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  ACADEMIC POLICY COMMITTEE (APC) 
Minutes of Meeting 

Date: Friday, October 26, 2012 
Time: 10:30-12:00 
Room: 203 Toldo 
 
Committee Members: Dr. Rick Caron (Chair), Dr. Lorna deWitt, Dr. Marcello Guarini, Dr. Ed King, Dr. Erika 
Kustra, Dr. Anna Lanoszka, Dr. Derek Northwood, Dr. Victoria Paraschak, Mr. Stephan Pigeon, Ms. Nadia 
Timperio, Prof. Larry Wilson. 
 
Absent: Ms. Sandra Aversa, Ms. Hagar Elsayed, Dr. Martha Reavley, Dr. Geri Salinitri, Dr. Bruce Tucker, Dr. 
Shuzhen Zhao.  
 
In Attendance: Ms. Lorraine Grondin, Prof. Brian Taylor, Ms. Renée Wintermute and Ms. Alison Zilli (University 
Secretariat). 
 
Although items were not discussed in sequential order, the minutes do reflect the agenda order of business. 
 
Formal Business 
 
1 Approval of Agenda  
  
 MOTION: That the agenda be approved. 

Wilson/deWitt 
CARRIED, as amended 

2 Approval of Minutes  
 A minor editorial correction was made. 
 

MOTION: That the minutes of the meeting of September 28, 2012 be approved. 
Northwood/Lanozaka 

CARRIED, as amended 
 
3 Business arising from the minutes 

3.1 Update on Policy on University Access to Student Emails and Disclosure  
Members were informed that the draft Policy on Email and Disclosure has been sent to McTague Law 
firm for further review. Once a legal opinion is provided, Academic Policy Committee will review the 
policy and feedback. Members were also informed the Supreme Court of Canada released an important 
judgment on the issue of workplace computers and privacy. The decision is R. v. Cole, 2012 S.C.C. 53.  

 
Items for Approval 
4 Outstanding Business 

4.1 Examination Booklets - Revision 
(See document APC121026-4.1 for more details.) 

 
NOTED:  
• The amalgamation of the examination booklets and the removal of colours for mid-terms and final-

examination booklets will be much more cost efficient for the University.  
• Since many instructors are opting to use electronic Scantron answer sheets or lined paper as a 

means of recording answers for final examination, rather than using the examination booklets the 
need to have two exam booklets has significantly decreased.  

• Excess final examination booklets were being left in exam locations reducing the value of 
differentiation in the booklets as a method of integrity enforcement.  

 
MOTION: That the mid-term and final examination booklets be merged into one booklet.   

 
Parashak/deWitt 

CARRIED 
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4.2 New Beginning Policy - Revision 
(See document APC121026-4.2 for more details.) 
 
MOTION: That the proposed revisions to the New Beginning Policy be approved: 
 
1. A student seeking re-admission to the University of Windsor for a first-entry undergraduate program 

may apply to have all previous course attempts removed from consideration in the major and 
cumulative grade point averages, provided that s/he has completed a minimum of four courses 
was previously enrolled at the University of Windsor for a minimum of one semester, equivalent to a 
minimum of four completed courses, and was not registered enrolled at the University of Windsor for 
at any time during the three or more consecutive years prior to the time of re-admission.   

 
King/Pigeon 

 
NOTED:  
• The proposed revision seeks to provide greater clarification so that the phrase “ was not enrolled at 

the University for three or more consecutive years” is not misinterpreted as being permissible only 
for students who were enrolled for less than three years, rather than pertaining to students who have 
been away form the University for more than three years.  

• In response to a question raised as to whether students “starting from scratch” can select to retain 
courses on their transcript which will count towards their average if one of them was, for example, an 
A, while all the other might have been failures, it was noted that students seeking re-admission 
under this policy do not have this option.  

• On the one hand, concern was raised regarding the issue that the timeframe of three years does not 
appear to be substantial enough to allow students to have a new beginning at University. It was 
expressed that there is a fine line between providing accessible education to students vs. 
jeopardizing the reputation of the University of Windsor.  

• On the other hand, it was strongly expressed that three years is a sufficient amount of time to be 
away from the University. Supporting students towards a successful educational journey should be 
an basic philosophy for our institution. A  “new beginning” is extremely valuable to many students’ 
future.   

• Eligibility under the policy may include students who are entering a new discipline or who have done 
poorly for a number of reasons, including health issues, family crisis, etc. 

 
AGREED:  
• The following amendment was suggested: A student seeking re-admission to the University of 

Windsor for a first-entry undergraduate program may apply be eligible to apply to have all 
previous course attempts removed from consideration in the major and cumulative grade point 
averages. 

• In response to questions raised, it was noted that much of the issues raised are addressed in the 
policy, of which only a small excerpt is provided here. It was therefore agreed that the New 
Beginning Policy (in its entirety) with proposed revisions be placed on the next agenda.  

 
WITHDRAWN 

 
4.3 Undergraduate Policy - Revision 

(See document APC121026-4.3 for more details.) 
 
The policies were separated into two separate motions: 1) Withdrawal from Programs or Courses; 2) 
Additional Undergraduate Degrees.   
 
Withdrawal from Program or Courses 
 
MOTION 1:  That the proposed revision to the regulations for Withdrawal from Program or 

Course be approved. 
Parashak/deWitt 

 
NOTED:  
• The proposed revision clarifies current university practice, as it has been many years since full-time 
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students withdrawing from the University were required to undergo an exit interview.  
• The Faculty of Education contacts students who have decided to withdraw from university on a more 

informal basis in order to see if there is something that can be done to assist the students in 
continuing their studies or to determine if there is a way to resolve the students’ issues.  

• Given that the University is interested in retaining students in program, it was noted that a change in 
the current policy may hinder the gathering or information pertaining to why students choose to 
withdrawal. However, it was also noted that this policy cannot be meaningfully enforced or adhered 
to. 

• In response to the suggestion that an online survey may be an alternative method for having an exit 
interview if students choose to withdraw, it was noted that it may be timely to consider another 
method of collecting such information from students. A policy is not the correct pathway for achieving 
this goal. 

 
AGREED:  
• The following amendment be made to the second sentence under section 1: “Students who find it 

necessary to withdraw form the University may drop their course over the web or must notify the 
Registrar in person or by registered mail.  

• The Committee agreed that the University cannot prevent a student from withdrawing if s/he has not 
participated in an interview. However, the importance of reaching out to students who withdraw from 
studies was stressed and the notion of creating formalized exit surveys for students who leave the 
University at any juncture was raised. The data collected would be helpful in ongoing retention 
efforts and efforts to enhance the student experience. 

CARRIED, as amended 
 

Additional Undergraduate Degrees 
 
MOTION 2: That the proposed revisions to the regulations on Additional Undergraduate Degrees 

be approved.  
Parashak/King 

 
NOTED:  
• The proposed revisions seeks to clarify that the major of a second degree for Economics and 

Computer Science must be distinct form the major in the first degree. For example, a student with a 
BA Honours degree In Economics may not receive a BSc Honours Degree in Economics, and a 
student with a BCS Honours degree Computer Science may not receive a BSc Honours degree in 
Computer Science.  

• Students who complete a general degree at University of Windsor and then complete an honours 
degree must rescind their general degree in order to receive the honours degree.  

• Students who have completed a general degree at another university and then transfer to Windsor to 
complete an honours degree can do so, but must take additional courses in accordance with the 
policy.  

• Concern was raised regarding the section of the policy pertaining to the students applying to the 
BASc program after receiving the BEngTech degree as the current wording does not clearly specify 
how many engineering courses may be counted towards the BASc program. In response, it was 
noted that the current policies would cover the allowable transfer credit.  

 
AGREED:  
• Clarification be sought pertaining to the clause for BEngTech graduates interested in pursuing a 

BASc.  
• The revised policy wording will be circulated to APC members for feedback/approval. 

 
CARRIED, subject to the above 

 
Items for Information/Discussion 

 
5 Reports/New Business 

5.1 Class Size and Enrolment   
(See document APC121026-5.1 for more details.) 
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NOTED 
§ Members were reminded that at the last meeting a concern was raised pertaining to the issue that 

students are not able enroll in courses even when there are enough seats in the classroom, due to 
enrolment caps.  

§ A comprehensive overview was provided to members on the undergraduate enrollment statistics vs. 
room capacity as well as the enrolment limit vs. room capacity inclusive of the academic level of the 
course and the faculty code.  

§ There are some rooms in which student capacity is not recorded and because of this, they have 
been include in their own category and there are some courses where rooms are not required (such 
as distance education courses).   

§ Any undergraduate course (excluding law, education) that had a wait list was included in the 
research. This was done regardless of the following points: 1) other sections of the same course had 
seats open for students; 2) students were registered in a different section of the same course; 3) 
course was limited due to laboratory considerations; 4) students on the wait list had already received 
a notification, but were still on the wait list; 5) students had received a notification on the last day of 
the free add period but had not registered in the last day; and, 6) a seat had been made available for 
students but they chose not to register. 

§ Although many departments do not open there enrolment caps to allow additional students to 
register, there are some departments such as Mathematics and Computer Science that are regularly 
able to open their enrolment to meet room capacity. 

§ For some Faculties, students were also signed in based on their particular need, which increases 
enrolments over the limits set on the course.  

§ In response to a question raised regarding what the rationale is for departments or instructors not 
opening up their enrolment cap when there is seating capacity in the room, it was noted there are a 
variety of different reasons such as pedagogical/course delivery constraints.  

§ In response to a question raised as to whether a room that only seats 100 can be opened-up so that 
110 students can register in the class with the assumption that student attendance is never at full 
capacity, it was noted that this cannot be done due to fire marshaling regulations. 

§ Although there are often more seats than students in seminar courses the rationale for not having a 
larger number of students could be pedagogically valid. A small seminar course may provide 
valuable opportunity for students to work closely with peers and instructors in a shared intellectual 
space.  

§ In response to a question raised, it was clarified that the enrolment statistics only pertain to 
undergraduate students, not graduate students.  

 
AGREED: 
• Given that a creation of a policy or practice pertaining to class size and enrolment touches upon 

several issues from pedagogy to workload and funding (i.e., hiring of additional TA/GA’s), it was 
suggested that a small informal group be established to do further research on this topic. It was also 
agreed that if a policy is developed, then a wide consultation process will need to be undertaken 
inclusive of faculty members.  

• Anyone interested in joining the group can contact the Dr. Rick Caron, chair of Academic Policy 
Committee.  

 
5.2 APC Subcommittee on English Language Proficiency 

(See document APC121026-5.2 for more details.) 
 

NOTED: 
• The APC Subcommittee on English Proficiency (which was created during the 2011-2012 

academic year) was given the following mandate: 1) to review undergraduate and graduate English 
Language Proficiency requirements; and, 2) to review the following recommendation which 
stemmed form the Academic Integrity Report: “Test all students for English proficiency upon arrival 
at the University of Windsor. Stream students into programs and course sections as appropriate.” 

• A comprehensive over of the recommendations of the Subcommittee was provided to members. 
• One of the most important factors in generating this report was being able to differentiate between 

proficiency and competency in relationship to the mandate as competence is defined as being 
“knowledge of the language” and proficiency is defined as the skill demonstrated in its use. (i.e., 
expert vs. adequately qualified/capable). 

• In response to a question raised about TOEFL vs. the new English language proficiency test that 
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has been developed internally by the University of Windsor in order to screen for international 
recruitment, it was noted that it differs in that it will serve to better test for proficiency, whereas the 
TOEFL tests which level a student will fit into the English Language Proficiency (ELIP) program.  

• After much review, the Subcommittee did not recommend any changes to the University’s 
minimum requirements for English Language proficiency and did not recommend that all University 
of Windsor students be tested for English proficiency prior to admissions. 

 
AGREED: 
• The Chair of APC, University Secretary and Chair of the Subcommittee will meet to further 

discussion the proposal in order to determine procedurally how to appropriately move the various 
recommendations forward to Senate.  

• The report be placed on the next agenda. 
  

5.3  Annual Reports 
  This item was deferred to the next meeting.  

 
Additional Business 
 
6 Question period/Other Business 

6.1 APC Subcommittee Updates (Subcommittee on Acceptance of Exceptional Secondary Students in 
University Courses and Subcommittee on APC-SC Committee) 
 
This item was deferred to the next meeting. 
 

7 Adjournment 
 

MOTION: That the meeting be adjourned. 
Parashak/Lanoszka 

CARRIED 


