

3. A valid email address



NOW FOR THE FUN STUFF!

To begin, go to www.eldercollege.ca



CREATE A BRAND-NEW ACCOUNT

If this is your FIRST  TIME registering with us select the “New User?” button to



CREATE A BRAND-NEW ACCOUNT
 You make-up your own User Name.  It can be anything, something easy to remember.  

 Don’t forget to WRITE IT DOWN because you need it and your password every time you sign in! 

 Fill in the rest of the form, and click on the “Register” button!



LOGIN TO AN EXISTING ACCOUNT

If you have taken classes with us before and already have an account click on the “Login” button. 



LOGIN TO AN EXISTING ACCOUNT

Enter your User Name and Password, and click the “Login” button!



COME ON IN!

You’re in! Now, what do you want to do?



COME ON IN!
To browse and register, click either of the “Browse Courses” buttons. 

To view courses you already registered for this semester, click the “View My Schedule”  button.        
To change your profile or contact information, click the “Update my Profile” button. 



TAKE A LOOK AROUND…
On the Browse Courses page, scroll down to see the complete list of courses. 

OR click the “Search for a course” button and choose one of the fields to search.

Scroll 
Down

Click to 
Search



TAKE A LOOK AROUND…

Click the “View Course” button if you would like to see more information about a course!



TAKE A LOOK AROUND…

Take a look at the course information, and if that’s the one you want, 
scroll to the bottom and click the “Register for this Course” button!



TAKE A LOOK AROUND…

If you know exactly what you are looking for, find your courses and click “Add to Cart” button.



WHAT’S NEXT?

Every time you click “Add to Cart” you will be shown a green “Course has been added to cart!” message. 

You will also see your “Shopping Cart” icon has a number beside it showing how many courses you have added. 



WHAT’S NEXT?

Now you can add more courses by clicking on the “Browse More Courses” button

When you are done you can click on the “Complete Your Registration” button or click on the “shopping cart” icon.



WHAT’S NEXT?

Is that all for today? You’ll see your total cost on the right side.
Click PROCEED TO CHECKOUT to process payment.



YOU ROCK!

You should receive a confirmation email almost instantly to confirm your 
enrollment. 

You will also receive email receipts for all registrations/payments processed online!

If you have difficulty at any point in the registration process, please feel welcome to 
call 519-253-3000 x4901

We hope you found this resource helpful and wish you luck in the wonderful world 
of online registration! We also welcome any feedback you can suggest to make this 

guide as user-friendly as possible!

Thank you!!


