
Student constructs and
submits the aid 14  days
prior to the assessment
to the instructor

Instructor 
approves

Instructor
provides
feedback

Instructor receives
Faculty Notification
Letter with the
accommodation of
“Approved Memory aid
of Formula Sheet”

Student
makes edits
and
resubmits

Instructor is
responsible to upload
the aid to the AIM
Portal 2 days in
advance of the
assessment

Timing and process for Memory Aid/ Formula
Sheet

The only way an  aid can be used is
if it was approved by the
instructor and uploaded in AIM,
through the faculty portal.

If the timelines are not met, then
the Instructor does not have to
approve the memory/formula aid

If new information is presented in
class and a student would like to
add to the aid they can do so
within 24 hours of the
assessment.
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ALL Memory Aids/Formula Sheets
MUST be uploaded through the
AIM portal.
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