Change of Exam Process for Students 
When can I request a change of exam?
· I have already scheduled all my assessment in AIM as they are in the syllabus or UWinsite Student. 
· I have a “Time Shift” accommodation 
· I have “One exam per 24/48 hour” accommodation 
· I have” May need to reschedule due to flare ups” accommodation 
If you are registered with SAS and become ill outside of the functional limitations of your disability, then you will need to follow the "missed exam procedure" through your faculty. 
Student Accessibility Services cannot guarantee a professor will grant the request to reschedule; they may re-weight or come up with another equitable solution that they deem suitable under Universal Design for Learning. 
Process 
1. Schedule ALL in-person exams in AIM as they appear in your syllabus/UWinsite by the SAS deadline dates. 
2. Request a Change of Exam Form from exam@uwindsor.ca. In the email outline the reason for the change as per your accommodations. Please be sure to cc your instructor on the request to the Exam Team. 
3. The exam team will send you the next available dates that you can choose from for the re-schedule. You will email the exam team back with your choice. 
4. The exam team will then email the form to your instructor for a signature. 
5. The exam team will modify your initial request in AIM. 
6. Continue to check AIM to ensure you see the new information about your new exam date and time. 

