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How to Submit
an Exam Appeal
All midterms, tests, and quizzes need to be scheduled with SAS at least fourteen days in
advance. Final exams need to be scheduled at least three weeks in advance of the beginning
of the final exam period.

For example, if you have a midterm on a Monday, the deadline to schedule the midterm
would be two Mondays before at 11:55 pm. If you have missed the scheduling deadline,
please follow the following steps to file an appeal.

Log into AIM: https://olympic.accessiblelearning.com/UWindsor

STEP 1:
On the student dashboard, click on “Alternative Testing” on the left-hand side.



STEP 2:
Select the class that you would like to schedule an exam for and click on “Schedule an
Exam”.

STEP 3:
Complete the following fields (i.e. class, request type, date of exam, and time). Students are
required to schedule exams at the same time the class is writing. If you need to write at an
alternate time, please obtain instructor approval and contact the exam team
(exam@uwindsor.ca).

Check off the accommodations you would like to use for the exam. If you are unsure of
which accommodations you will need, we encourage you to check off all the boxes, so the
accommodations are in place for your exam. After you complete these details, click on “Add
Exam Request”.



STEP 4:
If you are trying to schedule an exam past the deadline, the following page will appear. 
Select a reason for the late exam request and include a rationale. Check off the agreement
and click on “Submit late exam request”. 

STEP 5:
Your appeal is now submitted to the exam coordinator and will be reviewed. If you would 
like to check the status of your appeal, click on “Exam Accommodation” on the left-hand 
side and view your upcoming requests and the status of your appeal.



Appeals may take up to three days to be processed. Once your appeal is processed, the 
status of the request will change to either “canceled” or “approved” in AIM.  Continue to 
check back in AIM to see the status of your appeal.


